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F.No FlNl12/4//2007-CDN (A&A) Dated the S11-h- May., 20 IS 

ENDORSEMENT 

A copy of Ministry of Finance, Department of Economic Affairs 0 .M.No.2(7)-B(CDN)-20 14 
dated 22'd April,2015 alongwith D.O. letter No.C-1301 5(337)MF.CGA/CPSMS/2014-1 5/47-1 14 dated 
IS April , 20 IS (with enc losure) from Ministry of Finance, Department of Expenditure rega rd ing -Use 
of Public Financial Management System (PFMS) for fund management/tracking, E-Payment & DBT, 
Accounting and MIS, has been posted on the ICAR Web-Site www.icar.org.inforinfonnation.guidance 

=> 
and necessary action.. ~ 

- (G.P.Sharma) 
Deputy Director (Finance) 

Distribution : 

T l eAR Institutes: 

1. Directors/Joint Directors/Project Directors ofal! Research Institutes/Project 
Directorates and National Research Centres/Bureaux 

2. Project Coordinators/Coordinated Research Projects/Zonal Project Directors. 
3 The Finance & Accounts Officers of all Research Inst itutes, Project Directorates 

II ICAR Headquarters: 

1. All Officers/Sections, ICAR, Krishi Bhavan, New Delhi including Krishi 
Anusand han Bhavan I & II , NASC, Pusa, New Delhi 

2. ADG (CDN)/ADG (PIM)/PD, DKMA. 
3. ND , NAIP/Chairman, ASRB 
4. NC, NFBSFARA 
5. Director(A), ICAR Hqrs.lDirector (DARE) 
6. DS(WS)/US(Cash) 
7. Cash-I, 11 and Audit-II Sections, ICAR, Kri shi Bhavan, New Delhi 
8. Sr. PPS to Secretary, DARE & DG, ICARIPPS to Special Secretary. DARE & 

Secretary, ICARIPS to AS&FA, DARE/ICAR 
9. Shri Hans Raj , Information System Officer, Directorate of Knowledge 

Management Uni ts (DKMU), KAB-J Pusa, New Delhi -1 2 for placing the above 
mentioned OM in the ICAR Web-Site. 

10. Secretary (Staff Side), CJSC, NRC on Meat. Hyderabad. 
11. Guard fi le. 
12. Spare copies- I 0 
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No . F. 2(7) -B(CDN)/2014 

Government of Ind ia 
Ministry of Finance 

Department of Economic Affairs 
Budget Division -

Dated the 22"" April. 2015 

.,:2-'-\\'-'1 \ 'Office Memorandum 

ub: Use of ,Publ ic Financial Management System (PFMS) for fund 
management/tracking. E-Payment & DBT. Accounting and MIS - reg. 

The undersigned is directed to forward herewith a copy of D.O. letter No. 
13015(337)M F.CGA/CPSMS/2 014-15/47 -114 dated 15'h April. 2015 from Shri 
Pran Konchadi. Add l. Controller Genera l of Accounts along with enclosure for 

_"propriate necessary action. 

~> 

(AmriShKU~ 
Under Secretary to the Govt. of India 

.... - .. --. 2~FA·s .. as p~r list attach~d_._~_. _ - J 1 -' ,._-, 

\ , . 
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F. No. C· 130 15(33" )Mr.CGA /C?SMS/20 14 . 151 Lr 7 - / I "} 
, ' lRCl ~1N>I , 

~,-<n f?l <i ~ 11> «i1?1] I'm 

fcln 'i~ I &1<l, <Zfll f-q ,Wl 
t!l. ~.-c;:l.~ .. ~lc!l \Jll ~f%{1'1 

~ ~· 110001 
GOVERNMENT OF INDIA 

.~ . PRAN KONCHADY OFFICE OF CONTROLLER GENERAL OF ACCOUNTS 
MINISTRY OF FINANCE 

DEPARTMENT OF EXPENDITURE 

:Jd!. Controller General of Accounts 

Dear5h. ·~J 

PUBLIC FINANCIAL MANAGEMENT SYSTEM (PFMS) 
4Ih FLOOR, SHIVAJI STADIUM, NEW DELHI· 110001 

TELEFA X : 011 -23343860 
. ., : fb ~~ ( l?ated i5 .04.201 5 

1 .\. r~'I. . ) ~< ~ 
') ::';;~I .. "I, c." ',,\. 

