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Sub: Guidelines for the use of Prepaid Debit Card for Permanent Imprest
and Contingent Advance.

Ministry of Finance, Department of Expenditure, New Delhi has issued an O.M. No.

F.No.R/20ooLllt2o20-GBA-CGA/549-658 dated t4.07.2021 0n the subject mentioned

above.
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OM on the Guidelines for use of Prepaid Debit Card for Permanent Imprest and
Contingency Advance in GOI offices

Trilochan Mohapatra

Thu, Jul 15, 202L 02:11 PM

,i;ir 1 attachment

h,tu'

: GBA Section, Olo CGA, M/o Finance <sao-rbd@nic.in>

: OM on the Guidelines for use of Prepaid Debit Card for
Permanent Imprest and Contingency Advance in GOI
offices

: VINIT Kumar IAYASWAL <Cpwd-dgw@nic,in>, Shri
Prakash <jsadmin@mha.gov.in>, S?njay Agarwal <secy-
agri@gov.in >, MJESH KOTECHA <Secy-ayush@nic.il'l ),
Shri Pankaj Kumar <Secy-mowr@nic,ih),
chairman@isro.gov.it'1, Deepak Khandekar
< Secy_mop@nic. in >, Ajay Sawhney
<secretary@meity.gov. in >, chairman@dae.gov, it'1, Mr

Pradeep Kharola <Secy.moca@nic.in>, Anil Kumar lain
<Secy.moc@nic.in>, Secretary MCA <Secy.mca@nic.ifl ),
Raghvendra Singh <Secy-culture@nic.in>, Dr(Mr) Inderjit
Singh <secydoner@nic.in>, Secretary MoES
<secretary@moes.gov.in>, Shri R P Gupta <Secy-
moef@nic.in>, Secretary MoFPI <Secy.mofpi@nic.in>, Mr
Rajesh Bhushan <secyhfw@nic.in>, MI DURGA MISHRA
<Secyurban@nic.in >, Amit Khare <Secy.inb@nic. ih ),
Secy Labour Employment <Secy-labour@nic.in>, Shri
Anoop Kumar Menditratta <Secylaw-dla@nic.in>, Alok
Tandon <Secy-mines@nic. in >, Secretary(Minority Affairs)
<Secy-mma@nic.in>, MI. Indu Shekhar Chaturvedi
<Secy-mnre@nic.in>, Mr Sunil Kumar <Secy-
mopr@nic.in>, Gyanesh Kumar <secympa@nic.ir),
Secretary Power <Secy-power@nic.in >, SECRETARY

MORT&H <Secy-road@nic.in>, Office of Secretary Ports
Shipping and Waterways <secyship@nic.in>, Secretary
MSDE <Secy-msde@nic.in>, Dr(Mr) G P Samanta
<secretary@mospi.gov.in>, P.K. Tripathi <Secy-

steel@nic.in >, Secretary Textiles <Secy-textiles@nic.ih ),
i Secretary Tourism <sectour@nic.in>, Secretary Tribal
* Affairs <Secy-tribal@nic.in>, Mr Indevar Pandey

.A

r <Secy.wcd@nic.in>, Secretary Youth Affairs <Secy-

i , ya@nic.in>, Bidyut Behari Swain <Secretary-
msme@nic.in>, Tdrun Kapoor <Sec.png@nic.ih),
Trilochan Mohapatra <dg.icar@nic.in>, Mr Atul
Chaturvedi <Secyahd@nic.in >, Secretary DBT
<secy@dbt.nic.in >, Sonjeeva Kumar <secybm@nic,ih),
Office of Secretary (C&PC) <Sec.cpc@nic.in>, Commerce
Secretary Office <csoffice@nic.in>, Leena Nandan <Secy-

ca@nic.in>, DEFENCE SECRETARY <defsecy@nic.ih),
secydrdo@hqr.drdo.iJ1, Mr Pankaj Kumar
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msje@nic.in>, Shri B. Anand <secyesw@nic.in>,
Secretary DoF <fertsec@nic.in>, Mr Jatindra Swain
<Secy-fisheries@nic.in>, Mr Sudhanshu Pandey <Secy-
food@nic.in >, Secretary DHR <secy-dg@icmr. gov.in >,
Arun Goel <shioff@nic.in>, Shri Amit Khare
<Secy.dhe@nic.in>, Ajay Kumar Bhalla <hshso@nic.in>,
Barun Mitra <Secy-jus@gov.in>, Mr Ajay Tirkey <Secy-
dolr@nic.in>, Secy-01@nic.in, Ms S. Aparna <Secy-
pha rma @ n ic. i n >, secreta ry-posts@i ndiapost. gov. i n, secy-
ipp <secy-ipp@nic.in>, Shri Ali R. Rizvi <Secy-
dpe@nic.in>, Mr Nagendra Nath Sinha <secyrd@nic.in>,

