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OFFICE MEMORANDUM

Subject:-Inviting nomination(s) for one day Training Course / Workshop on ..Effective Cabinet
Notes (ECNB-49)" being conducted by ISTM, New Dethi on 20,h January,2023.

The Institute of Secretariat Training and Management (ISTM), Department of personnel and
Training, Ministry of Personnel, Public Grievances ind Pensions,- Gol, New Delhi has invited
nominations for one day Training Course / Workshop on "Effective Cabinet Notes (ECNB-49),, for
Directors/Deputy Secretaries in Central Government and Departments going to be held 
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January,2023.

The course contents are to equip the participants with the knowledge of preparing notes for
the Cabinet/ Cabinet Committee and to identi$ discripancies in select Cabinet NotLs.'

The officers who need to attend above training course may send their nomination in the
prescribed nomination form through proper channel (HRD Nodal Odcer/Reporting Officer) to HRM
Unit, ICAR HQs latest by 08.12.2022 for onward transmission to ISTM, New Deli'i. The nomination
form is also enclosed here. The nomination may not be sent online directly to ISTM until it is
approved by the Council. The course fee of Rs 2000/- per participant shall be met out from ICAR
HQs scheme- HRM Budget head for 2022-23.

The officers who have already attended the training course need not apply. The applicants
will not be allowed to withdraw their nominations after acceptance by ISTNi, New Delhi. The
participation in the above training course will be subject to acceptance of nomination by ISTM, New
Delhi and also further orders from the Council.






