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Carefully read following instruc:tlons and.follow them sirictly. Please do not bring mabile phones In-the
Exarnination hall. On reaching the venue in the morning, please deposit yourmoblle prone with ihe Supervisor
and gel it returned only after despatch of sensitive material for the second session of the examination.

2. Report to the supervisor one hour before commencement of paper. Ascertaln roomvhall and name of
fellow invigilator whers duty is to be performed. They have fo ensure that none of them Is In possession of
mobile phone/communication device with in the venue. As soon as they reach the venue, the mobile

phone/communication devices ars to be dap@s\s ited by the invigliators {o the safe custody of superviser

and are to be refurned to them after comp!etlon of packing of sensitive materiel for the last session of the
- examination,

-2 Obtain answer sheets, attendance lists; séa‘ting plan with series of test booidets marked thereon.
important announcements to be made by the Invigilator and timing of the same is annexed.

34)  The Commission have made available the faciity of generating e-Admission Certificate. Therefore
Admission Certificate have not been issuéd to candidates by Post. The candidates can download their
Admission Certificate from the UPSC website and report at the venue with e-Admission Certificate. They are fo
he allowed to write the examinglion after verifying thelr identity with reference io the photoaraph and facsimile
sionature _printed in_the Aftendance ListIn case vyou have any doupt about the possibiity of
impersonationffake identity card, please bring it to the notice of Supervisor immediately s0 that he/she
sould report the matier to UPSC Control Room fordhwith. o

iy No candidate will ordinarly be allowed to take the examination unless he holds and e-Admission
 Certificate for the examination. However, the candidatés wha do not produce e-Admission Cerfifcate hut
whose names figure in the Scannable Altendance List should be allowed to write the examination after getting
a written “Undertaking” from them that they are appearing in the examination at their own risk. These
candidates are required to furnish thelr passport size photograph and also produce some identity proof viz, i+
card, Yoter l-card, Driving License, etc. to the Supervisors, Such candidates should also be asked to produce
downicaded e-Admission Certificate th the next sessiaon of the exammd’non

if) Candidates with e-Adrmission Certificats to be allowed entry in. the @xammataon ha!l/room 20 minutes
hefore the commencement of exammation In.each papar,

-« No candidate should he admiﬂed 10 the examination hall after Ten minutes of scheduled time of

commencement of the examznailon/paper in each sass:on No funotlonary has any discration in this-
regard. o : :

% No candada‘te should be allowed fo leave the exam!natuon hall untl expiry of the full aliotted time for
the naper. -

& No candidate should be allowed fo go io the foiled durmg last 30 minutes of the examination in gach
session.




) In, the following cases, candidates may be allowed to appear in the examination on receipt of a written

undertaking (addressed to Secretary, UPSC, New Delhl) indicating therein the circumsiances and stating that

he is appearing in the examination at his own rigk I ‘ '

(a) Candidate has apparently valig e-Admission Certifioate but name is not included In the
Attendange ffst, o ' '

, The maiter should he brought fo the notice of Supervisor IMMEDIATAELY who should inform
the UPSC Control Room forthwith and send & copy of the e-Admission Cartificate by Faxfe-mall for -
verification of ifs authenticity simuitaneously, necessary entries regarding the Rofl No. and name
should be made in the blank page of Attendance list given at the end and photograph and signature of

~the candidate appended, A photocopy of, the.-e-admission cerfificate should he- faken and the
candidate’s sighature be obtained on it An Undef‘taking and copy of Identity Proof may alse be
obtained from the candidete. The Supervisor should- send & report along with these documents to
UPSC. This procedure be followed for each s8s8lon of the examination

b) casmhér@ Is disparity between the ph@@a of the candidate as printed in the g-admission
certificate and Attendance lists and actual physleal aphearance,

The candidate should be allowed to take examination with underta'king subject to production
of proof of identity such as identify-card or Voter Identity-card or Passport or Driving License sic. He
should be asked to producei photograph on the-same day In next session, which should then be fixed
on the unde&a_kin’g”and slgned by the candidate and attested by the Invigilator and - Supervisor,
However, cases of impersonation, f any, may be brought to the notice of Supervisor who
should contact the UPSC Control Room immediately. | ' o '

(c) A can_didaﬁ; who s absent in the first session, re;jort’s for the examination in second session, He may
be allowed to awpear in the second sesslon, Attendance fist shouid be got filled accordingly.

