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INDIAN COUNCIL OF AGRICULTURAL RESEARCH
qfr rrat, sro vrfrq rw< rpf, r{ ffi-ttooor

Krishi Bhawan, Dr. Rajendra Prasad Road, New Delhi 110001

F.No. Admn.7-ll2O2O - R&P

To,

Dated: 25th November, 2O2O

The Directors/Project Directors/Zonal Coordinators of ICAR Research
Institute s / NRC s / PD s / Bureau x I Zonal Coordinating Units.

SubJech Guidelines/lnstnrctlons regarding Inter-Institutlonal transfer of
Administrative/ Support Staff of ICAR - amendment reg-

Sir/Madam,

The undersigned is directed to refer to the Council's Circulars No. Admn.33-
8l2OL6 - Estt. I dated 15th/19tt, September, 2016 and No.Admn.33-8l20l6 -
Estt.I(R&P) 24:Jl Ocbber, 2018 on the subject mentioned above. The Competent
Authority has reviewed the procedure for Inter-Institutional transfer to streamline
the same and the previous guidelines on the subject stand amended to the extent
detailed below: -

sl.
No.

Conditions Er:isting Guidelines
(OM dated
L9.O9.2OL6l

Amended Provisions

1. Minimum service
required for
applying for inter-
institutional
transfer.

Clause (1) - a
minimum tenure of
five years after initial
appointment is to be
completed before
applying for transfer.

A minimum tenure of 3
years after initial
appointment/posting is
required for applying for
inter-institutional transfer.

If an official/employee is
transferred to his desired
place, his further request for
transfer will not be
entertained under zrny
condition unless he/she
completes continuous 3
years of service at that
station.

I.

II.

2. Provisions for
Inter-institutional
transfer on posting
of spouse / medical
grounds, etc.

No such provisions
are available in the
existing guidelines.

In case of following situations,
the request for transfer may be
considered before expiry of
prescribed condition of 3 years-

A. Couple posting/if spouse
is working with:

I. Central Government
U. State Government
III. Autonomous Body/

Universities etc.
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B. On medical ground of
self/spouse.

C. On mutual transfer
request (subject to
concurrence by both
Directors of the
Institutes)

D. Any other compelling
reasons not covered
underA,B&Cabove,
subject to discretion of
DG, ICAR.

E. Before 18 months of
retirement, official/
employee's request for
transfer to his desired
place will be considered
sympathetically.

All ahoae transfers urill be
effected against Direct
Recruitment posts and
uromen emplogees utill be
glaen preference on tlte same
& slmilar conditions.

These amendments come into existence for implementation with immediate
effect.

Yours faithfully,

Encl : As above

(Namrta Sharmaf
Director (Adrmn.|

Dlstrlbutlon:

1. PSO to Secy.(D) & DG, ICAR for kind information of Secy.(D) & DG, ICAR
2. PPS to AS(D) & Secy., ICAR for kind information of AS(D) & Secy., ICAR
3. PPS to AS & FA (DARE/ICAR) for kind information of AS & FA (DARE/ICAR)
4. All DDGs/ADGs
5. Sr. Director (Pers.)/Director (Admn.)/Director (HS)
6. Deputy Secretaries/Under Secretaries of all Subject Matter Divisions.
7. Secretary (SS), CJSC, IISWC, Dehradun.
8. Secretary (Staff Side), HJSC, ICAR Hqrs.
9. M&I Unit, DKMA for uploading on ICAR Website.
10. E-offrce Notice Board.

Note: Please download the copy of this guidelines/clarification as per requirement
as it is not being distributed separately.
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Krishi Bhowon; Dr. Rojendro Prosod Rood,-New Detlli-'ll0001

F. No.33-812016 Estt-l Doted I Stn September-201 6

To, Iq
The Directors/ Projeci Directors lTonol Project Directors /Notionol Reseorch
Centres/ Bureoux

SubJect Guidelines / insiruclions regordlng lnler - lnslilulionql lronsfer of
Adminiskolive / Support Stoff of |CAR-Regording.

Sir,

ln supersession of Council's order No. fi/6l1l2007-Cdn (A&A)
doted l4-08-2015 ond oll previous instructions in the motter, the competent
outhority, with the opprovol of the Governing Body, ICAR in its 237t', meeting
held on 29m June, 2016 hos opproved the guidelines os onnexed for
lnter- lnstitutionol lronsfer of Administrotive employees/ Support Stoff of the
Council. These guidelines moy be brought to the nolice of oll concerned.