. Prof Ashutosh Sharma <dstsec@nic.in>, Director General
CSIR <dgcsir@csir.res.in>, Mr R Subrahmanyam
<secywel@nic.in>, Anshu Prakash <secy-dot@nic.in>,
RIVA DAS <secyeast@mea.gov.in>, RAHUL CHHABRA
<secyer@mea.gov,in>, HARSH VARDHAN SHRINGLA
<psfs@mea.gov.in>, Narayana Raju <Gn.raju@nic.in>,
Reenat Sandhu <secywest@mea.gov.in>, Sanjiv MITTAL
<Fads1-mod@gov.in>, Secretary Iscs <Secy-iscs@nic.in>

Sir/Madam

Please find attached herewith an OM fonrarding the Guidelines for use of Prepaid Debit Card .i
for Permanent lmprest and Contingency Advance in GOI offices for your kind information and ir
necessary action please. i, i tr

Rgds

Sr. Accounts Officer / EREfur qfm
GBA Section I q{+TS AfuTqqeflq GEHF-r

Olo Controller Generat of Accounts / AIqrffiotqffl
Ministry of Finance / fuflTrdiro

E-Block, Gpo comptex, INA I { qto, dfieilqpgg*, qlftr{g

New Delhi-l10023/ T{ffi ltoo23

Tel: 011-24665382, 383 , 384

Telefax: 01L-24649365

OM No. 548-658 dated 14-O7-2O2L.PDF
1MB

https://webmail.nic.in/h/printmessag e?id=443859&tz=Asia/Kolkata&xim=1 2t3
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Mrntstry

H-Bl$ck.

These gurdellnes
DepartrrJ:€Ftts/Head of
actrcn *t their enrl

By e-ffiailfWeb $ite

e-Fira nn Rr?*sil1r1irrr3*-G*A-ilffiA I f t** - {, ffi;,
Gnvernment uf Inri:a

*f Ftnance Departme'nt rf f,xp*n#lture
C*ntrutler General *f A(c*unts
PS6.hfrlekha Ntytrnlrek ffih*wan
Gp* C*n"lplex, lNA, ,N*w' Delhi"11SilI3
fiI X -24$4S365, E-n:ar,i q*S:ltl$-ffifij$ til"

Dat**J i 4 {i? Zfii '[

oFncE rriEi{pnAHDuil

Bubjec*- Guidelinss for the use of Frepaid Debit Card for Permanent
lmproet and Contingent Advance.

Guidelines for use of Prepaid Debit Card for Permanent lrnprest and

Contingent Advance in the Ministries/Departrnent* of Gcvernrnent of lndta are

attached herewith. Thls would help Ministries/Department$ to r*duce cash
payrnents fcr incurring expenditure through permanent irnprest held by H*ad
of 

'OfficeslpDo's 
and payments through Contingent advances sancttoned to

desrgnated officers.

rnay be,brought tn the natic* of Ell the l-*emrl *f
Otfice* irl yCIur Mr*rstriesfDepartnrents for nssesssi-y

By" Contro,iller General of Acf,tluntstCBA)

1 All Segretaries ts Government of lndia.
2" The Controller General of Defence Account$, Mlo Detence. New Dethi

3. The FinancialConnmissioner, Railway Board, M/o Railways, New Dethi

4. The M*mber {Finance), Dlo Posts, New Oelhi

5. The Member {Finance}, D/o Telecommunications. New Delhi'
S All the PT.CCA'slCCA'slGA's iwrth rndependent charge) af alt

frlti n istries/Departrnent$ {Civil } of Governrn*nt of I ndta

7 The Finance Secretary of U.T.'s of iladra and Nagar l-lavali & Daman and

ilru, chandigarh. Andaman and Nicobar lslands and Lakshadweep.
I $r. Accounti Officer, ClFMlS. Olo CGA with the reque$t to upload thts OM on

CGA s website {www dot cga dot nrc dot ini

{Ashish ltumar Singh}



t*;:;* f,:r' rnfornrstt*n tt

Th* Additrnrral $Bcretar"y {Psrs}. Department
:F ir"lar"rc*, New Dethi
Ths ffir,rectur iAd:nrinrstrationl Departn:ent
Frnanfrs N*r"th Block New Dethr- 1 10ilil 1

of Expensltur*. Mtnrstry

of Expendrture. Minrstry

,"rfrJt

*f

r-lq:f:,v t*

I PFS t* riffiA
? iI)$ t* Ait#[ C*A{SS]
* iii$ t* AdrII t*A{nFi
t'l PS tn AdrII CGA|A&FRI
5 F'FS r* Jr GAIfiSA}
$ p$ [s Jt r:G,f\ iGtFMt$r
,;' tA tn it *GA tArlmrillstretrtr:i

