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ACitICULnrp.L l:::r::SS'.LCH
:) rJF~I.r-II~..l.

~n A copy of th1)()~~S~d l'et~ nti~n _~chCdUle pertuining
to leAl. as recon,mcnded.t,.r'dt,lonal J,rchlvl~S of India 'along:Jith

the obscrv2tions and r Gc(~mmcLd(J,tions 2.nd prefc.tory note
of the Nc:.tionc:l .t,rchivcs of India is sent hE:l:evd th for

informE,tion Dnc; S:uid~',nce. It is rec\uos l'.cd thc:.t ;:,11 records

pertaining to the sections ~ay be maintained as rex the
revised schedule.

(Mohindi Dadlani)
U 'r ~ S ,. '. r (n)noo:~), 'C~c}. 0

All Sccticns/Ccl1s/Uni ts of ICAR including I.srm.
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f ~TORYNQrE.I The Re~ords created by the Indian Counci~ of
Jgricultural Research, New Delhi fall under three cate~
;1, • ( , \t;or~(;':'; namely, ,L) ceras li'lc'Ltnc·::.o hOUSf,: I,'. .:»1),,7<:::;

~,!andCommon Office Service Functions, (1i) Records "dealing
'~\'oJithfinancial matters and (iii) Records relating to :the
~functions peculier to th~Indian Council of Agricultural
l~,esearch, New Delhi: These.,records among. other things
~require proper recording, classification, reviewing and
,:~r'·-,. -,"~imelytransfer to 'the Departmental Records room or to the
¥ational Archives of India, New Delhi as these are essential
f,eatures of a sound records management system.
2. For recording and classification of files relating

~-..tp the house-keeping jobs, Common Office Service Records
and those relating to financial matters appropriate
instructions given in the Records Retention Schedule for

.Records Common to All Department issued by the Administra-
tive Reforms Vling of'the Department of Administrative
Reforms t' Public Grie~ancesand Pension and Appendix 13 of
the General Financial Rules issued by the Ministry of
Finance should be followed.
3. The enclosed Retention Schedule which has been vetted
by the National archives of India as required under para
79(d) of the Central Secretariat Manual of Office Procedure
and pare 6 of the Archival Policy Resolution issued by the
Depa:ttment of Culture, Government of India, should be
adopted while recording and classifying the records of
substantive functions. The recommendations of the National

<" -,..,--_.- ••.._ ..,._~---~-~~

~chi v e s 0~'"!.:;~.~,~,..E~2~r~~5J~::,~.12!2!2:.£!1.,p~~r~,~g><,.§l<E~.,..gJy.e:.D..
~ofu;~3 of the Retention Schedule.
~_"",....,"..".";,,,;"'~~~-"""'~~~~'''''''''''''''''''"~'''''''''_~';''-<i~'''''''_''''~"!'l''~~'''''':''-_'w-,,,,,,,,~ __,,,O:-:''''''''''/~'''!'~':'''''~~~'''''"''''''~

4. T-h~ present Retention Schedule will be revised
after five years to ensure that adequate native is being
taken 'of the ch~nging and expanding aci::ivities of the
tndian Council of Agricultural Research.



e>. The period
r2ckoned from the

of class fA t ctnd 'e~.KeC'p' files r:1<:',ybe
d~t0 n~n~nn~n0 (,f +J-l~ £l'l~S ~ncl.t·.rJ'~+'- -.' .".-. ;:' .•..•• ..J... :'J '_ v '-_ .!. J... L G..... _ Lo

2

-~" 3.

4,

5.

6; All Class lei -files shc)uld be I'ovinv.JedL,y tho
section concerned while 211 lA' and fB_Keep' files may be
appraised by Indi211 Council of I,(::ricul-Cur;::}he-se2.rch in
consultation with the l'j;.;:tionaJ.l\rchives cf India, NevJ
Delhi after 25 years of their life •..Thsse fi]es ma.y bc
transferred to Naticnal Archives of India aft6r 25 Ye2rs
fur permanent custody. the Ie' category files may
either be granted further extension or upgraded as
'D..•Keep' as the c"se rf1?'/ be •. Sir,lilarly aft2r 25 YC2:LS

'E,-Keen' files wav be u,-;gric1ecl;'S ',·:'.-Kccr:' •.1 .l 1.. ~.