Kindly refer toUM No. l· llOll/ 582013-DBT datedrl.3·'h February, 2015 read with OM of 
even No . dated 26.02.201 5 from Di rect Benefi t Transfer Division o f t he Min istry of Finance (Dept. 
of Expenditure) regardi ng fram ework t o be followed by all Ministries/Departments for br inging 

all schemes in vo lving compon ents of ca sh transfers to individua l benefi ciar ies on DBT platform. 
As per the above memorandum, all M inist ries/Departments are required to use PFMS system of 

CGA for processing of paym ents which is already linked with NEFT and APB of NPCI for sett lement 
of fund s and can process both type of payments on a single plat form. 

2. Process ing of . payment fil es/ tran sactions on PFMS necessitates regist ration of 
implementing agencies which may be State Project Off ice or State Govt. 000 or SPV or NGO or 
autonomous society q r Trust or any oth er entity, be it commercia l or otherwise. These 
implement ing agencies are required to prepa re, download/upload beneficiari es fil e an d ini tiate 
th e payment to beneficia ries or send the payment fil e to uppe r or cen tral level agency for 

payment. 

3. Project Office (PFMS) has prepared stan dard guideli nes (enclosed) to be followed by 

implementing agencies for use of PFMS for DBT, accounting and MIS. 

I shall request you to kindly get the above gu idelines issued to all concerned with su itable 

instructions. 

WJLr ' 
Yours Sincerely, 

1M. Pra nKonchady ) 

Encl: as above 

Shri Raj iv Mehrish~ lAS 

Secretary to: 
Department of Economic Affair 
North Block, New Delhi · 110 001 
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F. No . C- 130 1S(33-;)Mr.CGA /CPSMS/2014 - 1 S I4 7 -/ILj 
, 11RCl ,RefiT': 

, 
/ 

'I . PRAN KONCHADY 

l\~Tth<n f-I <i ?I ib <lTI"Zljl'TQ 
fcln Ii ?I I ('Ill , ;zm j~ " 1T'1 

til. '!'T>.r.;.l .~., ~l q l \Jl1 ~ 
-% ~-110001 

GOVERNMENT OF INDIA 

ddt Controller General of Accounts 
OFFICE OF CONTROLLER GENERAL OF ACCOUNTS 

MINISTRY OF FINANCE 
DEPARTME,.T OF EXPENDITURE 

Dea r5/.... ·~J 

PUBLIC FINANCIAL MANAGEMENT SYSTEM (PFMS) 
4IhFlOOR, SHIVAJI STADIUM, NEW DELHI - 110001 

TELEFAX : 011 -23343860 
. .. ; £b ~~ ( I?,.ated i 5 .04.2015 

'J>.r~. , ) !,( Y 
, -' i ~I .. "" (y~. 

Kindly refer t o "OM No. 1-11011/ 582013-DBT dated.-13'h February, 2015 read with OM of 
even No. dated 26.02.2015 from Direct Benefit Transfer Division o f the Ministry of Fini1nce (Dept. 

of Expenditu re) rega rding framework t o be fOllowed by all M inist r ies/ Departm ents for bringing 

all sch emes invo lv ing components of cash transfers to individu al beneficiaries on DBT platform . 
As per th e above memorandum, all Minist ries/Departments are required to use PFMS system of 
CGA for process ing of paym en ts w hich is already linked wit h NEFT and APB of NPCI for settlement 

offund s and can process both type of paym ents on a si ngle platform . 

2. Process ing of payment fil es/ t ran saction s on PFMS necessi tates regist ration of 

impl ementing agen cies w hich may be State Project Office or State Govt. 000 or Spy or NGO or 
autonomous society qr Trust or any oth er entity, be it commercia l or otherwise. These 
implementing agencies are req uired to prepare, download/upload beneficiaries file and initiate 
t he payment t o beneficiaries or send the payment file to upper or central level agency for 

payment. 