4, Cameras, Mobiie phones and. sueh T Gadgets or any other electronic equipment or any other
equipment capeble of being used &s a communication device or reference books, electic/elestronic
calculators, hags, hinch boxes elc, are not allowed insice the Examination Hall. Candidates should leave
above items at specified -place at the -entrance of the bullding under the charge of the watchman. Any

nfringement of ehove nstructions by candidates will entail disciplinary “action inchuding ban. from future
examinations. : o ‘ )

Use of moblle phones by the lnvigiiators is 2lso prohibited. The venus Supervisor should

ensure that the tnvigllators and other examination functionaries do net oarry mobile phonss with them
i the Exam. Haliffoom _ : : |

5 . Candidatés are a'd_vis'ed not to bring ény valuables/costly ftems to the Examination Halls, as safe
keeping of the same cannot ba agsured. Commission will not be responsihle for any foss in this regard.
6 Following requirem@n‘zs are to be supplied to each candidate in each session:-. |

ANSWER SHEET - ONE SHEET PER CANDIDATE

Supp-ly of rough sheets fo candidates has been discontinued., Two pages have bean provided af
- the end of each Test Booklet for rough work, ' ‘ ‘

Before issuing answer sheets, invigilator should '. append  histher
initials at the appropriate space provided in the OMR answer sheet (Ieft had corner bottom).
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» '_ 7. Testbooklet will be delivered to inv:q!iator flve mir 1utes beiore the or::mmcnrement of exami ination in
sach session. Test bookists shouwtd relate to the @su&;jae;i( j to which the candidates under his/hsr

charge have bean admitted. Also ensure test b@@kie&% are properly arranged as per test booklst series
indicated in the waﬁmg plan.

8. Test booklets be distributed to pre;ent candidates  In vernodl rows, three iminutes hefore
commencement of exarmnination. No fest booklet should be left on the tables not ocoupled by any candidats.

8. Candsdatens are not to be admitted after fen minutes of the scheduled time of commencement of the
examination in each session. No functionary has’ any discretion in this ragard. After expiry of ten minutes
invigitators should return spare coples of test booklets and answer sheets to the supervisor.

00 After @xpiry of ten minutes from commameme 1t of exam, if any candidate brings fo notice any
defect in his test boollst, maiter be reported to the supesvisor immediately for replacement of
defective test booklst with ancther booklst of the same series. Necessary coirection with regard to
Serial Mo, of twt boolkdet is to be mad@ ﬁ:ey the ﬁandifﬁat@ in the Aﬂ@mﬁanre Ei&:ﬁ.

1. After nxplry of ten m mutas from commencement of examination in each session, check that candidate
has filed In all particulars on the answer sheet and test booklat correctly. Comections/changes in rol number
be initlaled by candidate as wall as Invigllator and counter signed hy Superviser. Invigilator should also
engode with ELACK BALL POINT PEN the series of the Test Bookiet at the sppropriate apace provi deﬂ!
in the aumwrm@ @hem ﬂ@ﬂ hand corner bottom),

12()  The Commission has intreduced Scannabale Aftendance lis t of car “Idlddi% for this examination. As
these Scannable Attendance List are to be computer compliant, it is éxpected that these are handled with

utmost care a8 is dene, in the case of Answer Sheet {OMR Shests). Please note that even if a portion of fhis
Attendance List is tosn off, or is mutilated or ¢ poiit there may he difiiculty is scanning of the Aftendantca List.
Pins, tags or punch holes must also not be used with the Aﬁendﬁn{:o List as the same shaéi obstrutyinterfere
with the mechamcai processing of iheze sheeLs

{iy - Th&, Attersdance Lm shal conta}rl fwo calumns in six separate- boxes, one for ‘each candidats,
arranged vemcaliy in serial order These Yists shall contaln candidate’s narne, photograph, roll no. facsimile
signature as in the application form, sbace for entering the serial no. of the test Bookiet and Answer sheel The
candidate shall be required to filin the relevant particulars in *Black’ Ball point pen. against their columns,
After darkening the oval inscribed 'P* and marking the selevant entries in'relevant columns, he candidate | Is -
requrred (o append his slgn:ature in ‘Black’ bal peint pen in the presence of In\ngtiatm

13, In respect of candidates who arg absent, ihie nvigilator shall mark them as absent by darkening the
oval inseribed ‘A" n ‘bias,,k’ ball point pen, in the relevant column and also append his signature for such
candidates in ‘black ball Aoint pen, After getfing each sheet of the list completed, the invigiiator is dlso
required to sign the Attendance List In the space provided for these purpase in token of his confirmation of the