yc,"rs old.filc.;s to t:-lC: Dc;c:: ..'tr·ient<~.ln(~cords Haom so
thc:t the Droci"us workin!' 5UC:1 ce in the sections is not, ~

f'rocedure pr()vidcs that -{'il es should. be recordoc: as Cinel
,

when the action contained therein is cOL1pletGd, but
efforts shculdbe m<:c~e to r'ecord all files iij tho Flc,nth
of January cc ch ye<:,r.-,While o:JCning 2 ne\,:file c:,c'tion
~ending in the previous file should be succinctly
reflected on the first l>.'C:e cf t he Note Pc:,~tion of the
New file. However, files of purely erhemeral nature
containing info~maticn of little reference or reseatch
value may be destroyed after one year without being

9. It is li~ely that the files grow bulky in the
course of their cur~oncy, ~horcfore, efforts should be
made to keep the routine correspondence such as routine
reminders and ackn~NleJgement in a subsidiary file
alongwith the main file, sb thct the former could be



easil y vvccdod out while rut: inirk the mo.in file intact
but not unnecessarily bulky. During tho currant stage
()~f file .\tV11 (!11 e:t tl-l;:~<C t.r-Ie t,J()i·,c; c:c t,L:e (~c_:C:CQ:':~~,~ c:r;'~..c

. and marked voluLG I. Furth2r. r'c;::JOl'S en the
subject may be addec~ to the ncwvoluiTle ('l·f the sa.me file
which should be marked vol. II and 50 on.

10. Every file which has been rccord8(,~ 'A-Keepl,
,;

'B-Keep' and C-IO shoul~; carry Index Slips prer·i:,rcd in
thE) manner c.:;ivenunder p2.ra 75 of the Centrc:.l Secretariat,,__ J~_.'__ "_'''''~''_~'''-''-'' ~.,_,_,'_.A._,..'.",',,~__ ,-....,.,... c...;(., .••.. ~,. " -,._,-,_. __ .•.. ,.-.,_._.-.-.,.,,,.-.~-~ ••. .,.~,, ". ' '.-" - "',' .• ~_ .••

Procedure. In ad~ition to the sUbject
the file c~ver all important items
file should also be T(;flected in the;

ManuaL oL.office
.••• -"'.......... ~." •. _.P~.__

entries given on
dealt within eo.ch
index slips. The Deoartmental Index of files should b~. ,

ccmplled on the c.:;uidolinos ~ivc:n in tho Manual of Office
Procedure. The Index will facilitcte retrieval of
information from old files.

11. It should be ensured th3.-Cfour copies each of a.1.1,
l:rinted or cyclostylod reports/r:.rocecdings should'
deposited with the Depatt~ontal Library for refe~ence
purposes. In case the prC'cecdings.arc secret/confidential
these may }.)etrc:..nsferred to Librc)ry after their dov-:n
C;ir<.~c1ation•

12. To ensure proper implementation of the present
Retention Schedu10 2dequate 2t~~c:nt.icmshould bo pcoid to
various provisions l<:.id C\oViD in pa.re: 95 of the Centr;:-,l
Secretariut J.\ilanualof Offic2 procedure Which s-tress on
the ",need of preparins monthl y p~c()gress reports on
recording and rcviowingoi files.

NeGdless to I=,oint out that ·the whcle e;(crcise of
prer'Clrin<J the presnnt Hotcntion Sch:-,dIl1p w;ll r~·(' fnH 1p

i 1:"i" is nnt pcopc~rly imi,l.'lilLlIl..'d.



1. Sections are not found maintaining their file
registers in the prescrjbo~ format0

lying in the sections is .baing done reg~larly.
3. Sections are not transferring their semi-current
records to the records room, with the result that the
files are 06cupying valuablecworking space in the sections,
4. Tne 'records of Indian Co.•uncil of Agricultural
Research are housed~in a room on the 5th Floor, Krishi
Bhawan, New Delhi. There are about 15000 files and
vouchers/including establishment pay bills covering the
pefiod from 1929-1975 •• Not only dust was seen on the
records, but Fire Fighting equipment is also not
installed in the record room. There is no proper
arrangement for air cirC'llation.
5. A record attendant in addition to his own duties
also looks after the Record Room besides his other duties.