3. Proj ect Offi ce (PFMS) has prepared standard guidelines (enclosed) to be followed by 

implementing agencies for use of PFMS for DBT, accou nting and MIS. 

I shall request you to ki ndly get the above guidelines issued to all concerned with suitable 

inst ruct ions. 

Encl: as above 

Shri Rajiv Meh ris h~ lAS 

Secreta ry to: 
De partment of Economic Affair 
North Block, New Del hi - 110 001 

Yours Sincere ly. 

( M. Pran 'Konch ady ) 

- ------



following instruc;:ion& are issued for compliance as per the t ime lin 

specified therein: 

~ 

3. Regist ration o f implementing as;encies 

a) All implementing agen cIes m the State, whether at State, District, 

Block, Panchayat or village level need to be registered along with bank 

account , preferably of CBS bank account, on PFMS. Where registration 

h as already commenced , the process should be got completed at the 

earliest after issuance of these guidelines . Registration of agencies will 

make the funds / float visible across the scheme hierarchy as the balances 

will be r eceived from banks on near real-time b asis. A template for 

registratio n of agencies is attached. 

b) Upper level or parent Agency, which sometim e also h a ppens to be 

the funding agency, will register its down-th e-line agencies. Sta te level 

agency is normally registered by the fund sanctioning authority in the 

Ministry which is also known as Program Division in the Ministry. State 

level agency can also register itself from the link 'Register Agen cy' 

a ppearing in blue colour on right h and side of h ome page of PFMS portal. 

However, in both the cases, the agency n eed s to be approved by the 

Program Division . No agency other than the one at State level s hould be 

registered from outs ide, i.e. without logging in to the system and from the 

linlc 'Register Agency '. Following are the main attributes & steps which are 

required to be captured / followed while registering an agency on PF'MS 

por tal (http: // pfms .nic.in) 

i) Agen cy regis tra tion process is divided into four stages: a ) 

agen cy's n ame & its contact details, b) its adminis trative/ funding 

level and fu nding agency, c) its bank account detajls and d) its 

login and password. 

ii) On completion of first stage , details entered get saved a:1d a 

Unique Code for the age ncy ge ts generated. Use r can ex it from 

2 
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Guide i e:J ~nst:ructions l"p. ;rard£ng implementation of PFMS 
"i [I'om Ce ntral F.1:i D.i.!i t ries to State !UTs 

S uqject: U se of Public fina ncia ll'ianagement System(PFMS ) fo r fund 
m anage m ent! tracking, E-Payme n t & DBT,. Accounting 
and MIS 

1. Puulic Financial Management System (PFMS) portal developed by 

Controller Gen eral of Accounts under Ministry of Finance is an efficient 

fun d management sysLem that provides on -line status of funds availabili ty 

and utilization on a real time basis . All Centrally Sp onsored, Central 

Sector Sch em es and Central Ass istance to State Plan Schemes, non-plan 

Schemes, including your schemes, are cusLumised on PFMS. If a ny 

scheme is n ot customised on PFMS the same will be customised by PFMS 

within a week after receipt of the requ ired details . Fund is flowing from the 

Ministry to the State Treasury (via RBI) a nd State Project Office/SPV by 

using PFMS. Central and S tate level users can view details of the 

sanctions for releases and Inter Governm ent Advices issued by the 

Ministry to RBI on PFMS. Development o(an interface with Treasuries is 

in fin al stage and once it is complete, the fund flow status through the 

State Consolidated Fund to the State level implem entlng agencies will be 

available on PFMS on -line. PFMS is also enabled to generate UCs provided 

the implementing agencies recognise/ file their financial transactions on it. 

System is also configured to make E-Paym ent, including Direct Ben efit 

Transfer , to all kind o f rec ipien ts like beneficiaries, paral lel or down· t h e

line imple menting agencies, executing agencies, contractors , supplie rs , 

vendors and per sonn el. PFMS also has th e fl exibili ty to get integrated with 

any outside departmental system where ben eficiary lists are be ing 

prepared. Further, PFMS Cal1 be customised for any additiDn a l 

requireme nt. 