Dy. (*ntraller of Arc*u,n,ts {GBA}Seneral



{ }l'tj [:t: rr t" L'r.'tiltl"r r[ [t:r" i i r-:ttu]f;t I rt t' .\L't^:t. ?t lllIti

\'1 irlirtt"l *l, l rrritlli{:. I }r:$:;tt-it1}ul}1 r"tt' l \}'*.rltlltttri-'

(iuidrlinr*s firr use af Frep*id tletrit Carrl tP$Cl lar P*rnri*ntnt lnrpres{ snrl

{l*rnti ng* nt Adv*nre in M inistl'irs/Departmtnts of C*ntr*l (iol'trn nrsrt.

lrr.*p*id l)*hir ('aild {l}tX"Jrun lr* us*rl lir ineurritl$ I}r:tlr' *rp*nditttt'i: r:ttrr*nt}r

rlrrrrr: {}rxrug}r cl*slr rvithr}"ar,rr: llrr inlprcst;tttd it't li*u oi'['ash pitll]1{;:}tl r:ttrr*rrt}1 hcirry

;"r;tirl l*r inc*rr"ing *rptlnelitxre thr*uglt L'trnling***r, .'\dl*ne *, I:tr)(' irrtrt'r-l ht

xcrr*flilcrl $61k *l' th* \.linistryillcplrtnltnt {itn h* *halgcti its pr'r l'L'Llrlir(lllcltt litt"

rrr**lirrli dal iu tl*r cuntingrrnt *ttcl utIIrr$cnl *x;r*nr"lit*r*. Ih* t.ll-lrci;rl rJr-:lln*r"l trlidrir

I{.*lc }ll rind il3 ol'rh1; ill':l{ lt}17 c;rn uss this []lX' *t tutl Ilcrtnl !lt*p'[r1]! $irr

rrlrkinE rtigit*l fil].lllr"nt h-r lhlltruinp thr: pnttrr:tlurrrs l*id du*n iar ltulc.il xlrr"l !l!i rrl'

th* R*c*ipt and lla3'rrrcuts Rulrls" lri8.i { itr iu"ltcntlc{i li*ttt tinre ti) t iltr* }- .{ll
tr*n!ftr:ti.),1s he,ring ut*d* throtrSh t us[r li:r fxitt: rxl"]rrriililurc L:ilt"l llt]1\ tr* rt:itriu iliglititli3.

tll'{.'11$ir Pl}t..'l'hr pruc*dur* iilr its ilttrodur:tiorl. usl*$!r:. str;tlritr ilns.i ilceortttlit'lg. is its

tirllrrri *:

I. lntr*ductio* and tisagc nf PDC ftrr Permanrnt Adr;*nc* ilntl {.*ntingenl
Athxnr*.

lllX'. pr*l"*rahly t clrip hasgd H.ul)*r'ccrr.l. its r*quireetr h.l ;rnr t'rltlc* tlt;ir lr* g,tl

issur.:d lipu: Aucrcditgcl []**k 6l" th+ i\,lipistrr'l)c:F*rlut*t"tt ;rii*r tr]"rlriltin$

peplrissig:t li'rrnr the ll,:*ri ul'Drpartntent rtl'Acc**nting ()r$itrtix*lilrlt.

Ilrii lrlll rril1 lr$r,e ltr ht* t:htaineil irT tl'lr uil|I1* ul"tllr: tll''tl*iLrt lt'i \\h{illl

I)*rfl11*r*nt lnipr*st trar hr:*lr *ilrl{tiofi*{l" l'hu:s* tlp*s *1"*ltrds t'ltit1 lrur r":*ll*d a.q

F,lX" {h,uprcst}. l'hs l}il{l tlrnprestl ri'ill hc surr*:lt**rr;l.l ttt i}s{*tllll ttl'

rrirrt: I errrct i rr.:lttcnt ol' thc carcl hrildcr.
'l'hc IllX. tlrlprg*tl6:ill hlr,e il pr*rl*litrr:d linrit rvhiclr hit* tt hc rnnrtiittttltl hr

the llua{.| *}"tle* l]rpirrtrnelrt tirr t]rc ]]srtl]ilnent IrnlTrilst und*l'l{ul* .ill tri'{iljR

Itl I ?.

llrr halrrnce tt.r hrl lixrded in thri lllX'ilntprtstlsh*rrltl tr* lirllited ttt llt{ !trt1x'*xt

*,r.r{}nl'tl stul L:t i r}t"l rd 1t.i tltt ( } l'{ic ia I 
"

l'hc fll11' ciln h* trss$ 1t tlr* lllint rrl'$illc illt)$l t{nttititllt '*ttli*'lr; frl}*r*rl{
glt*\lals in gencral untl cash pavttturtts thro*gh uithtlrituitls li*ttl Alh"l tirr
pu1,nr*n, t$ r*5{srrs *h* tl* **t hnlr: IaciSit-.- {or ace*pt.ilig: p;I}t}lci)tr thl'lrrpit

rtigitnl tne$ns. Wirhdrar*l *t'eush m*r h* r*srrictcrl t() ih* issrrin* hitrtk's '& lit{
trrrlv ls rritlidr*rvin* cash lirrn *thcr hi*ttks' A lM ffi;r\' fttril(l *rrvit'* t:hitr$c:'

"i.