1. Every Section/Unit should maintain file register
in the form given in Appendix 17 of the Central Secre-
t~riat Manual of Office Procedure. The date of opening
of file, its closing date, classification and the y~ar
of review and destructions should be shown clearly.

/should 2. Efforts/ _~ be made to record a file every
,year. However, in case it is not possigle, files should

invariably be recorded as soam as action considered
therein is completed. A file should not run for more'

/opening than 100 pages and the practice of / volumes of a
particular file for years together may be discoureged.



30 Semi-current files which are more than three years
r;' :l;hould be transferred ;\:'O(,tflG Dc)partmental record room

··-ii,.I-,",

':5(; that procious wer}:
., ~...,

be released to house fresh acc~uals. "
(

4. 'The record;'oom should be adequately equipped with
fire fighting eqmipments-Spraying of insecticide like

5. pip,' shall Tax, Fini t maybe carried ou"t:_,.However" care
taken should b" that 'it is ,not sprayed <;mthe recQtrds

directiVe ,
I

The dusting of records should also b~ done
regularly, if possible' with the help o!:a,eleGtrically
operative Vaccum cleaner. Wooden racks and wooden
Almirahs should be replaced with iron racksjalmirahs,

1'- ".whereever l~asible. tl '

5. The Departmental',Records Room should be manned
----by a trained person •. 8e/She, may be deputed for a 'four

weeks training course in Records Management at the
School of Archival Studies in the National Archives of.India, New Delhi. Similarly a Record Attendant may
be given training in Repair and conservation of records
for ei~ht weeks in the above institution~
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1. Fcreig:!:l Aid!}!'.reign 1
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INm -AN COUlfCIL OF' AGlaCUL':i.:'lf£L::.>.LRESEiliWH
( :;;OItK J!J:'UDY ;J~.:;:c'r ION)

Scheme Fino.ncedout .f
cess Funds of the
Council.

3 yec~!'rsafter
the public:J.tion
of the repoct.

C-5 &r 1 year
the settlement
of t\Ccounts
whichever is
later.

C-3 or 1 year
after the
audit.

1) quarterly
rep.rts.

ii) Annual progress
re~')ort •

Release of funds and
audited utilisation
certificates.

Nay be retaine(
in the Cdn.
Section.

N. C. A.
recornmendati ons

(follow-up-action)

0-5
.A ma·,~tercopy may
be compiled and the
rest be destroyed.

3 years after the
~)ublication of
findl report



1 . 2.' 3. 4..· 5. .___ •.,. ••,.,.,.__ ..,........_ •••. ~.~_. ••.•••••••..•••~ ••.••.• '.....,~ .•. ,'._,_ '*." .~..,.,.._ ...., ••.•• "••.••_'"_~..-- ,- __ .." _ .•..••~ •.,_ ••.,' '"'-" .••. >4.•.= .•••••.-.•••_, .•_. __ •...,..-,••.,_..--._.,._-...Ioo ...••••.-,_~~. ..•.•• ,.~._._~_, •••' •..:. __

". ~:.;.:;;;.;,-w:,:_~\:,..~--':,,~:,•. ~-~:: ~'-"..-_~c.--,..

j

__ J
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1>.lJ_ India Coordinated i'::'G.
Research Projects.
Advice en technical
matters.

11. Constittition of Review
Committee.

13. Recoromend:~tions of
Ceramittees.

16. Establishment of Felv
Insti tutes/NltCs. ete.

0-5
0-1

JLG.
H.G.

0-5
P.·Kccp. '

'.Procepclings
Res e:~rch "9.l.pers
roc;.:/ bc; 1rert; l+lJ.
+'."



ASSES3HENT U1TIT__
3. "

Screening of candidates
for the posts fi lled
or direct recruitment
basis ..

Five yec',rlyAssessment
of A.R.S. Scientists.
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CO-ORDINATION SECTION
---- 3. 4.

C-5.,.,

1 . GTc'1nt of permission to
::.c (>j:~~1 o:f lee e.,·:~ I' I~' L

,:>:'\JC 0, C Q'J).mitt,:::e I· 0.::\.