Identification of the candidate and alm venfloatrons of the relevant partucularb entered by the candidate in the -
Attendance List. - -




14 Afier answer sheets and test booklets have been provided fo candidates, fhelr Ideniity should be
checked with the photograph and facsimile sighature in the attendance list. Check that candidate has writien
sorrectly answer shest number, test hooldet peries, serial number and alse darkened the oval
inscribed “P” and obtained the signature i token of his attendance in the relevant colurns of the
attendance fist. Therealter, invigllator should sign the sttendance llst with black ball point pen in the
space provided for this purpose, N

15, Candidates are not permitted to leava the froom wil explry of the ful allotted fime.

16. During the "course of the examination, the Invighator should be careful and vigilant about any
suspicious activities of the candidates. particularly. of the use of Bluetooth/small cameras $IM cards fitted on
watches, pens etr, used by the candidates for cheating, - ' '

17, invigilator should 'accompany a candidate to the toilet so that he remains within his full view. No
cardidale should be allowed to go out for any other purpose. While golng to toflat candidate should turn his
answer sheet upside down. Candidate shouid not be allowed to take with him the Test Bookdet and answer
sheat. : : | S '

18. No candidate is allowed to go ta the tollet during the last 30 mihi.ates of the examination,

19, Invigilators should close all doors of the exarination haliroom five minutes before conclusion of the
examination in each session and allow the candidate to leave only after ali the Answer Shests have been
collected and accounted for, i & candidate goss away from the examination roomhall without depositing
his her OMR answer sheet, responsibiiity will be fixed and the invigilater concerned shall e made
subjected to penal astion for such laxity. Fusther, the attendancs numbsr on the used QMR sheots are
- NOTto be assigned by the livigitators, it should be filled by the Supervisor only

20, The answer shests collected from all candidates should be handed over to Suparvisor immediately,
Invigilators will be personally responsible for loss or misplacement of any answer sheet,

21, Invigitators shauld remain alert and should not engage himself in conversation with other Invigilators,
He should ensure thai no candidats coples or afternpts {o copy from the papers of any other candidate, nor
permit his own papers to be copied, nor attempts fo give, nor obtains, nor attempts“fo obtain frreqular
assistance o'f_ any description and that no candidate indulges himeelf n disorderly or Improper conduct and
violates such fuither instrustions as may be administered in the Examination Hall by the Suparvisot/vigilator,

22 [fany candidate ralses a doubt about any apparent mistake, ambiguity or anomaly about any ftem in -
the Test Booklet, he may be advised to answer the ifam as itls and make a representation to the Commlssion.
In his representation candidate should indlcate hame of examination, his full name, roli number, name of the
subject, centre, serfal number and series of the test hooklet, serial number of the item and nature of
mistake/amblguity.  The candidate may be informied that the Commission will fake due note of his
representation while evaluating the Answer sheet, - |

23 Candidate(s) will mark responses himself in the Answer Sheet. By blackening completaly the corract
circle {a or b or ¢ or d) by BLACK BALL POINT PEN. Candidates may be advised nof to use ink pen_as it
may create smudges on the answer sheel which may obstrucy interfere with the mechanical scoring of the
Answer Shest, Heip of any other parson to mark responses is not allowed.




o4, if a candidate slips away from the baihroom, he should not be allowed to re-entsr the examination
halliraom and the case should be referred immediately to the Supervisor in wrifing.

95, During the currency of the gxamination, copying or photocopying of any ftem or page of the Tast
Booklaf either by the candidate or by any examination functionary or Inspecting Officer of Union Public Service
Commission/State Public Service Commission/State Govemment or any other alithority permitted to visit the
examination venue Is strictly prohibited :

6. Smoking, taking tea or any otner refreshment in the examination hallroom i strictly prohibited. Match
boxes/cigarette lighters are also not aliewed In the hallfroom.

7. invigilators should refer any case of doubt to the Supervisor &t once.

08, Close the doors of examination ro_omfhai! £ minutes before the conclusion of the session. Candidaies
should not be allowed fo leave examination room/hall untll answer shests from aif candidates have been
collected and accounted for.

29, Alicases of infrin-ge'ment of instructions shouid be brought to fhe notice of the Supervisor, In writihg.