Ftitg* t n{' $

t



{"1,. Itrl'f'ontirrgr:nt Atlvailc{ ii} reparate l}l)(" rttal hc is:ueti. in thc nutliL: ll'l}l)tI.
lirr prirchx{e *l'$o*ds {'}r irr\ iccr nr rrtr *lllcr spucial l}urpt:sc rtrudi:il f irt' 1;'t.

riul tu dlrr liurcti*ns trl'th* {inr*rnr*cnt. ittlr.icel ltr th* prurisinrrr trl"l{rrlc
-;l.it lt *l'til:R. llll?. .l.hr:r 

l]'pcr 'rl"I)[X-'s rtra3 h* cilllrd ]]l){'lt}thcrsr.
\\ itli th* intrlrdrrcli*n ol' Ill)('{(}t}r*rsl Itrr ( ontingt:rtt .tclt:rncc, lrrur' rl
(';rtclurn "ll' chcrlu*s in th* n*rlie ol'llli() lirr pirrrrt*:nl iil't rlntinsr":nl i\r.lritttr.:,"'

irt earlt l* t l1'llsix1. tlllrl htl r"lis*rutinu*d-
l'lic Pl)l' lirr ({}uti.tgsnt alhtrteu r:iu} hc $;epl *lir* rtr*xirrrrrrlr lill .i l"'\lirt,.lt ,,r'

lirlt \r{}rkins qlilr ul'lhe linancirl lc*r. {}tt lhir d*r" lr;rliince irt tlte ['IX' lirr

u*p1i11vs111 nilr,urrr:r nluil he rltudc,/r:rrr hr tl,;ptxitirtg rtntitining.;xtrlilmnl h;rilk

Iri gr)\dninrcnt acu()unl lirllttuirr$ *risting proettlurr rlr tlrr*u*.h \rltI l"t\
l{*cri1:i l)rirtxl qrtu'rv-hltaftttk*:lt.ctrr ^in l. l}e posil trl'unutlir*tl ilrt}{}11*t tt.lrirtr$}l

\ ll{lt rrlquirer ir I}lX} trt tnrlp l5 tligit hcarls ul'th* liutr:tirirtitl hc;ttls tltt"trugh

[',\l ] cuttr:r"ntctl in thc ulrsu: r-rl" *rlr';utucs lur dcpurlrnr-:r]tul pLrrpt]>r.I:. Sirtr il;lrtr ,

{4ptsil *l'irrnrrunt tu*irrds clrrrirt$ rll'lrtt}rr*st il{*'lrlrrt r}r rdduili}}p *l'lrttirr.":t
;r!.lr(iull { it i srl rci.l u irrrs rlurFpi r) $ o l" i\{u.i rrr l lead t{{rll
Irr cu:c rrl'lllX's lirr Lorttirtg(*t itd\:anec. ,\: pcr rule .jl.! {lt ul'{.il;R :{}l*. tlr.'

ntl.irrstr:rcnt hill llons * itli hillanrc il' *nr" shall hc rirhrnitt*ri ir] tlrr
t:{}\rnn}}r:nl \cr\rrrrt rrithirr t'ltteen <.lit;r *l'tlrc r"lran'*l tl'arirurt,r-c" lirilinr ult!r:lr
[]te urlri]ni-:rj ()r lT;rlirncc slrall lr* r'rer"]\*r*{l li*rn ltir nr\t \il1&r}{ir-1\}.

ItcSurding KY(' ll*eunrults. t),{N *l"tlrr irpplitiult nla\ hc insirtr,:rl u;r*rt lr.r

,.:irr*j issuinrl i:urrk r-rrrl.r lirr idcrrtill,:atiun frlr[]{r5r'ittttl nnl lirr linking lli'':;it}},-r
rritfu.,\c**rn11 lilr lirrtltrr lirrkin$ rrith ln*rrrrr: lar lJ*Farlnl{111. l}r* p}lr"l11;l1ai11

(),'tllliciill li) issuctl h3 thc []uiritrintr":nt'(]llle* nll.r llsii lrc ctrrtsiel*ruii lirt"lltt
11uril()}d $l KY(.'. rttl'r.|cct {rr s*curitr inrtfttcti*ln: i}1. llr* I'r.:rrs;1i1t
\1 inistrir:, I )cpartnrenls.