2. P articipati on of I.C.1-'uR..
in Conference and
Convention

3. Requests for appointment
on various bodies of
I,C.A.R
I.C.A.R. Bye-:TItaws
Amendments

I.C.L.R. standing
Committee on A£~icultural
Research/ Animal Husbandry/
Educ21.tion .C-5

• Arrangements for
meetings, issue of
notice circulation

O. I.CA_ .R. Scientific
panels.

2. I.C.A.R. standing
]'inann t')C ommittee.

I.C .le .R. C ommittee on
for agricultural
Economics? statistics
-and marking Research

• I.C.A .R. Governing Body -
constitution &
Reconstitution. B-Keep

C~5 C-5

B-Keep B-Keep.

C-5 C-10
C-5 C-10
C-5 C-10

(1 ~ (1·5 .



1 •

14 .. Instructions for
the prep~ration of
SchemeS1 technical
programmes & submission
thereof.

\j '~~·G~.\_Ol:'
submission of inf.rm~ti.n
requi~ed by various
Ministries/Departments
fr em I. C.A •R.
Institutions. C-5

Constitution of
Division~l Resesrch
C ommittees ..



1. Patents correspondenoe
with various Institutions.

• References from Department
of Science & Technology!
Department of Sc~entific &
Industrial Research
Rec omme nd ations •

• Staff Researoh Council
of I. C. P. R. Institutions.

(Proceed,ings)•

• I.S.I. Sectional
Committ~e.

• Technical'progress
reports of Research
Institutions •

"( ':) -
",;f

C-5 A master copy
may be compiled& the note
destroyed.
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CO-ORDINA~ION (IMPLEMENTATION)

1. Conference & Seminar held
at I. C. A.R.

2. I.O.iA.R. Advisory Board 0-5 C-5
3. Meetings programme fori

preparation of Agenda. 0-5 0-5

4. Preparation of brief for.. GO,'verningBodies • C-5 C-5

5. Proceedings of various
meetings. 0-5

7. Attendance of officers of
I. O.A.R. on various meetings 0-5

8. Material for high lights of
I.C.A.R. Society. 0-5

9. Recognisation of Research
Institutions under Incomes
Tax Act 1961 Sections
35(i) (ii) Notification by
OBDT
,a) Recognised

...,)b) Rejected.

I

1
I

I

I

I

I

I

I

I

I

I



Research feJlowship
<n-la:cd8a 'Jy I. C.II.. F.

(B.th junior & Senior
fellowships) •

a) Policy (Rules concerning
awarded ,"..; by I. C•..A.R•.

fellows-hip)• B-Keep.

':C
: may

3. Miscellaneous items
regarding junior
fellowships ..

4. Misc'.i.tems regarding
senior fellowship.

5 years C-3 or 1 year
after the after the audit.
completion
of audit.

EDUCATION-II
1. Scientific Panel Proceedings

on fellowships

2. I.C.A.R. assistance to
Agricultural undertakings.

3. Vice-Chancellors Conference
of Agriculture Universities

(~1eetings, Agenda) C-5
• Implementation ofU.G.C.pay

scale in Agricultural
Universi ties

,C-s A master copy
of proceedings
may be kept and
rest may be
destroyed.

C-SIB-Keep. Files
containing proposal
for implementation
may 'B' Keep
,,+'n e-"r '" ('1_ ~



5. I.CAM.,R. assistance relating
to Agriculture Colleges affliated
to Central. Universities - BhLJ,
Vishav~harti, Nehru etc.

] ur,r:d (i." ;',l anag81.1.l€nt U\ilinu te s,
Agenda) •

8. Formulation of 7th Plan
proposals.

(Meetings of wqrking Group)

9. Miscellaneous refeEences
regarding Agriculture Universities. -

10. Internal Competence Scheme for
the Development of Agriculture
Universities items.

"

11. Norms & Accreditation
Committee (Proceedings
of the ,meeting) •

12. Meetings of the SfC 1GB of
the I.C-A .R.

13. Acts of Agricultural
Universities (States Acts
for comments) •

14. Internal competence for
development of Agricultural
Uni versi tie s •

C-5/B-Keep.
Initial Scheme
may be marked
B-Keep.

C-5 May be retain
in the originatint
section.



EDUCATION-III
3.

(;:c e~ ~~,,1,t:t Or} c.f i::j \.:trnL'
I ns t i't; J. -t,; e •

• Reservation of seats in
Agricultural Universities
for state Government/
Union Territory.'