2. PFMS can, therefore, serve as a n e nd-to-end solution for fund 

ma nagem e nt, payment, accounting, decision suppor t system (OSS) a nd 

MIS in implementation o f our sche me. In order to harness PFMS ' 

resou rce fuln ess and with a view to operationalise it for our schemes. the 
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the regist ration procC5S and cOr.Jplcte ,emamm g registration 

process; later a lso . 

iii) On completion of all four stages, the user submits the details 

which are then available to the parent agency for approval. 

iv) As soon as parent agency approves the agency, system generates 

login 10 and password for that agen cy and also sends the same 

{)n agency's email address. Bank accounts details of the Agency 

are automa tically sent to banks' CBS for con firmation in case 

bank is integrated with PFMS. List of banks integrated with 

PFMS is available o n PFMS portal. 

v) On validation of bank account from banks' CBS, the Agency 

starts receiving near real-tim e bank balances for that bank 

account on PFMS. 

c) Any other agency like NGO, Autonomou s Societies, Trusts, any 

other entity, be it commercial or otherwise; and central or State 

Government Institutions/ Bod ies, etc. which does n ot have any parent 

agency under a particular scheme hierarchy will be registered from the 

hyperlink 'Register Agency' provided on the home page of PFMS be low 

the Log [n button. Registration process is same for al l type of agencies. 

However, some of the fie lds ch ange with selection of Type of agency. The 

stages and process for registration is the sam e as explained in pa ra 3(b) 

a bove. However , the agency so registered needs to be approved by the 

Program Divi s ion of the Ministry concerned. As soon as the Program 

Division a pproves the agency, system gen erates login 10 and password for 

that agen cy and also sends the sam e on agency's email address. Bank 

accounts details of the Agency are a utomatically sent to banks' CBS for 

co nfirmation . 

3 



4. I'o"r f:l el<:} aecount~n!T f ·~;a!lsactions _ .. -- - -- ~ 

O:lce agencIes are r egistered on PFMS, they will s tart usmg the 

sys tem for post facto accounting of transactions. However , this will not be 

applicable to E-payments/E-transfers which instantly get accounted for 

under the respective heads/components. All State level and district level 

a gen cies will start the process within one month if they are already 

registered and others will start doing so within two months of their 

registration. For post facto accounting of tra nsactions on PFMS, the 

implementing agencies are required to proceed in the followin g m anner: 

i) Log in as AgencyAdmn (ID and password for this are generated 

just after registration and approval of the agen cy) and create user 

Maker and Checker who will perform and record transac tions on 

day-to-day basis. AgencyAdmn will use the Menu> MastepAdd 

User to create users . Maker will initiate the transactions and 

checker will a pprove the same. 

ii) Maker will ente r the opemng bank balance as per cash book, 

receive the funds from parent agencies or from other sources and 

Checker will a pprove the same. Funds will get added to the 

r espective bank accounts and be avai lable for transactions to be 

initia ted and fil ed on PFMS. Balances as per banks already 

become a vaila ble on near real-time based on day cycle a.fter 

approval of bank account. There are options to recognise 

funds / grants from realisation of investment and from oth e r 

sources as well . 

iii) Fi ling/ accoun ti ng can be for a single transaction / record or in 

bulk. When user wants to file a s ingle transaction h e/ she can 

s tart ·the process instanta neously by accessing Transfer, Adva:nce 

an d Expenditure Menu ju st a fte r login. Howeve r for fili ng 

transac tion s/ records 111 bulk , he/ s h e need s to fi rs t 

customize/ c reate a template for the purpose . For thi s , the lI. se r 
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iv) 

will click on mcl.u J.llaster>Bulk Customization >Manage Gnd 

c reat e templatr' for Expenditure, Transfer and Advance. '1 h e 

,template so crea ted will be a vailable for makin g transactions In 

bulk under th e respective functionality. 