set:urity ef thr Illlc

..\ll urlr":ptrnrrls- I)*'r and []on'tr lirr th* ulrtl ]t*]*"ir:r. l: ail\ ir*r] hr thc issttttt$ irirttio

tlr;* l'rr'strir;th ltllirn*d Iirr tp*:ratirttt utttl sutiekccpin$ ll'thr I'llt'.
'lhr l'iX' >[rtru]rl hc lrrirtcr-l ir\ dil5h. llr:rrrc. thr,: sartrr sali'Strarit ar ;rpplic;rirlc irrr

**:lt sh*rrlrl he firllo**ti. lt sh*ulii hc kept ltt cuslt ch*sl *r *] ilpprtl'lriltt* lrltilr:
ltui inS tltc ollL't tirr thc tl*r.
ln curc cl'i*ss r:l l'l)l'" ilrr.: ['l]l' lritlder nll]] rcp(]rl rrttttti:i"liittelr t* thc lr;rlrL. \i]
tr{ cil* It**dr tu do is c;ril il["] rrr]r1{{rtr{tl l}unk'r l}hrlri* }}lrrking c*ntrd iln{l {"lurilr'

thr.' lllX' r*l*r*r:cr rtrtrtthcr rt't*rtliilrtcd irt lllt' r.'lrrl rulii,:r. I hu uarr"l x ilt irr"

d*;retirrttetl irnnlcr,li*tcl-r Lr_r thu tr;ttk tt-r pr-(rd!ll n')i5ur(.

il
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It rlain: rrnutilissd hfilrtnrrs {loslr*lnlun r;r;rircd uartl}" thu: *risinul (';rrtl ll*ldcr'
*r:*ds {* risit the hranch xnd llll ('}ut l li)nn jirt'* n** L:tlrri i}r lirr rt r'*lilttil rrl'tlte
rcrri;ri rti rtg irulunr,'c.

ln c;rsc nf'misrrse ol'lost flX'. I'llt *ith ll*licu needs la lr*: lildg'-d rtltcl ptlrstted hr

lh* htrlder rrl'llllC.
ln c*sr: the lllX'is lost nr damug*tl the lllX"holdtr rtill hu ltultl rcr;"'*ttrthl*;ttttl
urlutili./${i pr}rlirx ol'thc an}r}r}nt slrould h* rcluncl*cl h1 hillr ittttti*iliitt*}r ;.ind

rcriu*st lirr condonirilr luss *l'gor'*ninlcfil r]Ir]nr\ trill not hu *ntr:rtaitt*d tlniltr itltr
* iru un:st;rnttlr.
lh* lll]f kit cont*ining t'llrt trunlher shrrultl nril hc npcneil bt' r"rl'licixlr ,.'thr.r th;tt"t

tht u;rrd h*kh;r.
t)ll rcc*ipt ot"lh* llllC. thr; cilnl l"rr,l[ler lt;ts tt :ialislr hirns*ll't|trt lhr: c{}lr]l'

r:trnlitining the l)[N is ttttt tllen*tlt tilttlpcri:r"l xilh.
It'thcru aru ntultiplc prr.:paitl uarrls th*rr l,IN lirr*uuh rrl'lltr'ttt shutrlt"l lrt r]iJ'lcrt:r:l.

Acrounlirg *nd Reporting.

Ar rrrentignr:tl itr Rulrl ll rnd r)tJ iri'tlrr-: t,r:n{ral (ior,*rnttlrjtll i\r;((}l.ttlls tHd({illt
;rntj llg\,rrrent,i l{.ulcs ll}lt.t. th* Oiliuial [* rlltttttt tlrc l]{)( ltas heutt isrttfr"l r}tuttlr"l

rfndr.:r il{coilnls *ith hillsiinr'*iecs lirr r*{Jt)uf}t}tttlt o}'htlirnc* *!x t}t* eurd

rt'h(:rlcr,{r lhr: halarrcc is rrenr t(} /Lrrr} fill't(t{. ll rrill hc ttranclitltrrv lirr thc r.:ilrd

Iruldrr til rl:r;cup thc h*lart,c* *tt thc carel b.r 31" !1arch.

llr* cl*ir"xr tr*r' rec*uFmcrlt ol'intpr*sl sltirll strictlr hr: as pt:r lllL' ur.rilitl prrrr itiotl'-
ldrc*iprs r.rt'ptryru,.:rrt rrrntlu thrnugh PIX' lnr prtrcltiuc ele . xrc Ir lru: [rr*tidtd lr
l'lft)**'tt["pitvnttnt supp*rt*# hr r utlclt*rs it5 p*r erxlal pr*r'isirrtt.