• Reservation of seats in
Agricultural Universities
for Foreign Students.

• Establishment of Centre
of Advance Studies in

! Agricultural Universiti es
under UNDP.
i) Master Plan File

ii) Other Misc. File

Led
.g

• Scientific Panel on
Home Science.

• J oint Panel of I. C •.iI.R.
and I.C.A R. (Indian
Council & Medical Research) C-5

• Scheme of creation of
professional Chair.

after the
audit.

B-.Keep

C-1 (only a master
copy may be
compiled and
kept).
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I.

1. N.A.B.. P. Policy matters
(National Agricultural
Research Proposals.)

4. Meetings of Inter-Disciplinary
Scientific Pane~ of·N.A.R.P.

6. Research/Review of Studies
for the needs of Agricultural
Research file/reports. '

7. Completion reports on
Sub-Projects.

9. University Eligibility of
State Agricultural

11. Special sub-project of I.AR.I.,
New Delhi

I

I._.,



-·&4&2
I
i,..j ,

• Administrative matters -
financial sanction/approval
scrutinising of plans7
estimates •

-17-

ENGINEERI¥G CELL

• Institutes files construction
works file

4. Monthly/quarterly progress
r ep ort of CPi~JD

5. N.ARP - National Agricultural
Research project/Developmentwork of universities.

8. Major Projects(Above 5 :llLakas)•



Grant-in-aid Section
)9

1. Release o:f grclr<
pIar. R(:' . \
TJni ';1(;

fa ,; "'~~'j1j.c[,.L<:.:ul·Lurecx'ops,
plant protection, Agronomy, Soil
Science Water Hanagem::3nt,
Agricultural Engineering &
Education.

2. Financial assistance to
agricultural Universities,
Krishi Vigyan Kendras.

3. Scrutiny of audit certificates
and acceptance thereof.

4. Rele ase of funds forthe following.

ba)National Fellowships )) professional chairs. )
dc) SC/ST Post Matric ») Scholarship.
e) Release to Indian )

Agricultural Societies.)

3 years after
the settlement
of accounts.
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G.A. Insp.~ction Unit.
3.

.;\.':Lll:; '" ..', ::,<.' ::c ,...;.0(1 I:; "

E.t<;a CJllr\'~~;v CJ.:r' e<~f'~3,~Jt tAl >, [:!.,,~_ rl l i,~,Lt.: I,

remitted to Agricultural Universities,
Academic Universities, State Govts.
and other agencies. N.G.

Clearnce of audited utilisation
certificates in respect of grants
remitted to the guarantee
Institutions •

• Review follow-up-action in
respect of cases pending with
the State Governments •

• Preparation of agenda items for
G.B. meetings in respect of .
outstanding audited utilisation
certificates.



------------~..,~; -- ••• ~'~,I111- ••••• ~=~c~..-_:_._~__.~~_~_~..~~~~.~__~(.

1. Internal audit of I.CA.R ..Inst'itutes.

2. Audit Reports/Test Audit ReportsInspection Reports.

3. Monitoring of outstanding
advances of the Research Institutes

4. Public Accounts Committee.

5. Outstanding credit sales

6. Follow-up-action on audit Paras.



Science Popularisation Unit. (UNDP)

i Correspondence with the media.!I General lYIisc.file
i
~~ Correspondence with:~ different Institut eslI Universities.
i
:\",
~

I
I
i
I~
~

I

}tcsea.::'eh mat~ mass media.
I•i;'
7



1. Awar~ of senior fellowship
2. Award of junior fellowship 0-1

0-1
3. Post matric scholarship of

Scheduled castes/Scheduled .'tribes~

'4. Eum~t..u-a scientists scheme
grant o~ honoriria

5 o' Maintenance of admission in
Agricultural Universities.



~
if_---4.

..~

•

)1. Assignments abroad under F. A.O. and
~ other International Organisations. C-5 C-5

p.
·fi

I
..
13• U.N. D. P. Training abroad & Projects. 0-5

t4. International Conferences/Seminars/1 Workshops. C-5

1
J1.5 •
I
f
I~
j
I
'6
I ·
17•
·8.

(a) Collaborative Agreements, .
Bilateral (other than U.S.S.R.) B-Keep

-(b) Implementation of programmes.
in the field of Agriculture 'etc. C-10

(c) Visit of Foreign delegates C-5

Collaboration i.fith International
Institutions I.A.F.A., I.R.R.I. etc. C-5

Cultural Exchange programme. C-5

C-10

C-5

0-5 A copy of the
proceedings of
the seminar may.
be kept in the
Library •

0-5 Research Papers/
reports may be
retained in the
Libr~y.

