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F. No. GAC-21-19/2015-CDN Dated the 21 th May, 2015 

ENDORSEMENT 

Department of Pension & Pensioners' Welfare, Ministry of Personnel, 
Public Grievances a~1d Pensions, Governn1ent of India, New Delhi has issu~d an 
0. M. regarding inclusion of Aadhaar (Unique Identification) number in Service 
Book of Govefnn1ent servants. The O.M. No. Z-20025/9/2014-Estt.(AL) dated 
3.11.2014 has been uploaded on the ICAR web-site www.icar.org.in and e-office 
for information & compliance. 

Distribution :-

(J.N. Bhagat) 
Under Secretary (GAC) 

1. All Directors/Project Directors of all ICAR InstituteslNational Research 
Centres/Project Coordinators/Coordinated Research Projects/Zonal Project 
Coordinators/Bureaux for compliance. 

2. Sr.PPS to DG, ICARIPPS to Secretary, ICARIPPS to FA (DARE). 
3. Shri Hans Raj, ISO, (DKMA) KAB-I for uploading on the ICAR web-site. 
4. US(A)/US(TS)/US(P), ICAR for directing the respective establishment for 

making necessary entries in the service book. 
5. Secy. (Staff Side), CISC, NRC on Meat, Chengicherla, Hyderabad -500039 
6. Secy. (Staff Side), HISC, ICAR, KAB-II, Pusa, New Delhi-110012 
7. Guard file/Spare copies 
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No.Z-20025/9/2014-Estt.(AL) 
Government of India 

Ministry of Personnel, Public Grievances & Pensions 
Department of Personnel & Training 

OFFICE MEMORANDUM 

Block-IV, Old JNU Campus, 
New Delhi, November ~ .~ 2014 

Subject: Inclusion of Aadhaar (Umque Identification) number in Service Book of Government 
servants -

The undersigned is directed 10 invite attention to the provisions of the Supplementary 
Rules which relate to maintaining records of service of a Government employee. As per 
provisions of SR 199 every step in a Government servants' official life must be recorded in his 
Service Book and each entry attested by the Head Of Office. As per SR 202, Heads of Offices 
are to obtain the signatures of the Government servants in token of their having inspected their 
Service Books annually. Further Rule 32 of the CCS (Pension) Rules 1972 provides for issuing a 
communication on completion Jf 18 years of service, as part ~f preparatory work for sanctioning 
pensionary benefits. The Service Books at present contains details of bio data, posting details, 
qualifying service, security details, HBA, CGHS, CGEG1S, LTC, etc. 

2. It has been decided to include the respective Aadhaar numbers also of all Governmen1 
servants in their Service Books. The e-Service Book format already provides fields for Aadhaar 
number of the Government servant. 

3. All Ministries/Departments of the Government of India are requested to ensure that the 
Service Books of all employees have an entry of the employees' Aadhaar number. The attached 
and subordinate offices under their control may also be suitably instructed for com~i~nce. . 

~~ 
(Mukul Ratra)] , 11. )~ I 

Director 
Tel: 26164314 

e-mail: mukul.ratra(q{nic.in 

To 
All Ministries/Departments of Government of India. 