{.'ash []**k ilrainrainsr! hv thc lrnprcst Iktlii*rilli.rrhi*r s]i*ukl sp*cilr Iliirtl t.'ash

;lnd nlrllrri) heid in prcpaid r":artl xcparati:I1"

,\ll r\r:E*urtling cntr'ic.i ()n rict;ount *t'reeiiuptttcnt anr-l {Jxpcildittrr* litttti th* ]'[)l
clr*ukl ['r* rec*rd*d in the (lush l]rxrh ntuirtl*in*tl lirr l'*ttr l:xFcttser ir: thc rrttlu'*'

l{c$irt*r:s a* girsrr irr Ann*xure-l itttd Annexurc-ll rhirll h* tlr*irtl;titiur{ lr1 I}lX}"

lirr lrsur-:.'Surrenthtr rtntl t.ime ln tinlo r{{:i}tll"rl1}*l1r tr{"1}li('rerp*etirelr. l}1X} shnll

r*l"r: ;rr;kngrrlrldgcrncnt ol"thu utllcial irr thu registcr rrhilc i*suing' \ilrrL:ndl",'rill:l

ih* card.'l'he lt*gislrlrs tncntirlneitr in Ann*xur{ lirnel Il rtre nt;itlllaturr ltlttl riillhr-:

;rv;ril*hlu t* thc l)A(l nl'thr Ministrr,l)cpartrtluill t(l chr.:*k lll thc $ll(l tli" ti\iir\
,.{llitfi{r.

{'r tr{cui\k:r' t*r hitnd ir'r:$, (}\'r[" iu:rrl titk itiu t ]\'t:[" r'tl' tllu

Irr:{:L:35rrr'\ il}itr"t it:Lt Ilrrs {}t^ l ni!1['r)st t'i]r{l trilliitluur,

l'ltshir*f r ulrrrr*r: *lirril Iil lul l'u: llll

t,l

IfI"

l

-1
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I\' Kmprnsibilit"l- nnd Iluties ol'}le*d of (]fficel l]ir isiun.

lh* llead ol' Otllcc l)il isinn rrill h* rcrilortsil"rl* Iirr c*surir)$ ttt;rl tlit
u'xpr'rrrtIiturr: iltcurreil oul ol'this ['l]t' is in clrnlirnttilr *ith th* { rr.:tl(1";ti

Iinaltci*l I{ulr-rr lt}}l irnd l)tlcgltiun *l'l.irtaucial I'tt*r-r ltul*r lt.}-X ;l'
irrtrcrrrlcdi lirrrn tilnc t* tirttr:;rrrd als* tllher in\tnlcti(in: issit*tl hr \litti"lt')
ul l'in*rrc,"r nud ('r"lntruller (icnt:r'rl ol',,\{{r}urlls- [),rl I rfr*ntlitttrc itrilLrtlttrg

ltril*rtelntcnt *l' th*sc r*lr:s.
ilcird irl't)i"licc I() cn\urL. thiit gll th* chcrks *ncl hulurrcrr itr rlrlln*rl in ( ir il
Acc*rr*tr L{anrrll para l(l.ll {irr r}r;.rinlcr'}lrlue *l'l'ernt;.lxtc}ll ( itrh ltttilt'*'l
-.\ue*unt th*irrg *rtl{rrced iri the prss*nt r} }l{nti uru cttlirt'i*il.
tl*( ) shall cnrrrrc lliitt tnce Ill)('s ;tr* ir:ttetl all lilttrrc l'cL{}u}ltttcul {il

inltr'lr*sl u ill hr rtr*d,-: l"r1 tup ttp ol'thc ['[X' nnl1.

th* l'l)f' sh*ultl l'rc surrt:lrdered hr thc tnrcl htltlcr rlttt trr rctircrtt,,'ttt.

tr*nslur t't(. t{} tlrr ll*ird rr1"(}tlrr,'* rlonll *itit tltr llll itur"rtttutt ll'thu r!r*irr\
r["]tfr']l r]ut ol'it. ll(X] xill rec*rtl ltr* relrsorr Iirr t[rr: srinrc irt !hu r-lutlol
r*sister .lnd thf, c*rr.l ilill [r* sltl^rrttittrtl tir lxtttln liu r-'lutr:r,'llitli,'lt ;tliu't'

*ltsurittg thc stlllctnctrt *t"itttprr:sl *e(rltltll itt all rusp,.rcl 1:,r Il(li l.

