INDIAN COUNCIL OF AGRICULTURAL RESEARCH
KRISHI BHAVAN: NEW DELHI~1

F.No.ADMN/7/ 1% /2017-WS Dated the R} Jan., 2017
OFFICE MEMORANDUM
Subject: One day Awareness Workshop on Preparing notes for Consideration of
“Cabinet/Cabinet Committees” for Deputy Secretaries/Directors on 13.04.2017 at
ISTM, New Delhi. : g

The Institute of Secretariat Training & Management, New Delhi has invited nominations of
Deputy Secretaries/Directors in Central Ministries/Departments for full day Awareness Workshop
on Preparing notes for consideration of “Cabinet/Cabinet Committees” being conducted by ISTM,
New Delhi on 13.04.2017. The details of the Programme are as under:-

Aim of the Workshop:

To equip the participants with the Knowledge of Preparing Notes for the
Cabinet/Cabinet Committee.

Eligibility: Deputy Secretaries/Directors and their equivalent at ICAR Hars.

The Officers who are desirous of attending the said workshop may send their nomination in
the prescribed nomination form through proper channel latest by 20.02.2017 for onward
transmission to ISTM, New Delhi. The Nomination Form may be downloaded from ICAR
website under Col. Circular / Work Study Section/Revised Nomination Form for ISTM training
programme.

The Officers who have already attended this workshop are requested not to apply. The
applicants will not be allowed to withdraw their nominations after acceptance by ISTM, New Delhi.

gM-:: &[ P‘M .
{Suparna Dasgupta)
Under Secretary(WS)
Fax No.23387293
E-mail: suparha.icarf@nic.in

Distribution:

1. All Deputy Secretaries / Directors and equivalent level officer of ICAR Hars, KB /
KAB-I & I/NASC through website only.

2. DKMA, KAB-I, Pusa, for uploading the same on the ICAR website.

3. Guard File.
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