
 

Hkkjr ljdkj@GOVERNMENT OF INDIA 

x`g ea=ky;@MINISTRY OF HOME AFFAIRS 

deZpkfj;ksa ds fy, vkosnu QkeZ @APPLICATION FORM FOR OFFICIALS 

vLFkkbZ ikl@TEMPORARY PASS 
  

        Hkkx&A@PART I 
 

¼vkosnd }kjk Hkjk tk,/ To be filled by the applicant½ 
 

1 igpku i= dk izdkj ¼tks ykxw gks mls fVd djsa½ 

Type of Identity Card (Tick, as applicable) 

deZpkjh dh Js.kh ¼tks ykxw gks mls fVd djsa½ 

Category of Employee (Tick, as applicable) 

 ¼i½   dsUnzh; ljdkj@Central Government fu;fer /Regular foHkkxh; deZpkjh / Departmental 

Employee 

vkfdLed /Casual lsok dkfeZd /Service Personnel 

 ¼ii½  jkT; ljdkj@la?k ‘kkflr iz’kklu /State Govt./UT 

administration 

fu;fer /Regular foHkkxh; deZpkjh / Departmental 

Employee 

vkfdLed /Casual lsok dkfeZd /Service Personnel 

 ¼iii½ fuxe@midze@Lok;Ÿk’kklh fudk; /Corporation/ 

Undertaking/ Autonomous Body 

fu;fer /Regular foHkkxh; deZpkjh / Departmental 

Employee 

vkfdLed /Casual lsok dkfeZd /Service Personnel 

2 vkosnd dk uke ¼lkQ v{kjksa esas½/ Name of the Applicant 

(In Capital letters) 

              

              

3 inuke/Designation               

              

4 ¼d½ ea=ky;@jkT; ljdkj/ a. Ministry/State Govt. 

¼[k½ foHkkx@lkoZtfud midze b. Department/ Public 

Undertaking 

 

5 dk;Z djus ds LFkku dk irk/Address of Place of 

Working 

 

 

6 nwjHkk”k ua0 / Telephone No. dk;kZy; % OFF : vkokl % RES : 

7 firk@ifr dk uke Father’s/Husband’s Name  

8 igpku dk fpUg Mark of Identification  

9 jktif=r@xSj jktif=r Gazetted/Non-Gazetted  

10 tkjh djus ds dkj.k Reason for Issue  

 ¼i½ uohdj.k Renewal  

 ¼ii½ xqe@dVkQVk Loss/Mutilation  

 ¼iii½ u;k Fresh  

 

 izekf.kr fd;k tkrk gS fd mijksDr lwpuk lgh gSA Certified that the aforesaid information is 

correct 
 

vkosnd ds gLrk{kj---------------------------------------- 

Signature of the Applicant : 

frfFk %-------------------------------------------------- 

Date: 

izk;ksftr izkf/kdkjh }kjk 

lkeus ls lR;kfir 

fd;k x;k QksVks ¼3 X 

3 lsa-eh-½  fpidk;k 

tk,A  

QksVks ¼3 X 3 lsa-eh-½ ;gk 

fpidk;k tk, ¼lR;kfir 

u fd;k tk,½  



Hkkx&AA / PART II 

¼izk;kstd izkf/kdkjh }kjk Hkjk tk,/To be certified by the Sponsoring Authority½ 

¼i½ vkosnd }kjk nh xbZ lwpuk dk lR;kiu fd;k x;k tks lgh gS rFkk bl mn~ns’; ds fy, QkeZ ^,* ds jftLVj esa izfof”V dh xbZ( ¼ii½ vPNs 

vkpj.k dk izek.k i= layXu gS ¼vfu;r etnwj@nSfud etnwj ds fy, QksVks ikl ds ekeys esa½ ¼iii½ ea=ky;@foHkkx ds QksVks ikl tkjh djus 

ds fy, eSa izkf/kd`r izkf/kdkjh gwa( ¼iv½ ekax dh vuqizfr fjdkMZ ds fy, QksYMj esa j[kh xbZ gS] ¼v½ l{ke izkf/kdkfj;ksa dk vuqeksnu izkIr dj fy;k 

x;k gSA  
The information furnished by the applicant has been verified to be correct (ii) I am the authorised sponsoring 

authority for issue of photo passes for the Ministry/Department (iii) Duplicate copy of the requisition has 

been kept in the folder for records (iv) Approval of the competent authorities has been obtained. 