Yours foithfully

\J^^"[\'l"n f-
(Nomrto Shormo)

Deputy Secretory (Admon)
Copy for informotion to:

1. Sr. PPS to DG, ICAR / PPS to Choirmon, ASRB / PPS to Secretory,
ICAR/PPS to FA, DARE/ICAR

2. All Directors / Deputy Secretories / Secretory, ASRB I COE, ASRB / Under
Secretories, ICAR of Krishi Bhowon / Krishi Anusondhon Bhowon I & ll,
Puso, New Delhi.

3. AllSubject Motter Divisions of ICAR

4. Secreiory (SS),CJSC, NRC on Meot. Chengicherlo, PB No. I9, Boduppol
P.O, Hyderobod-500092, Telongono.

5. Secretory (SS), HJSC, ICAR. Krishi Bhowon, New Delhi
6. Medio Unit, ICAR with the requesl lo uplood RRs on the ICAR website.
7. Guord File / Spore Copies

!



Guidelines for Inter-Institutional Transfer

(l) A minimum tenure of five yeors ofler iniiiol oppoinimenl is to be completed

before opplying for tronsfer.

l2l 4!!oppointments by lronsters tholl ollv p9 coqied oul ogoinst voconcies

eormorked for Direcl Recruitmenl, not ogoinst promoiion posls'

(3) There will be no inter-lnslitule tronsfer in rouiine monner os il hoppens in

cose of All lndio Service codres like combined codre of Administroiive ond

Finonce ond Accounls Officers.
(4) The lnstilute/lcAR Heodquorters desirous of recruitment by ironsfer will

circulote, wiih the opprovol of the competenl Aulhoriiy, oll such voconcies, lo

oll lnstituies/ICAR Heodquorters.
(5) An Administrotive / Supporl Stoff codre employee sholl submil his/her

opplicotionforoppointmentbytronsferoddressedtotheDireclorofthe
ln$itute/ICAR Heodquoriers, os the cose moy be, from where he/she deskes

ironsfer, through ProPer chonnel.
(6) lf lhe porent lnslitute/ICAR Heodquorlers, os the cose moy be' ogrees 1o

therequestofiheemployee,theopplicotionforlronsfershollbeforwordedto
the Direcior of ihe lnstilule/ICAR Heodquorters, os ihe cose moy be' where ihe

employee seeks tronsfer.
(7) Upon receipl of the opplicolion from lhe porent lnstitute/ICAR

Heodquorters,oslhecosemoybe,lheDireclorofthelnstitute/ICAR
HeodquorlersshollconsiituieoSeleclionCommitteetoconsiderollsuch
opplicotions wlth reference to ovoilobility of voconcy in the respective

FunctionolGroup/AdminisiroiiveCoiegoryondolsothereservoiionposition.
(8) ln cose the request of lhe employee is ogreed to by the Direclor of the

instiiute/ ICAR Heodquorlers, os lhe cose moy be' where the employee seeks

ironsfer, the lnstiiute/ICAR Heodquorters, os lhe cose moy be' sholl issue

necessory orders regording lhe employee's oppointment in his lnstitute/IcAR

Heodquoriers os the cose moy be, on tronsfer bosis' endorsing copies of lhe

some io the Officers/Seclions concerned. The port of service rendered by ihe

tronsfened employee prior to his tronsfer ofter ovoiling the lost promotion in lhe

porent lnstilute sholl not be counted for the purpose of his/her promotion to the

nexl higher grode in the new lnslituie /Heodquorters' For ovoiling promoiion

including by Limited Deportmentol Competilive Exominotion (LDCE) to lhe next

higher grode he/she hos to render lhe prescribed yeors of service' os per

Recruilment Rules, in the new lnsiitule/Heodquorters' He/she hos to siort ofresh

his service in the new lnslilule/ Heodquoriers being ploced oi the botlom of the

concerned codre, however, his exisiing poy moy be protected' To lhoi exteni'

RRs for the odminislrotive posis stond omended'
F. No.Admn.33(8) /2015 Estt-I
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qrftq Efr sg$Erq qRffi
IITDIAI{ COUI{CIL Or. ACRICULTURAL RESEARCH

qfr ra<, $o qu'q q-sm ryf, C frd-l,,000,
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F.No. Admn.33-8/2016 - Estt. I (R&p)

Io
Doled: J{* O"tober, 20lg

The Directorslprojecl Directors/ Zonol Coordinotors of ICAR Reseorch
lnstitutes/NRCs/pDs/Bureoux/Zonol Coordinoting Units.

Subiect: Guidelines/inslruclions regording lnler-lngiilutionol lronsfer of
Admlnislrotive/ Support slqff of rcAR - crqrificotion reg.