Furth er, for release of a dvances, all rccip ients will be register ed 

as Vendors on PFMS . Vendors, in this context m eans , the par ty, 

contractor, sub-contractor, supplier , work executing agen cy, or 

.pe rsonnel of the organ isation / agen cy. For thi s, user will go to 

m enu Master>Vendor>Add New register the vendor. 

Vendors/ recipients so regis tered will be a vaila ble for selec tion 

while releasing advances. 

4.2 Real-time accounting 

Once post facto accounting h as been completed by the agen cy on 

PFMS, the agency can switch over to real- time accounting. For real

time accounting, first expenditur e will be en tered on PFMS and then 

system will send the paym en t file/ ins truction s on -line to the bank. 

Bank will honour the paym en t a dvice/ ins trumen t only after verifying 

the paymen t file/ instruction from PFMS on its system . Fur ther , the E

payment / E-transfer transfer will in stan tly get accounted for. In ot her 

words, there will be no need of post fac to accounting of transactions. 

4.3 Funds transfer 

For tran s fer of funds to parallel o r lowe r level agen cies under the 

sam e sche m e hierarc hy , th e u ser will go to m enu Tra n s fer>A d d 

New>select the de bit ban k a/c>enter san ction numbe r & date , amou nt 

to be t ra n s fe rred, compon ent(s) for which fun d is to be tra ns ferr ed , 

agency(ies) to wh om it is to be transferred. recipien t agency's bank 

acco un t, mode of paym ent a nd other payee deta il s. Maker will save and 

s u bmit the a foresaid fund tra ns fer detai ls to the Checker. Checker wi ll 

verify, a nd approve or rej ec t the transaction . On approval, agency bank 

5 
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accour.l \v~ll get debited aIld recipient agency's b :':1k account will g\.. 
• 

credited . In case of E-transfe" agen cy's ba nk accoun7. and payee's ban I: 

acco).lnt will get impacted on real-tim e basis. In both the cases, after 

approval of transaction the amount will get accounted for under the 

respective heads of accounts/components. Bulk Customization 

template will en a b le t h e u ser to make fund transfer to two or more 

recipient agencies in one go. 

4.4 Advances and Ex pe nditure filing 

For re lease of advances and expenditure ftIing the process is more or 

less the same; only difference being that fo r release of advance , vend o r 

will be the recipient/payee and for expenditure filing, deductions o r 

recoveries will ha ve to b e made. The functionality to settle the advances 

has also been provided in PFMS. Advance will get settled on receipt of 

a djustment bill or invoice from the recipient/payee and simultaneou s ly 

accounted for as expenditure under the respective heads / components. 

Unsettled advances can be tracked and settled in future with reference 

to the Sanction number entered / generated a t the time of relea se of 

a dvances . 

5. Direct Benefit Transfer/E-payment 

5 .1 As state a bove, PFMS is enabled to make Direct Benefit 

Transfe r (DBT) and effect payment directly to the bank accoun ts of 

intended beneficiaries. Following are the pre-conditions / prerequisites 

for DBT/E-payment to ben eficiaries: 

a ) Sch eme Componen t need to be m apped with Agency Bank F'!.. /c . 

For this, login as AgencyAdm>go to Menu 'My Scheme'>c1ick: on 

sub-Menu 'Ma n age'>c1ick on blue hyper link to map scheme 

componen t. 

b) If agen cy has mo re tha n one ba nk account registered with it, one 

of the bank accou n ts n eeds to be activated for E-Paymen t (thi s 

will be done by AgencyAdm and approved by the Proj ec t OIf:ice-

6 
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PF'MS) . This a ctivated bank alc will b e dcu; teci by the amount o f 

E-?ayment. 

c) Before starting E-Payment, agen cy will ensure a vai la bility of 

funds in the bank account a ctivated for E-Payment. For this, 

agen cy needs to enter opening b a lance a s per Cash Book and 

receive funds r eleased by th e parent agency. (this will be done by 

AgencyAdm-requires n o furthe r a pprova l) 

d) While activating bank account for E-Payment, agency also needs 

to choose the authentication system it will u se for authoriz ing 

paym ents. Three authentication syste m s a vailable on PFMS are: 

(i) Printed Payment Advice addressed to Agency Bank (ii) Digital 

S ignature and (iii) Corporate Internet Banking. The first option is 

available instantaneously and user can start with the saITle 

(recommended option initially). Th e other two are pa p erless but 

n eed more formalitie s to be completed. 