0-5
C-5

0-5
C-5
0-10

0-5
10. Entertainment of Foreign degni t ories 0-5 0-5

11• Bilateral Agreements with" _N:
. a) u. S • S •R •

b) Implementation of Programmes.

I c) Visit of delegations

i12. Supply of Information
.~••1 3J · ~~~;: %~~~~:np~~~~~~~~~o~eams

,
J
.1

9. Visit of Foreign VIPs/Scientists

B-Keep B-Keep.

0-10 0-5

C-10 0-5

0-5 . C-5

0-5 0-5



14. Agreement \r'(;]~i I:nt y'" j •• ~ c,'
J. 1'] f:rt j 1:j" C

(.~lJ. ~tt iJ.:C

15. Projects for foreign Assistance
(Forwarding of application)

16. Membership of Indian
Scientists in International
Organisation.



INTERNATIONAL CO-OPERATION-II-~---"..."..." .-"' .••..•...~' ..-..-.'.: ~ .•.••..

2. Request fer import
Licence received from
Agriculture Universities C-5

3. Supply of seeds to various
foreign countries. C-5

4. Foreign exchange
requirements of Agriculture
Universities C-5

6. Commonwealth Agriculture
Bureau C-5

.b.

7. F.A.O. Vacar.cies C-5

8. Fellowship 8. scholarship C-5

9. World Bank Assistance C-1O

1•••.1 , H,! ,_IU,

---"-
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I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I

~ ~·_l 0 ej. 0~~~ci~S
for establishment of Krishi Vigyan
Kendras for submission to the
visiting team

2. Constitution ot visiting team fer
various States/Union Territories

3. Scrutiny & precessing of the
recommendation of the visiting teams
for submission to the Minister for
approval.

-4.' . Preparation of projects
proposals of K.V.K./ICAR for the
Planning Commission

5. Scrutiny & processing of the
proposals for release of grants·
including sanction of additional
funds.

6. Scrutiny & processing of proposals
for Construction of K.V.K. buildings.

7. Examination of M.O.U. and vetting from
the Iegai cell

8. Scrutiny of progress Reports of
Individual

9. Constitution of the Norms Committee
on Transfer of Technology Project.

10. Constitution of Evaluation
Committees of K.V.Ks/T.T.

i) Agreement.
ii) Rejected cases



'I·
h~

CiJtTt ca~;(\~; of
?,lid H.e:;ea:cch 11';:: t

;2. Land acquisition cases

3. Arbitration cases.
4. Drafting and vetting of all types of

.agreements and mortgage deeds

1

5. Exectuionof lease deeds for building
taken on lease

6. Implementation of Labour=laws in theI Instituionsr .~~~~~i~~s~;:·A.R. and its Institutes on

8. Study of case files involving legal
points

10. Dealing with all Bills of legal fees
and expenses in connection with Court
Cases.

C-5

C-5



:- ~,I t
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,
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1. Five Years Plan
Annual Plan

Not Given~--=--_.~--~
2. Committee Meetings

3. Co-ordination of the work of
Biotechnology including Biotechnolo_gical Panel.

4. 20 Point Programme. !J.G. C-IO
5. Foreign aided projects N.G. B-Keep
6. Policy matters. N.G. B-Keep
7. Reports/Returns. N.G. C-3
8. ldul t Committee Meetings. N.G. C-3



E~peditions imp ~00
-i.ne sUb--projcci,

52. Fo~mglatiGn of new sub-projects

3. Co-ordination in respect of sub-
projects monitoring, annual as well
as mid-term and all related matters.

5. CoTordination wittlother Governmental
agencies/Departments.

7. Deputation cases conne cted with
exchpnge of scientists/specialists

9. Importation of.specializedequipments
laboratory items/research
instruments.

10. Indo-USSSP /STl Programme
(copy Coordination & Maintaining)

11.. Indo-U.S. sub- Commission on
agriculture working group on
Agricultural Research



1
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1

1

1

1

1

1

1

1

'0'- 1

ism. . 'I

by I.C •.A.R •.

