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KRISHI RHAVAN: NEW DELHI

F.No. 22(10)/2009-CDN (A&A) Dated the 98 October, 2016

ENDORSEMENT

The Ministry of Finance, Department of Expenditure, has issued instructions
regarding purchase of Note Book/ Lap-Top etc. by Ministries/Departments-
revision of guidelines vide O.M. No. 8(64)/2016-E.II(A) dated 27% September,
2016 . As approved by the Competent Authority, this O.M. No. 8(64)/2016-E.II(A)
dated 27" September, 2016, Ministry of Finance, Deptt. Of Expenditure, has been
posted on the ICAR Web-Site www.icar.org.in for information , guidance and

compliance.
D
V6113014
- L. S (Rajesh Sahay
Sr. Finance & Accounts Officer
Distribution:

I ICAR Institutes:

1. Diréctors/Joint Directors/Project  Directors of all Research
Institutes/ProjectDirectorates and National Research Centres/Bureaux
2. Project Coordinators/Coordinated Research Projects/Zonal Project

Directors.
3. The Finance & Accounts Officers of all Research Institutes, Project
Directorates and National Research Centres.

IT ICAR Headquarters:

1. All Officers/Sections, ICAR, Krishi Bhavan, New Delhi including
Krishi Anusandhan Bhavan I & II, NASC, Pusa, New Delhi

. ADG (CDNYADG (PIM)FD, DKMA.

. ND, NAIP/Chairman, ASRB

. NC, NFBSFARA

. Director(A), ICAR Hqrs./Director (DARE)

- DS(WS)/US(Cash)

. Cash-1, I and Audit-II Sections, ICAR, Krishi Bhavan, New Delhi

. S1. PPS to Secretary, DARE & DG, ICAR/PPS to Special Secretary,
DARE & Secretary, ICAR/PS to AS&FA, DARE/ICAR

\ 9. Incharge, ARIC, Directorate of Knowledge Management Units
(DXMU), KAB-I Pusa, New Dethi-12 for placing the above mentioned
OM in the ICAR Web-Site
10.Secretary (Staff Side), CISC, NRC on Meat, Hyderabad.
11.Guard file. :
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F. No. B(64)2016-EJI(A)
Government of India
Ministry of Finance

Department of Expenditure

New Delhi, the 27% September, 2016
OFFICE MEMORANDIM

Subject: Purchase of Note Book/ Lap-Top, ete.,, by Ministries/ Departments - revision of
guidelines reg.

In supersession o this Ministry's Office Memorandum beariag no 8(25)/2012-Eli{A) dated
19%  Septomber 2014 regerding purchase of Note Book/Lap-Top computers by
Ministries/Departments and delogation of powers thereod, it has been decided that lap-top; tablet,
notepad; vltra-boals; notebook, netbook: or devices of similar categories may be issued to officers of
the rank of Deputy Secretary/equivalent and above for discharge of official work. These powers shall
continue to be exercised by the Secretary of the Ministry/Department concerned in consultation with
- the Financial Adviser. It would be the prerogative of the Admw:st:auve Secretary t0 dccxde on the
nature of gadget to be issued to the ehgxbie officers.

2. This would, however, be subject to the following conditions:

T i Cost of thedevics, including standard software should notexceed Rs, 70 000/~

ii. Purchase procedures presc:n'bed undér GFRS/CVC guidelines may be followed.

iii. The officer who is given the device, shall be personally responsible for its safety and
security as well as security of data/information, though the device shall continue to
remain Government praperty. In case of its loss, cost will be recovered from the officer
based on the bock vatue of the device. The officer concerned will be at liberty to get the
device insured-at his personal cost. .

iv. Only one device may be issued to an entitled officer. The officer will have the option fo
retzin the device after four years by paying 10% of the original cost,

v. For the purpose of calculation of the book value, a depreciation of 25% per year, on
reducing balance, be adopted.

vi, No new device may be sanctioned 1o an officer, who has aiready been allotted 2 device,
ina Mmﬂylbepartmem. up to four years or fill the fitness of such device is certified by
the autharized service centre of the OEM or by the vendor providing AMC servicss for
such devices to the Ministry/Department, whichever is later, No proposal of replacement
will be, however, considered during the manufacturer’s warranty period. Upon the
wansfer.of the officer to another Ministry/Department of the Government of India, be
may exerpise the option of carrying this device to his new posting with the appraval of
the Administrative Secretary. No new device may be issued to 2 new incumbent if the

; d’evxm is retumed by his predecessor upon his trausfer from that Ministry/Department,

except-when such dovice has completed the stipulated period of four years or its useful
lifespan, whichever is later.

vn Dmposa]'pf the gadgets may be as per amant norms preseribed for e-waste dnsposal

oy n.—H,_ ———en

3. . Thisissues with the appmval of Finance S&cretary

{}’" All Mlmsmes/Dcpartment of Government of India.
-~ . 2) All Finaneial Advisers
'3} NIC, D/o Expenditure’ ’