lh* cur:rl rtrrrcr:dcrctl shlrttltl n*t h{ re ir:trcd irnrl sh*trlr"l lrt ,ttrrt'ttrL't'.'tl {t
irstrin* lranL *rrd hulanurl il'irn1 lr*nsl*rred [o rtu\rjr"nn]{nt ucr-'runt. lt1 cl'r
ll'rctirsrnr:nt, N.r'flrls{*r'ol'irnprest lr*ldcr lirslr currl uill lrr issuerl tu lh* rtrrr
irteunrt^rr:rrt in Iir:u rll")rr"r'rrnal\""rurJ *arcl {1n ths i'r*sis ul'rrrillcn l'frludrl.
ilrc I'l;\{S ltcports ttr h* il*"clup*d *ill h*lp t}tr; llut} tir i.:ol}trol t}tc I irtrtr
sut tirr thc \4ilristry ils a 1\h*lc *ntl lirr *lelt Authrrrilr in tlrt ( ;.trtl ;rttrl llt.:
urpurrtiitur"c inerrrrr:rl anrl ttlc ttrtitI rtttttrhr":r ul'ctrd] irsntrj artd ttttal ;rt]i(tut11i

*g;rirtrt all tlu elrrl: urisirtillll isstrud *nd tli* utttitunt rll,.'ilt *t iin) pt'ittt rrl
Iirnc u*rd thr rceorrprrrunt rr'r4r"rircnl*iltr. *tu"

Resprnsitrilities of thc P*p'*nd Ateo*ntx ()lTiee ilild D[)(}

lhr: *)[Xl uiil hd rL'\l](]tlsihlt lirr rtrairt{airti*$ rhc dctailt:d tc{(}irtltr ul tlre l'lX'".
'l h,": circcks trncl balarrces {he ir:u cnl*ru*ti irt tltc Fr*stltt \\'rtr't}} t :hcuir.f lrr
*rtl*rr.:ed luid;rll tlte proririotts rr":l;rtit.:g trt t11,,1,',**t,atlc* *l'il({ttttt'tls. t"r.:,"o,"ii:,.r1 llt*
Itttgrrr:t *rc slrir":ti-t *r.lltcrctl trr ltitliertrr I*rt'^
l lr* I)llt l"s rr ho arr using I'ltN1S lirr proucsqifiu. tl'thr.:ir p*r rucnlr r.ttld nueluttlittr
ln*\ *nt*r thr r.llrtir urin-e tlrc vcrtrior 11p* Irnprcst ltcsttuptlirirll arld ['trrtlix**,,.t
.,\r.li;irtr:* ilr thc rclcluril See ti*n til'thr.r Itl i\4S.

As:urrl rvhen thc lrallrrcc rtl'l]'IX.' is *rh*ust*d" tlte \atl]d \rill hc rrett*perl lirrnt iltc
I'irr nntl Aecourrlr {}l'lrecr,t'l}lX} n'ith a (liliru srtpp*rtcd lrr tht: tlitlcttturtl ll'*M**-* '{ Page 4 ai I
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l:r^p*nditurc jir rrr { )l'llt:r:r lo rthortr th* t:*rd hts he*n issur:d^ i}lttfir rr ith

tri l l r, inr,tlicr:s lirr indir idual itct;ts trl" cx Fi;.ttr,l ituru incurrr;d"

i'hr hill tor rrlc{.ruprn*n{ ut" ln:pre"t u ill he clcurcel ilrttl J}i{\ t}ltnl ttt*tl*
i'ler'tnrnictllS'iuhcrc lhr: l)lX) i: (ln ll['\4S] ht thc l'*];trtri Ac(*ttlll.
{}i}L:er'll}l]il tu th* Dr"rlrit (-*rd ae{ulurl i}r thr l}ank;rlier lirll*uiny. usu*l elt*cki
iirr ruclr pi*\nr*ill$ ut*. 'l'h* P*lrncnt ol'lrultk li:r trrppirru t]p {hd cltrtl ultt itlsrr he

rn*dc h1 issuirrg i:ticqu* rrl:elc thc I)lX) ir tttrt t:rtt hturds'tl ilt l'lih{li.
lh* l),{(}.('l}:)t) h*s tr unsrrrii that pai'rucnl adricc in respur:t ol'I}lX' i: rrllt lrr

thc hiurh *r-:ll *ithirr rr*rhinu lr*urs alrd I'f)t is tnppl'd rrf! rln thu: rlrnr rirl h3 tlt*
t'rank.

l}A(),'l)l.X) must rnsllrr'tlrat nu uhars*s uill h* lcvied hr tlre *ccrctlitell hliltk iirr
iyrur;lnd t(,f up *l'l'l)f tu (lr:*trul (i*r'*ntrttent L{inislrirs.'[]r:pr*rl]lI{nts;ltld itlul
tirr t*p upr *l"thc;r F![)Cs"

