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lndian Council of Agricultr~ral Research 

W= Krishi Bl~awan : New Delhi 
t c . 4  &a 

F. No. 14-112009-Estt.1 Dated the I $uly,201 0 

The Director of all the ICAR Institutes/Bureaux/PD/NRCs/ZCUs. 

Subject:- Revised Recr~~itment Rules for the administrative posts-Reg. 

In continuation of letter of even number dated 23.06.2010 the following 
revisedlupdated recruitment rules of administrative posts under \CAR as 
approved by the DG, ICAR are hereby notified for the information, guidance and 
necessary action of all concerned: 

1 . Stenographer Grade-Ill 
2. Upper Division Clerk 

This comes into force with immediate effect. 

Yours faithfully, 

(K.N. CH'OUDHARY) 
Under Secretary (Admn.) 

Encl. As stated above --. 



All Directors/ Deputy Secretaries1 Deputy Directors/ Secretary. ASRB/ 
CoE. ASRB / Under Secretaries, ICAR at KBJKAR-I& IT. 
Sr. PPS to DG. ICAR / PPS to Secretary. ICAR / PS to FA. DARE / ICAW 
PS to US(A)/ ICAR's Reception. 
All SMDs, ICAR 
PD, DIPA 
All Sections. ICAR at KBIKAB-I &I1 
Secretary (Staff Side), CJSC, ICAR 
Secretary (Staff Side). HJSC, ICAR 
Media Unit for placing on ICAR's website. 
Guard File / Spare Copies (25) 



RECRUITMENT RULES FOR THE POST OF STENOGRAPHER GRADE 111 

/ I .  Name of the post 1 Stenograplzer Gr.111 

Pay Band and Grade Pay1 Pajq Band-1, R r  5200-20200 +Grad'? 

I i Pay Sca le  

1 1 2. 1 Classification Admir~ivtrutive Group 'C' 
1 I 1 

4. 

1 6. 1 Educational & other / 

Whether Selection Post or I Non-selection 
Non-selection Post 

' Age limit for direct 

I 

~ l i e t h e r  age and 
educational qualification 
rcquired for direct recruits 
will apply in case of 
promuleeb. 

recruitrnent ~ 

qualifications required for 
direct recruitment 

I I 

! I 

18-2 7yeur.v / Tire upper age is reluxuhle for 
SC/ST/OBC us per tlze Government of lndiu 
rules. Tlze upper age is d s o  relucthle upto 45 
years in tire case qf serving regulur enzployees 
of ICAR in tlze adnzinistrative (nzinisterial) 
category] 
Educational - Matriculation and Knowledge 
of Computer 
Professional e fficiencli 
Tlte candidates will be given one dictation test 

I 
in English or in Hindi at 80 w.p.m for 10 
minutes. Tlze candidates who opt to tcrke the 
test in Engl i~h will he required to transcribe 1 

I the 111attir in 65 ntiiutes on 
tj'pewriter or 50 minutes on conzputer and tlte I 
candidates wlzo opt to take tlte test in Hindi 
will be required to transcribe tlze mutter in 75 
minutes on manual t-ypewriter or 65 minutes 

I ---- 

Period of Probation. if any. I Twoyearr 
! 

Method of recruitment 
whether by Direct 
Rcct.uittiicnt or b). 
~~roniotion or by depi~lii~ion 
1 absorption & percentage 
of vacancies to be filled by 
various modes. 

[)(a) 75% h-y Direct Recruitment 
(h) Fcriling rc~lziclz, with tlzc rrpprovrd o f  
Secrctatyi, IC-IR, dcprttatiort / ahsorption of 
Steni~graplrt~r G'r. I l l  irl tire Puv RurzCI 
Rs.5200-20200 + Grade Pay of Rs.2400/- from 
i) Other ICA R Institutes/ Hqrs. 
Or 
ii) Govt. of India including attached and 
subordinate offices who has been selected 



through UPSC /SSC. 
1425% bjl Lintitecl D~l~c~rtmc~ntc~l Conipetitive 

1 E~~uniincrtio~r cor~fined to LDCs huvirlg crtleu.st 
two year.Y regular service in the grc~le us on 
1" Junuur:y, if the e~~nniir~rrtion is ~zotified in 
thc first 11ufuf ~ I I C  celendur und I" July, if 
the estm~irtution is notified i11 the .securtd half 
of the culendur yeur and UDCs workirzg 
under the respective I~istitutes / Hecldquarters 

1 pro~notion I depirtation 1 

I 
10. 1 In case of recruitment by 

absorption; gades  f'rom 
which promotion I 
deputation i absorptio~i is 
to be made. 
If a Departmental 
Promotion C'onimittee 
exists what is its 
composition. 

possessir~g the prescribed quul~~cutioris. 
I11 case qf deputation /absorption us 
nlentioned in the Collrmrz No. 9(I) (b) 
Stenogruplrer Crnde-IIl in the Puy Band-I, 
Rs.5200-20200 + Crude Pnj of Rs.2400/-. 

AT THE ICAR HEADQUARTERS. 