5 .2 Broad process flow for E-Payment 

a) Maker logs in on PFMS and download s from integrated 

departme n tal system or upload ben e ficiaries' files. 

b) If ben eficiaries ' detail is not complete or correct, Make r 

upda tes or edi ts it a nd su bmits . 

c) On submission, bank accoun t details of benefic ia ries travels 

to ben eficiary's bank for validation 

d) If beneficiary's bank account details happens to be correct, 

bank al c ge ts va lidated and benefic iary(ies)1 fil e s "tar t 

a ppearing to the Chec ker for approval at hi s/ her end 

e) Ch ecker logs in a n d a pproves th e be ne fi ciary(i es) for the 

paym ent to be in itiat ed by Ma ker 
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f) ~lal{e r logs in and ini:..<:c<" the payment after choosing type <L 

ben t'iiciaries, payment period, activity/pu rpose and llie 

amou nt(s) to be paid to each of the beneficia ries 

g) When payment process is complete at Maker level, the sys tem 

generates a draft payment vouch er a long with a link for 

generating a list of beneficiaries. Maker can take a print out of 

vouch er and list of beneficiaries at thi s stage . However , it is 

a dvised to take a print out or soft copy of the voucher only 

afte r the payment h a s been approved by. the Checker. 

h) Check er logs in and a pproves or rejects th e payment initiated 

by the Maker. On approval, the agency bank account gets 

debited and beneficiaries ' bank accounts get credi ted by the 

amount entered against each of the beneficiaries. 

i) The system s imultaneously generates a voucher and a 

paymen t advice addressed to the agency bank con taining the 

details of beneficiaries and the amount to be credited to their 

ba nk accounts. 

j) Agency is required to take a print out of the Paym en t Advice , 

get it signed from two authorized signatories and delivere d it 

to the agen cy bank. 

k) Payment Advice a lso contains the name, telephone no. a nd 

email address of th e Nodal Officer of the Agency Ban k Vlho 

n eeds to be contacted in case the agency ban k wants to seek 

any clarification about the process for crediting beneficiaries' 

bank accounts. 

1) Reverse MI S from banks updates the payme nt status on 

PFM S. Paymcnt to bcn cficiary is confirmed through S S (if 
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th e mobile nUT:1ber of beneficiary has ~een captured tl.e 

beneficiary database . 

j) The file of beneficiaries once downloaded or created and p aid 

remains saved in the system and can be utilized for paym ents 

in future. Bank accounts once validated from banks need not 

be validated again . Any addition or d eletion can be carried out 

in this list of beneficiaries b efore initiating payment n ext 

month or in fu ture. 

k) For payment by Digital Signa ture the user/checker needs to 

enrol and configure the DSe on the PFMS. The requirem ent 

and process for enrolment of Digital signature the computer 

system and PFMS are given in the Digital Signature manual . 

6. Training Support from PFMS 

Necessary training and support for capacity building in this regard 

will be provided by the Project Office (PFMS) of eGA p articularly in 

E-payment and Expenditure flling. 

Vil,hnU SIt1jj,b 

Registration Template 

Agency Registratio n Fo rmat/Process 

Following are the main attri butes which are required to be fill ed 
in /captured while registering an agency on PFMS. 

Upp er level or parent Agency, which sometime als o happens to be the j"und ing 
ngency, w ill register its down -the- line agencies . No agency other than the one at 
State level should be regis tered from outside, i.e. without logging in to the system 
and from link 'Register Agency' appearing in blue colour on left hand side ~ home 
page. 
Agency Unique Code will be generated by the system at the time of 

registration. Please keep a record of it. 

