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INDIAN COUNCIL OF AGRICULTURAL RESEARCH 
KRISHBHAVAN: NEW DELID 

F.No.FIN./lO / 1/2009-CDN (A&A) 
r-;;: 

Dated the 5 June. 2013 

ENDORSEMENT 

The Ministry of Finance, Department of Expenditure has issued guidelines rega rding 'Levy of 
Agency Commission etc. by MIs Balmer Lawrie & Company Limited on air tickets booked on 
Government account'. As approved by the Competent Authority, the O.M.No. 19024/1! 2D12-E-IV 
dated 28th May, 2013 has been uploaded and posted on the ICAR Web-Site www.icar.org.in for 
info rmation, guidance and strict compliance. 

DISTRIBUTION: 

1 lCAR Research Institutes etc. 

(G.P. Sharma) 
Dy. Director (Fin.) 

I. All Directors/Project Directors ofICAR Research InstitutesINRCslPDslBureaux 
2. Project CoordinalOrslCoordinated Research ProjecrslZonal Project Directorates 
3. Co~ptroller/CF&AO/Sr.F&AOIF&AO/AF&AOs of the InstirutesINational Research 

CentresIBureauxl Project Directorates ofICAR. 

11 TeAR H eadg uarters:-

I. All Officers/Sections, ICAR, Krishi Bhavan, New Delhi including Krishi Anusandhan 
Bhavan I & II, NASC, Pusa. New Delh i. 

2. Chai rman, ASRB 
3. ND, NAIPINC,l'>.lfBSFARA. 
4. ADG(PIM)/ADG(CD~)I PD, DKMA 
5. DireclOr (Admn.)/Director (P) 
6. US(Cash)/US(GAC) , . . I . 

7. Cash III! and Audit II Sections, ICAR, KRJPnShpl BshavAand'dN~w DI eslhl· etary DARE & Secretary, 
8. Sr. PPS to Secretary, DARE & DG, lCA to Illona ecr , 

ICARlPPS to AS&FA, DAREI1CA. ffi DKMA KAB-I for posting the above mentioned 
9. Shri Hans Raj, Information System 0 Ic~r, , 

Office Memorandum in the ICAR Web-Site. 
10. Secretary (Staff Side), CJSC, NRC on Meat, Hyderabad. 
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o. 190241112012-E-IV 
Governmenr of Ind ia 
Ministry of Finance 

Department of Expenditure .* **11"," 

Notth Block,tJew Delhi . 
Dated [he 28 May, 2013. 

Subject:-

OFFICE: MEMORANDUM 

Levv of Agency Commission t b 1'11/ B I air tickets booked 0 G e c. y s a mer Lawrie & Company Limited on 
n overnment account - Regarding. 

The undersigned is directed to s th t thO D seeking clarification whether oe ' ay a . IS epartment has been receiving references 
Balmer Lawrie & Com a a" ncy commissIOn/servIce charge/processing fee etc., levied by M/s 
A 'I ?Ol ~ d P ny LII~lted (BLCL) on air tickets booked On Government account from 

pn , _ .> onwar s are to be paid to BLCL 0 t S' th . . M" . ID r nO. mee e matter IS sull under consideration all 
ch:lsl~e~ ~partmentslGOVernment Ofiices are hereby advised not to pay th e commission 'etc 

d 
~g~ .y LCL. In their Bills, raised for air tickets booked on Government account. rill 3 finai 

eelSlon lS taken In the marter. . 