I by Dy.Sccy. (A dmn.) 
( Concerned Section Officer Member 

status thun Sect ion Officer 
nominnted 
Dy.Secy. (Admn.) 

I 1 1 Secretary 

An Officer ttot lower in 
status than Section Officer 
belonging to SC/ST 
communitj) nonzinated by 

-- 

Member 

lower in status tlzari 
Section Oflicer aominated 1 

status 

status tlzun Admn. Officer 

1 

nomit~ated by Director 
An Officer not lower in 
status that1 A 0  belonging 
to SC/ST communi[)~ 
nominated by Director 
An Outside Expert not 

Member 

Member 



Remarks 

lower in sl(llus llzan A 0  
nnrninntcd by Dircctor 

' A 0  (in ubsetzce of such 
oificer, uri officer qf 

&tuber - 
Secretary 

equivrr~er~~ SIUIU.Y ~ 
t~oniinafed 6.y Director') 



RECRUITMENT RULES FOR THE POST OF UPPER DIVLSION CLERK 

I .  1 Nanle of the post 1 Upper Division Clerk I 
1 2. ) Classification Adnii~iistrative Croup 'C' I 
1 3. 

I 

Pay Band and Grade Pay1 R.s. 5200-20200 +Crude Puy of 
I 
1 

Selection Post or ) 1 Non-selection Post 
I 

Age limit for direct recruitment 1 Nor applicabk 

1- 
- 

6. TEducational B 
' ( required for I I 

Whether age and educational 
qualification required for direct 
recruits will appl) in case of 
promotees. 

Not applicable 

1 8. Period of Probation. if any. / Not upplicable 
I I 

I 
Method of recruitment whether by 
Direct Recruitment or by promotion 
or by deputation / absorption & 
percentage of vacancies to be filled 
by various modes. 

1n case of recruitment bv promotion / 

i) 100% by pronzotion front the Lower 
Division Clerk ut tlie respective Itistitutes / 
Headquurters having at least 8 years regular 
service iri the grade on tlze recornmendations 
of Departmental Promotion Committee. 
ii) Failing (a) above, by deputrction of regular 
Upper Division Clerk of ICAR Hqrs./ 
Institutes. Tlte deputation shall be for a 
period riot exceeding tltree jrears. 
iii) Failing (a) & (b) above, by transfer on 
permatrent absorption o f  regular Upper 
Division Clerk of ICAR Hqrs./ Institutes. 
iv) Failing (u), (b) & (c) above, vacancies may 
be filed in tlze lower grade of LDC under the 
provision of CFR. 
Note: Tlte Lower Division Clerks who are 
otlzerwise eligible for their promotion to tlte 
post of Upper Division Clerk, but not passed 
the &ping test, will not be considered for 
promotion unless they pass the typing test 
witlt tlze prescribed speed or are exempted to 
do so in accordance with the prescribed 
procedure and their promotion thereon will 
have only prospective effect. 
(9 In case of promotion, Lower Division 



deputation / absorption; grades from 
which promotion I deputation / 
absorption is to be made. 

If  a Departmental Prolnotion 
Committee exists what is its 
composition. 

I 

Remarks 

Clerks Grrrde 
(PB-I, Rs.5200-20200 + grrrrle pry Rs. 1900) 
As nzerztiorzed in CoI.9(u) rrbove 
(ii)Iri case of deputatiorz /ub.sorptiorr, Upper 
Division Clerk (PB-I, Rs. 5200-20200 + grude 
pay Rs.2400) (1s nterztiorlrrl irr the Colunzn 
1%.9(b) & 9(c) above. 

. . . -- 

A T  T H E  ICAR HEADQUARTERS.  

1 con~nzunitj rzonrinuted by 1 1 

1 Section Officer nomirzatctl 

Unrler Secretury (A (lmn.) , 
ICA R 

- .  
I 

by Dv. Secy. (Adnlrt.) 
Concer~zed Section Officer I Menzber 1 

Clzairmun 1 

_I Secretary 

An Officer not lower in Menzber 
stutus thurl Section Officer 
nomirzutetl 

nominated by ~irecto;.  
An Officer not lower in 
status thun A 0  belorzging 
to SC/ST community 
nominated by Director 
An Outside Expert not 
lower in status thun A 0  

AT THE ICAR RESEARCH INSTITUTES 

is no post of SAO in tlze 

ey uivulent sttrtus ( 
nominated by Director 

Member 

An Officer not lower in 
status tlzan Admn. Officer 

Member 

nominated by Director I 
A 0  (in absence of such 

I offcer, an offcer of 
equivalent status 
nominated by Director) 

Member- 1 
Secretary I 

i. Relaxation in upper uge slzall be allowed to 
Scheduled Caste /Sclzeduled Tribe / OBC and 



ilrly oflzer cufegor~l us per tlze irzstructio~zs 
issued by the Goverrtnient of Indicr finie to 
time. 
ii. Resewutioti for SC, ST & OBC cunclidutc.~ 
sltull be mude uccordirzg to tlze percentage 
Jixe(/ fmnz time to time by the Covt. of In& 
for sh~ilurposl.~. - - - - - -- - - -- 

1 .  