Ins titution to be In s titutio n Type 
registe re d (al ready cu stomised on PFMS, jus t se lect the type 0 f 

in s titution to be registered) ._ .. _--
~gencl' Nam e Na ming Conve ntion is to be followe d and a ~a~i~ ~ 

9 
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; be given to -.. J e L ~'Y type at e a. (:" I t:"n.l 
i) St~ te level-(Naming convention) ~ 

ii) District level- (Naming cO:lyention) 
- iii) Block/ Tehsil level-(Naming convention) ;; 

iv) Panchayat level-(Naming convention) 1\ 
v) Village level-(Naming convention) 

Act Registration (if If applicable 
rel?:istered Society) 

Date of Registration If applicable 

Registering Authority If applicable 

State of Registration If applicable 

TIN No If not available, check the Box' Not Required' 

TAN No. If not available, check the Box' Not Required' 

Agencv Office Details 

State Drill down and select the location up to the level whe r e 
agency exists. E. g. for PIA the location up to Bloc k le vel 
'.vill be s elected. 

District 

Rural I Urban Rural will be default. Urban radio button will be clicked 
only for urban locations such as Municipal Wards, etc. 
particularly when the d esired location is n o t available 
under Rural 

Block I Tehsil 

Panchayat I Thaluk 

Village I Ward 

PIN code mandatory 

Address (Complete As far as possible complete address like premises, road, 

Address) area, locality & city should be en tered as per Indian 
Postal Standards. In case the address IS s h.ort or 
contains only one line, the same can be repeated in other 
fields of address . 

Agency Contact Details 

Contact Person mandatory 

Phone No Ma ndatory (if Iandline number is not availa ble , m obile 
number can be entered lieu of it. 

Mobile No. 

EIIlail Address mandatory 

Captcha word m a ndatory 

ve rification 
Afte r filling the above inJomwtion the users is required to click on 'Save & Co ntinue' 
button. The s y s tem will generate a Uniqu e Code fo r the agency and take the -user to 
next staqe of 'Fundinq De tails' 

10 
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f!unding level of an agency dEpends on its imp/r.~l-: It ,:>fion level. E .g . if 
!mplementc:-tw n level !s Block/ Tehsil its f unding agency levels may be block, dis trict 
a n d state !n case agency is being registered from State lellel. In case, a block level 

" 
agency is being registered from district level, its .fu.nding levels w ill be Blocle and 
District" ' 

Fun ding Agencv Details 
Funding level Choose fun ding level 
Funding agency All agenCIes registered & approved at that lev e l will 

appear in the parallel 'drill down list'. S elect the required 
agen cy from this drill down lis t . 

After selectio,n of fUnding agency click on 'Add FUnding Agency' button. Funding 
agenc.!! gets added. 

S.!!stem takes you to next s tage of 'Agency Bank Details' 

Ae:encv Bank Details 
Name of Bank manda tory 

Branch Address & Required only in case of n on-CBS banks 
IFSC Code 

Account No. Manda tory(enter digits as per bank rule) 

Afte r enterinq bank d etails click on 'Add bank A ccount' button. 
Add scheme Add the scheme compon ent(s) to the Bank Accou nt. 
component 

After this t he use r n eeds to create Login ID and 
Password fo r the agency being reg istered. 

Loe:in ID and Password creation -
User/Login ID Will be d ecided by user at the time of registration 
Password Will b e decided by user at the time of registration(IDs an.d 

PWs will also be sent on to email of the agen cy creator) 
Go through the Terms & Conditions and check the box meant for these and click on 
'Submit' button 
Agency details will get saved and a message «Agency details saved success.fu.lly 
and p ending for approval. Details will be sent to your email address" will p op-up on 
top of the reqistration pac e. 
Approval of the Parent agency who h as registered this agency needs to 
Agency Registered approve the agen cy. PD of the Mini s try is the parent 

agency / funding agen cy for State level agen cy. 
Once the agency has been approved the system will send the bank account details to 
banks' CBS for validation and w ill also send the ID and PW on to the e771ail ID 
registered with the agency for records of the u ser. 
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