2. Guidelines on air travel on TourslTransferslL TC etc. have been issued by the Department of 
Expenditure, Ministry of Finance from time to time. Latest such instructions were issu;d vide this 
Department's O.M. No. J9024/ 112009-E.IV dated 16.09.2010. One of the important conditions 
prescribed in these guidelines relate to availing' the services of authorised travel agents. These 
gu idelines inzer-alia prescribe that Air tickets on Government account are to be obtained either 
directly from Air India/Airlines (booking counters/officeslwebsite) or if services of any travel agent 
is to be availed of then air t ickets may be procured only from MIs Balmer Lawrie & Company 

.~:< . Limited (BLCL), MIs Ashok Travels & Tours (ATT) and Indian Railways Catering and Tourism 
~.,.;' ; Corporation Ltd . (lRCTC) (to lI"1e extent IRCTC is authorised as per DoPT' s O.M. No. 
~. ~ : 31 Oll/6/2002-Esn. CA) dated 02.12.2009]. However, repeated references are being rece!ved in this 
~ ? ' Department seeking relaxation of these guidelines for senlement of Bills ofTA/LTC claims, mostly 
;'. V::::"1 .. on the grounds that the officials concerned were unawar.e .of .these guldeltnes and hence they I 
f i~ procured air tickets from unauthorised travel agents. All Mll1lstne~lDepartments are agam adVised 
:P~ to ensure strict compliance of tbe guidelioes on booking of air nc~ets on Government accou~t" 
~: .,.: by all concerned, and if need be, re-circula~~ese guidelmes wlthm all the offices under Its 

~. ; administrative contro!. ~ 
. .:;. ." 

~. Z -

(Subhash Chand) 

Deputy Secretary to the Government of J ndia 

To
l

,' ,," . s/Deparunents of Government of lndia and other Government offIces 
A I vlIJlIStri e -
(as per Standard mailing list) I' \ J () gfil( IJV'( 'Y) 0. ~ . 
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No. 190241l12009-E.IV 
Government or India 
Ministry of Finance 

Oepar t ment of Expenditu re 
n. 

#S5BB P 003/003 _ .. 

New Delhi dated the 161h September, 2010 

Office Memorandum 

Subject: Guid elines on Air Travel on To urslLTC. 

This Depanmem is receiving repeated references seeking clarifications with 
rega:d to purchase of Air tickets through authorized ·agems and relaxation for uave'l by 
Alrhnes other than Indian Ai rlines. The following guidelines may be noted , for 
compliance: . 

1. 00 Official Tours: 
(i) For travel by Airlines other than Air India because of operational or other reasons or 
on account of non-availability of Air India flightS. ind i vid~al cases for relaxation 10 be 
referred to Mlo Civil Aviation, as stated in this Ministry's OM No. 19024/112009-E.JV 
daTed 13 .07.09. 
(ii) Air TickelS may be purchased directly from Airlines (at Booking counterslWebsite 
of Airlioes) or by utilizing the services of All1horized Travel AgenlS viz. Mis Balmer 
La",'fie & Company. MIs Ashok Travels & Tours. 

2. 1!£:. 
(i) Travel by Air lndia only. 
(ii) In Economy class only, irrespective of entitlemem. 
(ili)LTC-80 ticket of Air India only to be purchased. 
(iv)Air TickelS may be purchased direcrly from Airlines (al Booking counter Nebsile 
of Airlines) or by utilizing the services of Authorized Travel Agems viz. Mis Balmer 
Lawrie & Company. Mis Ashok Travels & Tours and IRCTC (to the extent lReTC is 
authorized as per DoP&T OM No. 3101 1/6I2002-Esn.(A) dt. 02.12.09). 

3. LTC for J&K: . 
(i) Relaxation to travel by Privale Airlines to visit J&K while availing LTC is availabl.e 
to all the categories of Govt. employees , including those enutled 10 travel by AIr 
[DoP&T OMs No. 310 1 l/2/2003-Eslt.(A·lV) dated 18.06.10 and 05.08.10 refe:) . 
(jj) For purchase of Air ticke s, however. the procedure as giveQ under para 2 (IV) above 

should be followed . 

4. 
All Min istrieslDepartments of GoV!. of Ind ia are requested to strictly adhere 

10 these instructions . 

Jf'~~ (laY.'n Singli) 

Under Secr etary to Ih e Govt. oflndia 

:~I Ministries/Departments of GO'll t. of India 


