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Dated the t'f December,20l9

ENDORSEMENT

Sub: Instructions for the purchase of laptops/notebooks and similar devices for eligible officers
- revised guidelines- reg.

In supersession of their earlier O.M. No.08(64)/2016-E.II(A) dated 27.09.2016 Ministry of
Finance, Deptt. of Expenditure, New Delhi has issued an O.M. No.0S(3a)/2017-E.II(A) dated
20.02.2018 on the subject mentioned above.

As approved by the Competent Authority, this O.M. No.08(34)/2017-E.ll(A) dated 20.02.2018
has been posted on the ICAR Web-Site www.icar.org.in for information, guidance and compliance.

For the officials who are currently holding laptops, notebooks or similar devices in accordance
with the provisions of Ministry of Finance, Deptt. of Expenditure O.M. No.08(64)/2016-E.I(A) dated
27.09.2016 (endorsed in the Council vide endorsement no. 22(10)12009-CDN(A&A) dated
06.10.2016), the terms & conditions for retention/disposal of the device shall continue to be governed
under the existing instructions of the said O.M.

(G.P. Sharma)
Director (Finance)

Distribution:

L Directors/Project Directors of all ICAR Institutes/Jrlational Research Centres/Project
Directorates/Bureaux

2. All Officers/Sections at ICAR, Krishi Bhavan/KAB-l & IIA{ASC
3. PD, DKMA for placing on the ICAR website
4. PSO to DG, ICAR/PPS to Secretary, ICAR/PPS to SS&FA, DARE / ICAR
5. Secretary (Staff Side), CJSC,IIS&WC. Dehradun
6. Secretary (Staff Side), HJSC, ICAR
7. Guard File / Spare Copies
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F. No. 08(34Y201 7-E.ll(A)
Ministry of Finance

Department of ExPenditure
f.l(A) Eranch

New Delhi, the "&fFebruary, 2018

Orrl$E ilEm0RAfilDqlti

Subjact lnstructions for the purchase of laptops/notebooks and similar devices for ellgible
officers - revised guidolines,

ln *upersession to this Ministry's 0ffice Memorandum bearing No. 08{64}!017-E.ll(A} daied
2fl September 2016, regarding purchase of Note BooklLap-Top compulers by Ministries/
Departments & delegation of pourers thereof, it has been decided that laptop; tablet; notepad; ultra-
book; notebook, net-book or devices of sirnilar categories may be issued to officers of the.rgnk of
Depu$ $ecretary and aborre for discharge of official work. These powers shall continue to be
exercised in consultation with the Financial Adviser by the Secretary of the Ministry/ Departmenl or
any other authority who are specifically delegated these powers by this Minislry from time to lime,
duly taking inlo cansideration the functional requiremenls and budgetary provisions.

2. This would, however, be subject to the following conditbns:

(i) SWt oJ davice: The Cost of device including Standard software' shall not exceed Rs.

80,0001'.

fr,tq[$ard S.ofh*are: Any software {Operating $ystem, Antivirus softnnsre or M$Offme etc.}
that ie wserrtial for the running of device torards discharge of ofibial funciions/duties.

(ii) Purcha** Procedunrs: As prescribed under GFR€/GVC guidelines may b€ fo$owed.

(iii) Ssldy, Sesurity & H*lnbnancs of Device: The offier, who is gimn the device, shall be
personally responsire for its s€fety and security as well as security of data/information,
though the device *hall continue to remain Gonemment property. The ofricer concemed wi[ be
at lheriy to gst the device insurcd at his personal cost.

{lv} RstEntlcn}Replacoment of devlco:

a) No new devlce may be sanctioned to an offier, who has already been allotted a device,
in a Minietry /Department, up lo five years. Any further issue of laptop in case of
loss/damage beyofid repairs within the prescribed period, should be considered only after
the cost is recovered fiom the officer based on the book value after deducting ihe
depreciation.

b) For the purpose of calculatbn of the book value, a depreciation- of= 25% per year, on
slrarqht liqte mqhod, be adopted.

c) PoCt'the complet[on of frve years of u$age, the officer shall retain the issued device.

{v} Conditiovrs at the time of transfBr* Superannuatior etc.:

a) ln ca*e whsr6, at the time of purchare of deuice if the residual service of the officer is
less lhan 5 years or in cme tha officer ie transfen€d/deputed lo $tate Govt. bui with
resilual esrvirr of less than 5 yean$ or the offaer leaves the Govemment Service within 5

years of purchase of such device, the officer concerned will have the option of retaining
the devbe by paying the anuunt after deducting the depreciation.

\71*
Plqrr\ )

c{*

K.



b) Upon transferldeputation of the officer to other Ministry/ OepartmenUAttachedlsub- 
*

ordinate offices of the Government of lndia orto the State Government in case of Officers
of the Alt lndia Services, the officer will have the optbn of retaining the existing device
and in case of such retention, this fact should be tpecifically mentioned in the Last Pay
Certifrcate {LPC}.

lnstructione tor tlinistrieslDepa*ments:

(i) For the officials who are cunently holding laptops, noiebooks or similar devices in
accordance wiih the provisions of O.M. dl. 2710912016. the terms & conditions for
retention/disposal of the device shall continue to be governed under the existing instructions
of the said O.M

(ii) The applicability of the provieions of this order to lhe officers of Armed ForceslPara-Military
Forces, offtcers of MoD & olher similar esl,ablishments would be subject to restrictions
imposed by the concerned departmentilorganizations duly taking into consideration the
securily of informaticn. ln all such cases the security of the informatian shall be the
responsibility of the concerned department.

This is issued rvith the approvalof $ecrettry (Expendilure).

{Dr. Bhartendu Kumar Singh)
Directo(E.llA)

To

1)
e)
3)

All Ministriesl0epartments of Govemment of lndia
Atl Fimnchl Advisers
NtC, D/o Expendrture


