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To,

Doted I srh

<1
September-201 6

The Directors/ Project Directors/ Zonol Project Directors /Notionol Reseorch
Centres/ Bureoux

Subject Guidelines / inslrucfions regording Inler - Instifulionol lronsfer of
Adminislrotive / Supporl Stoff of ICAR-Regording.

Sir,

In supersession of Council's order No. Fin/6/1/2007-Cdn (A&A)

doted 14-08-2015 ond oll previous instructions in the motter, the competent
outhority, with the opprovol of the Governing Body, ICAR in its 237m, meeting
held on 29tn June, 2016 hos opproved the guidelines os onnexed for
lnter- Institutionol tronsfer of Administrotive employees/ Support Stoff of the
Council. These guidelines moy be brought to the notice of oll concerned.

Yours foithfully

(Nomrto Shormo)

Deputy Secretory (Admon)

Copy for informotion to:

l. Sr. PPS to DG, ICAR / PPS to Choirmon, ASRB / PPS to Secretory,

ICAR/PPS to FA, DARE/ICAR

2. All Directors / Depuiy Secretories / Secretory, ASRB / COE, ASRB / Under

Secretories, ICAR of Krishi Bhowon / Krishi Anusondhon Bhowon | & ll,
Puso, New Delhi.

3. All Subjeci Motter Divisions of ICAR

4. Secretory (SS), CJSC, NRC on Meot, Chengicherlq, PB No. 19, Boduppol
P.O, Hyderobod-500092, Telongono.

5. Secretory (SS), HJSC, ICAR, Krishi Bhowon, New Delhi

6. Medio Unit, ICAR with the request to uplood RRs on the ICAR website.

7. Guord File / Spore Copies
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" Guidelines for Inter-Institutional Transfer

(l) A minimum tenure of five yeors ofter initiol oppoinfment is to be completed
before opplying for tronsfer.
(2) All oppointments by tronsfers sholl only be corried out ogoinst voconcies
eormorked for Direct Recruitment, not ogoinst promotion posts.

{3) There will be no inter-lnstitute tronsfer in routine monner os it hoppens in
cose of All Indio Service codres like Combined Codre of Administrotive qnd

Finonce ond Accounts Officers.
(41 The lnstitute/ICAR Heodquorters desirous of recruitment by tronsfer will

circulote, with the opprovol of the Competent Authority, oll such voconcies, to
oll lnstitutes/ICAR Heodquorters.
(5) An Administrotive / Support Stoff codre employee sholl submit his/her

opplicotion for oppointment by tronsfer oddressed to the Director of the
Institute/ICAR Heodquorters, os the cose moy be, from where he/she desires

tronsfer, through proper chonnel.
(6) lf the porent lnstitute/ICAR Heodquorters, os the cose moy be, ogrees to
the request of the employee, the opplicotion for tronsfer sholl be fon,rorded to
the Director of the Institute/ICAR Heodquorters, os the cose moy be, where the
employee seeks tronsfer.
(7) Upon receipt of the opplicotion from the porent Institute/ICAR
Heodquorters, os the cose mqy be, the Director of the Institute/ICAR

Heodquorters sholl consiitute o Selection Committee to consider oll such

opplicotions with reference to ovoilobility of voconcy in the respective
Functionol Group/Administrotive Cotegory ond olso the reservotion position.

(8) ln cose the request of the employee is ogreed to by the Director of the
Institute/ ICAR Heodquorters, os the cose moy be, where the employee seeks

tronsfer, the lnstitute/ICAR Heodquorters, os the cose moy be, sholl issue

necessory orders regording the employee's oppointment in his lnstitute/ICAR

Heodquorters os the cose moy be, on tronsfer bosis, endorsing copies of the
some to the Officers/Sections concerned. The port of service rendered by the
tronsferred employee prior to his tronsfer ofter ovoiling the lost promotion in the
porent lnstitute sholl not be counted for the purpose of his/her promotion to the
next higher grode in the new Institute /Heodquorters. For ovoiling promotion

including by Limited Deportmentol Competitive Exominotion (LDCE) to the next

higher grode he/she hos to render the prescribed yeqrs of service, os per

Recruitmenl Rules, in the new Institute/Heodquorters. He/she hos to stort ofresh

his service in the new lnstitute/ Heodquorters being ploced of the bottom of the
concerned codre, however, his existing poy moy be protected. To thot extent,
RRs for fhe odministrotive posts stond omended.
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