 

                      ¼tks ykxw ugha gksrk mls dkV nsa@ DELETE WHICH-EVER IS 

INAPPLICABLE ½ 

Hkou {ks= COVERAGE OF BUILDING vof/k PERIOD 

x`g ea=ky; ds lqj{kk {ks= ds rgr lHkh Hkouksa ds fy, ekU;A 

Open for all buildings under MHA Security Zone 

1 eghus@2 eghus ds fy, 

1 Month/2 Months 

fuEu ds fy, lhfer ¼Hkou ds uke ¼ukeksa½ dk mYys[k djsa½ 

Restricted for ]Specify name(s) of the building(s)] 

¼1½ 

¼2½ 

1 eghus@2 eghus ds fy, 

1 Month/2 Months 

dkj.k @Reason u;k @Fresh uohdj.k @Renewal [kks tkuk @Loss 

¼ykxw dks fVd djsa½ (Tick, as applicable) 

 
 

ea=ky;@foHkkx dh xqIr eksgj 

ReasoSecret Seal of the Ministry/Department 
 

izk;ksftr izkf/kdkjh dk uke rFkk gLrk{kj@Name & Signature of  Sponsoring Authority 

  inuke ¼nwjHkk”k lfgr eksgj½@ Designation(Stamp with Telephone No.) 

dksM la0---------------- Code No------------- 

 

 

 

 

&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&& 

x`g ea=ky; ¼tksuy lqijokbtj½ 

ewy :i ls fVIif.k;ksa lfgr okil fd;k tkrk gS fd& 

 

1- ekaxi= iwjk ugha gS ¼Hkkx&A dk dze la0------------------½ The requisition form is incomplete ( S .No.......... of Part I). 

2- ekaxi= dk Hkkx&AA Hkjk ugha x;kA Part-II of the requisition form has not be filled up. 

3- ekaxi= QkeZ ^[k* esa pkyku dh izfr lfgr izkIr ugha gqvk gSA The requisition has not been received along with the copy of 

challan in Form ‘B’ 

4- lac) foHkkx@ea=ky; dh xqIr eksgj QkeZ esa ugha yxkbZ xbZA The secret seal of the concerned Department/Ministry has not been 

put on the form. 

5- QkeZ esa uke@inuke@nwjHkk”k la[;k rFkk izk;ksftr izkf/kdkjh dk uke dk mYys[k ugha fd;k x;kA Name/Designation/Telephone No. & 

Name of the sponsoring authority has not been mentioned in the form. 

6- izkf/kd`r vf/kdkjh }kjk ekaxi= izk;ksftr ugha fd;k x;kA The requisition is not sponsored by the authorised officer. 

7- ekaxi= ds lkFk iqjkuk QksVks ikl@cSad pkyku@iqfyl fjiksVZ dh izfr@x`g ea=ky; ds flikgh ls izkIr jlhn@ 3 x 3 lss0 eh0 dh  QksVks ¼1@2½ 

layXu ugha gSA The requisition form is not accompanied by the old pass/bank challan/copyt of police 

Report/receipt from MHA Sepoy/Photos of 3x3 cms. (one/two). 

8- deZpkjh lhfer@vksiu ikl ds fy, ik= ugha gSaA The official is not entitled to restricted/open pass. 

 

 
 

izHkkjh ¼ikl lSy½ 

Zonal Supervisor 

 