C-3Sale and Distribu-
tion of Council's
publications.

Outstanding Recoveries
on account of 'total sale
of rCAR publications.

3.. Sale promotion and
publicity work!
Correspondence.

4- Returns of cheques C-1
, to parties .•

5. Review and weeding C-1
out of old records.

6. Participation in C-3
Book Exhibition,
Fairs and Melas.

7. Regarding proposal C-5
of exploring setting
up sales counter of
~ KAE of the' Ceuncil

8. Procurement of advertise- C-3
ment for Council's
journal.

9. Maintencance of accounts
ef publications/ C-3
advertisement ..

10. Arranging special 0-3
newspapers suplements
and public relating work.

11_ ~~aintenance of Kardex. C-1

reo orilil1end ed
by N.A.I.

C-3



2 ••Release of L:,dvertisG"
ment other than DAVP

13- Accommodation for
staff ~_off±cers
publicatien section.,

C~mplimentary list for
supply for l.C.A.R •.
price etc~ prLc~~e~gpublicati4n.. -

15. Annual Report of the
I.C.A.R.

16. Cases of write .ff
loan during the year.

17. Quarterly/half yearly
use af Hindi progress
report.

18. Sales file/folders
of orders from
different parties~



Existinc assicnoents
to experts (authors)
for writino books
and work relatinc C-3-thereto u;:)tothe';"
final stage of printinc:books. .

General policy
matters relating to
Hindi PUblications!workshop. .

Reprinting/revision
of title, English .
and Hindi Books.

Meetings other than
publications. ~3

Publication permission
sought for.C-l

Publication Committee
Meetings. B-Keep

Formulation Committee
publication policy. B-Keep

Committee on
Non-Plan Expenditure. C-IO



PUBLICATIOI~ III
•••••••••.•••• _ •••••••.•.•. 4> ....•••. _.~ ..,,_ .. 'I: ••.• ,- •• ~, .•••.•

2. DOOK fer rovl.c·\N :Cox
publication.

Pormissic;:nfor
rocruduction of c:rticlcs
et~. and Misc. files.

Guard file of Section
Officer.

Misc. roference of IJAS
and permission for
reproduction of articles
for IJPl~S.

7. Special nurrber /issues
for Indian farming.

8. Honorarium to the authors
for Indian farming.

.10. Supply of suplimentary
copies for I.H.

Editori21 Doard for
popular research

Periodic2l Reports to
various sections p~licy
file 2nd Editorial BOQrd
Hindi Journa 1.

C-l C-l

C-5 C-5
C-l C-l

C-l C-l
C-l C-l

for
B-Keep.
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1" 2. 3. 4. I

i~ ~: :
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, .

New JO\Jrnc,ls,Nc:v!
:.;C1-1 0 1:"1, "~~ S , ~;~).;;,~,"-!

I-Ionor(}l.~ium for
Krishi Chayanika.

Proceedings/minutes .of
vC'.rd.ousme etine':-'

Pase ceilings of
journals in English
and Hindi.



IIl!JJ~l!!!!~ 1!2Ili&ljl&.'\'~t~j~,,_~,:,_~..~>~_.·~~,')I';£I.lj••••• 1.L;j;~;>;"c~'c!!:C=~.'~'<~~'"~~';;..;i;;._~~~>.~-"
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I
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Block makinq and
storing of.-
Production o{
Technical Books
English/Hindi.
HD.ndbook of En~)ish/Hindi
Production of.

Indian farLiincjF"
Prcduction of:

Indian Horticulture-
Production of.
Indiz,p jqurnCiJ.cf !.nimcl
Sciences/Agricul turc:,l
Sciences-Production of.
Kheti (journc,l)
Production of.
Production o{ Misc.
Production.

I\'~eetin9svi Scientists
pano1 for public&tions•

I,1eetin~ ad SC.'ST

4 copies
may be .
keptin the
Library.

PurchGsc of papers for
production of Dooks/
journals.

C-3 or one G-3 or one
year after year af~er
the audit. the aud~t.

Papers _ receipt 2DC
supply to varioUS

Presses.



,\!
i·· .'. ~: ',

Printing consumptionaccounts. C-3 or one
year after
the audit.