IlAt):lllX) lrrust r't'lsurr thAt n6 ndrr 1c{pr"r;tl i} {}prluil lirr tht: ilLn'lti}51: rrl.irrrrirts
*nrl topping uyr ul'thr: ['}lX'.
rlA()ICDI)t) tllil)'cnlurs thtt r-pnrrrrsrt ilr{){cr;}ur,: hcing krllqrrlet} irr l}lrU\ ir
;uiuptcd lirr t*ppine up tl'thu []lX'. rrltcr'* tlt* **pat'tn*rrt itrslnlutitttts itr* irrtlr:ri ltr

thu h*nk u ith rhe cquir,alent iltl"t{}u}lt tltrough P[:MS l'trttal
l':\t1. lnt*rnul .,\ur"lit ol'th* rcspt:etir'* VIini*trr rnit"t- als* ch*ek lltc r.rpr"*l"itlictt *l^llir
l:fr+paid curel s1'st*tlt ilh il stitnclitrr,l par* iri thi:ir repcrls.

tllX) shiill rnlint;rin thr hartk st*tcnlunt c{}ncurrt*d to I}lX' -t: rrtt i | \'t;rrtr}r

$*neriltil{l in the rnrinth rt"April in suppnrt *l'lhr: trnlatrc* *pp*arirt* tlt lirc eitslt

h**k lirr the puryr*su ul'arrdit. l)[]tI sh*ll srrtrrtrt*: such !lilt*uldlll] [i*r;rtuntlr lrr

rerilr thr halirnec *pp*aring in th* cash lrrtol".

}t*ri prlils i trilit'r' {}f f hr {, a rsl }{ oltl* r

lhe t'ard lfukl*r rlill he liahl* lirr I)[X-"s s*curit]. itx strlt l.,ecpinr: irtttl lltc rc(r'd{\

r:f'PIN.
llre L'*rri and ltr IllN {ilr plrvsir:al lirrru} x}rcu}d rtut bt kcpt ;tt ttl!: silrtrii fliicc
iAlnrir^uh *r Sai"c) rllrr":n tlnt in Llsu'

lhc Purs*pill ffierrtiil{.:rlti$t'l l\unrhr:r tPlNl ass*ciitt,:rl lrit}r l}lX.' :lt**[* hqr kr:Jrl

errntititrrtial itntl kcpt s*crrt hr thc tlf'lrcct'u'ho is rcspon:ihle liir tritllsuclil'l!l

rhr{}#$h lh* *arr.l on hcrh*lf rtl'tlrc ll*atl *l'{}l'fic,"','l)itisintl.

1.'l -

!
t

:

1

..1 .,

""t A{ lh( {inte o{'irpgrlling lir l:l)ll. lll:{c\tllr\ KYL' d{icrlm*lllr (}1'

tlrlentitr *rrd Adtlruss llro*lJ ir.t uliusu rtilill( tlrt tltrd rtill br: is:ttcrl

lurnishud t* thur ci.lrd issilitul bi*rk ils Fdr th* ll*nk"s r*qrir{lllunt.

ll1u.: t ll'[ tr(o't^

[;;tr u: trr lu
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i. ,,1, \{*hil,": nurlthsr- itss{)L:iat{rl lr itlr I lr:lrtl ol' ( }l'tiu* } Iu:*il ol- thu
I)*tr"r*rtlucttt Ilivisiun,l)t.)t). r,llii) he lirrnish*il tr.r th*: ('urrl i:srring [{**k;rr thr.: lilne
irl'apph,inr: trirr lh* u*rcl.

ir. .llrir lrrrtl^rilc nuttther tltitr r:nl! l'r* trx**l trr rr'q*1t* () 1'1, rt'lirtinlt k, lrilt't:,ilr:li(!lt tl*tlr:
thrlush lilX'.

j. {)ltre tlte cartl ir issucd. it is rttrt tritttslerirlrlc. ll*rtc* it is not;rossilrlc lrr ir:lre
rtruitiJrl,.: *rlrd: irr tlt* rliilllrJ ttl" it sinulL: pL:rs(rn lirr r*cur"it1 an..l irflns[]ilr'Ll,]{\
r{j it lir tn (.

l'i. {-'rtrtl irstting h;rnk's inslruetiu}}} (}n trrcttritr ;rnd rrpcrilli*rt *l'thc trrr"l t:rill hr
**.ilierrti t* hr thr; l'}lX' turltl*r.

q. {';tnl li*lr"lur is rcquir"ed 1o sharr thc Accourlt Stiltr;lucrrt ol'lh* prcplrirl dchit r;rrrl
Ititli th* rrl'tlcc irt the litttc rll suhtuissitu": ol"rer-:uuprncnl hill i* il suFrrurlrrr*
ti*e l*ndrrl.

(:it )i< ih ?ii:ii ?i. $ :ir xi: :ir xi: :ir :i: :ix :i: :ir "t' r e :e' oi' rt/ ):' \" .'{r li.: :i: {r :{: $;iz {r ,f; i.ii ri; ijl'i- 
.X 

1Y +i' w\:r;:+ Yi!

t .r'\slunh hi tt!ttirr' \,irtrjl r i

I )r . t'rllllfrrllr":l' t in":lll.I^iti t rl -\uui t[lli l'.
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