IMPORTANT ANNOUNCEMENTS

(By A%i@‘ﬁ;am Supervisor/ Invigilators)

Time

Announcement

- Remarks

9:30 AWM

Attention please. Bags, Mghmr/ﬂfiaﬁ‘ch Boxes
and such prohibited items such as calcufators
elc, Mobile phones or such T Gadgets, pagers

or any other mmmummtmﬁ Hevice are not

alfowed inside the venue premises. Any
infringement of these instructions will' entall
distipiinary actfon mcwcp‘mg ban from future

examinations, Candidates are . ai&.a advisad

not fo take any Vcaiuabims/cmsﬂy ftams fo the
examination hafls, as safe kaeping of the
Same cannot be assured. Commission will
not be responsibie for any fcsss in this r@g&am'

To be made by Asstl. Supervisor
over public’ addrass system
before commencemert of the
exarnination / allowing entry to the
candidates Inside  examination
pramises.

02:45 AWM.

(F.N. SESSION)
01:45 P,

(AN, SESSION)

Ensure you have no unaummf?ed books or

papers or calculator or mobile phone with you

{Candidates fo be given some time to keep the
things at the specified place at the entrance of the
building under the charge of & watchman IR

You will soon be given answer sheet Make
suve Jt is numbered, properly printed and is
not mutilated or torn.  If oininmbered or
defactive, get it chmged. {Invigitators will now

distribute the answer sheets to the present |

candidates.)

Fill in with Black Bail F’amf Pen in the top line |

of ihe answaey sheef -

- o8) Name of cem're
& Name of subject .-
g Subject code
o) Your roll number fexactly as it is
Cglven in ymjr admission certificate mciudmg
?@m&& if any, prefixed to your roli number.)

Candidata shoum nom thai any omission/mistake/

- discrepancy in encodingffilling in the OMR Answer

Sheet especially with fegard to Roll Number and

 Test Booklet series code, will renﬂ’enr the Anﬁwer
1. Sheet Hable fm’ rejection. :

N@w encode subfect and roff number

with black ball point pen at the appropriate

space pmwded in the answer sheet (Aliow
sOme i:ame to candidates).

To be made by one of ihe |

CInvigilators after the candidates
- have taken their seats in each

SBssion,




Answers may be marked - by bldckening
completely the correct circle {a or b or ¢ or @)
with Black Bali Point Pen as per example given
in the answer sheet. Ink pen is not to be used
&% it may create smmudges on the answer sheet

which may interfere with the"mefq‘hmﬁca! scoring |

of the answer sheet,

You will shortly be getfmg the tos tbwnkﬁer D@

. 1ot open the itest bookmz‘ &mm signal for
On recelving test |

coninencement is given.
-bocklet make sure that it miafeﬂ'@ﬂme subject
to which you have been admitied. Write your
reff number In Black Hdﬂ Pcamt Pen in the
space provided on the: Gover of the test

bookiet. Read the diﬁ‘@(‘:i#gﬁﬁ printed on i, One
additional sheat (2 pages) has been included at
the end of each test bookiet for rough work,

No separate rough sheet will be provided fm
rough work.

Please encode booklst series with Black Baﬁ
Point Pen at the appropriate’ space in the
answer sheet,  Also write with Black Ball Point
Pen the series of the test booklet in box affer

" subject In the top line. of the ‘answer sheet

(Gwe canmdams s@me tum& t@ d@ $0).

Afmr the f@ﬁf is over, mz‘um g:he answer shest.
You are free o take away the test bookiei,

To be made by one of fhe |
Invigilators ~ three  mihntes
before the commencement of
examination in each session.

10:00 A,

PR P —

02:00 P.0,

Open fes! b@@ﬂﬁagn Ensure itis not d@fmﬁw
i.e. there are no unprinted or torn or missing

pages or lem(s) sfc, If defective, get it
| changed with booklet of same series. Start
‘answering ;mmeﬁ;ai‘eﬂ V.

The Invigilator should announce
dftes’ the be&l! at the s’cart af the

1418 A0,

03:18 P.ML

Half time is over.

There would be a ball at hal

time, Announcement th e made

'by the In\ngliaior

12:25 P

04:25 B,

Five minutes lefi,

Warning bell to be rung five |

-minutes before the closing time

Announcement to be made by
the;. invagna‘tor - Doors . of all
rooms/halis o be closed

[ iz30 PN

04:30 P

| Time is over. Stop markmg Close test

booklats and remain in your seai‘s il answer
sheets ~of all the candidates “have been
colfected and  accounted for. Please ensure

that your script has been handed over to the

invigiiator before you leave the room,

To be announced by the
Invigitator, when the bell for the
completion  of examination

rings.
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