C-3 or one
year after
the aUdit.

Printing arrangement
with various press
for Council's
PUblications.

DARE Report in
English -compilation
of.

Technical Bulletin in
English/Hindi
production of.
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f-' 1.

Review. of the
Assessment Result
of Scientists.

Induction of Technical
Personnel into A.R.S.

Direct Recruitment of
Scientists/S-2 and above/
Technical Personnel
C-T-7 and above.

i) Application folders of
candidates rejected
at screening stage.

ii) Application folders of
candidates recommended
for interview.

iii) 4pplication folders of
candidates recommended/
selected.

iv) Main file for each
post advertised by
the Boare.
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Periodical returns/
~nnual reports.

Recruitment rules/TA
<;lnd A~nd[TIents tc tll::;;

ruJ~G-S ·e~::'c. fine;. n{__:,~J0.1
:~lu~c.lif::.c::'·lticns•

: 'lir! r1:t let;.:- c?1in l;~~'

s cl~cn:';'::5i/ci:cc~J.I;.:..~~s•

A ('~(; 11(;.;:;, PJ:·:',:·C G :..:.r1in c-s
;':',i:~ci c:·t.l :i (~ :: \-'. c:,. 't' C: :.~s ..

.., •• •• ~..,..~•••.•••~ ···....l1:Crc~~:~2ns~~ ~~~~~.4~

rf:.c·c::t,,:~r1.~s.

1!(~C X:-llit.nl c:rl'"t
J\ •....<~ .":';t. • L) •

Tcchnic.::l S;:;)rvic{.:,~uL.;s
&. {Jt~:-I(;:C :rC)J.E',"t. r:~;;.D·t~t.{_·::s.

~'~,(: leD 5 (;.:. ~:.:;f llr.(t\F ;':~~~{:tj,. s ,..)r:-~c:r~1:
for various sciDntiii.c
eD·.:1 T c::~:chn5. ce, 1 }.<:sts.

S(:C·c:...':·n·, 3.C:l ·vdl.l
be- :1.1:1:.:1 ::':;'C'nt:!n'~
...~.., ~'"1 . ,,-1-'.' ... .,..•. c·-'c···•.~ '-rl'"\.or •• i. t,:. 1\ "",- \••• 1,- _ ..:'"..... \,•..•....'.~ ~

r1'-+ 1,,,,.·,,,., '''.n 1 ,!
... '_" ~ .'"-_ ......• __ __.1 .. :-:-),

(}rC~0r5V;2C0~ns. BUt
eriC'S ..t:·,:-o
" ..r~....••~>~...." ...-! .•• : •• ~.,;,

It,' ~f ••.••• ..;..L1 \,.,1 t.:. 1

C:~")sc, J. c:'C c! .•



C-3 imp.rtant
circular mayb e
markedB-Keep •.

...••.
C-3 or one year
after the audit,
whichever is lateE.

Meetings and proceedings
.f scientific Panels
and .thers. '

Maintenance of f{esearch
1nformation 'on Agriculture.

Maintenance ,nf Research
Information on Animal
Sciences.

Diss~ination of Research
Information.

Central Research Institutes
and Seil Conversation
Centres I.C.A.R. Information
pertaining to Research
Proj ects.

11. Setting up ",fcom]lUterised
Agricultural Research
Information Centre. B-Keep

B-Keep



1. A.R.S. Examination Individual
candidates files
C-1 after declara-·
tion of exaamination.

2. Circulars & Returns C-1

:& 3. Recording & Indexing C-3 "

4. Printing. C-3

5- Misc. A.R.S. Ex~m. C-1



1. Exam- rej ectedf ee to
rejected7Candidutes

2.A.R. S. Exam. holding
of Examination.

3. Publication of result
Regarding.

,4. Bro.,b.urc, containi:p.gtunotions of the sections
in I.C.A.R: updating of
information

5- Hindi Salahakar SEUIliti
Hindi as medium of
instruction for A.Ro S.
Examination.' '-3

C-3

70 Printing.f question
papers for A.R.S. Exam.

8. Inclusive of discipline of
bio-technology in AoR.S.
Examination!:?

9. W.rk Study of Cadre
student/Cadre strengthen
in the clarical cadre
at I.C. A.R.

10. Registration nf candidate
who apply for AoR.S.
Examination.