Sir/f'{q6q)m,

rhe undersigned is direcled to refer io ihe Council's Circulor of evenno' doted Isth/l9rh Sepiember, 2016 on the subject mentioned obove. ln thiscontext, it is clorified thot ihe 'Competent Authority', os mentioned in Clouse4 of the oforesoid Council's guidelines/instrcutions doted ls/1g.0g.20.l 6 forlnter-lnstitutionol tronsfer, to opprove the proposol of mode of recruiiment bytronsfer ogoinst the Direct Recruitmeni posts is the Secretory, ICAR ond notthe Director of the lnstitute. Further, it is informed thot the procedure for lnter-lnstitutionql tronsfer shoil be foilowed os under:*

(i) The lnstitutes desirous of recruitmeni by tronsfer ogoinst DR voconcies
shqll send o self-contoined proposol olongwith desired informotion inthe prescribed proformo (os per AnnexureJ to the concerned SMD otthe Hqrs. in odvonce for opprovol of the Secretory, ICAR- the Director
of the respective lnstitute sholl toke further necessory oction to circulotethe voconcy /constituie o Selection Commifiee lo consideropplicotions etc. onry on receipt of opprovor from the counci|s
Heodquorters.

{i') The obove procedure sholl olso be opplicoble for the odministrotive
posis of the rcAR-KVKs, i.e", ony DR post beronging to odministrotive
cotegory of stoff of the KVKs con be filled Uy tronlter only ofter the
opprovol from Secretory, ICAR. However, the posts of odministrotive
cotegory of the lnsiitute con noi be filled by tronsfer of the
odministrotive stoff of the KVK of onother or some institute ond vice-
verso.

{iii} Those lnstitutes who hove olreody filled up such posts without seeking
the opprovql of the council, such coses moy not be opened up now.
However. ollother proposols, where the selected incumbenl hos not yet
been relieved by the lending institutelKVK, the oppointments stond
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concelled. The coses of inter-institutionol tronsfers which ore under
process ond tronsfers hove not yet been effected will olso be covered
under these guidelines.

This issues with the opprovol of the Compeient Authority ond comes
into existence for implementotion with immediote effect, i.e., the dote of
issue of this letter.

Yours foithfullY,

L

2.

Encl : os obove

Distribution:

3.

4.

5.

6.

7.

8.
9.
10.

t\
/\ /
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{/io4 ,'t- t--*--tt^
(RoVf-Chouhon)

Under Secrelory (Admn.)

ST.PPS to Secretqry(D) & DG,ICAR for kind informotion of Secretory(D)
& DG, ICAR
PPS to Spl. Secretory (D) & Secretory, ICAR for kind informotion of
Speciol Secretory (D) & Secretory, ICAR

PS to AS & FA(DARE & ICAR) for kind informotion of AS & FA TDARE &

rcAR)
All DDGs
Sr.Director{CS) /Director{ HS) /Director{Admn.}
Deputy Secretqries of oll Subject Motter Divisions.

Secretory {Stoff Side), HJSC, ICAR Hqrs.

Secretory {SSi, CJSC, llSWC, Dehrodun.
M&l Unit, DKMA for uplooding on ICAR Website.

E-office Notice Boord.

Note: pleose downlood the copy of this guidelines/clorificoiion os per

requirement os it is not being distributed seporotely.



ANNEXURE

I Nome of the lnstifuie

) Nome of the Reseorch StotiongEgionoj
Centre/KVK where the voconcy fiists

3.(o) Nome of the post in wnictrloEoffi
proposed to be filled up on tronsfer
bosis

3.{b) Cotegory {SC/SIIOBC/UR) to wfricf, tf,e
voconcy is eormorked

Poy Level in 7tn CpC poy Motrii

5. Sonctioned no. of posts ot the inyitute

6. Stoff-in-position ogoinst aoncttoned
posts in which the voconcy is proposed
lo be filled up on lronsfer bqsis

Dote from which the post {s} is/ ore
vocont

10. Reosons for non-filling of lhe voconCy, if
ony voconcy is more lhon one yeor old
ond efforis mode by the lnstitute io fill
the some.

lI Whelher the proposol for filling up the
post by 'Tronsfer' hos been initioted
loking into considerotion the coreer
prospects of the employees, if ony in the
feeder grode. Pleose give lhe detoils of
employees in ihe feeder grode.

Nome & Signolure of the Direclor with Seol

oo*, n,tr*or,rr't wro*r ttA@rrrr,o.*o, "r*o*rrrB,,
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7.


