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Sub;ect· Nationa! Minimum Gu:dellr:es ror setting up ancl runn1ng c,·ec:-,es under 
1\Jiaternity benefit Act. ~CJ1 i' - Forwardn1g oi 

The undersigned is directed t·J rerer to t:1e sutJiect !l"icWtio:oerJ above 8: IO say 
that the Ministry of Labour 8{ Employment has notitieo tne iVIaternity Be'lefi, 
(Amendment) .Act, 2017 mandating that ''every establishment having fifty or more 
employees shall l1ave the fac:lit,. :1' C·::, :-:: :; ;-:-~ r f, 1.;h distance as may be 
prescribed, either separately or alonq with r::or:oron hcilii1ss: ''. 

2. In this regard, to enable and fac11hate tne ernpioye1 to;· establishing and 
rr:anaging the creche facility, the Ministry of \JVornen ·?· Cri!::J -=-l~\IG!op:Y16iit has 
formulated the Nationai IVImimum GU!d~!!nas ,,.;, :)..::~·w ~r ~ th ;.!l1d P:Lmn:ng 
Creches under Mai:ernity Benefit Act 2\J'j i"(copy ~nclos·SdJ 

3. It is requestea to ciicuiate i.he sa,a qupjelines u> eacil anci Bvery emp!cyer ' 
institution covered u'lder the Ni3.cer: 1ic1 .~;; .-,E~·it ;..,\._._ tl"1ers,)V ~-·mpcwcrlng them vvitl1 
tile requisite know h~>w to set U!J modE:! ,~; ', ->·k; 18c:i' ·lies vvi1: · aliequace proviSIOns ,C.. 
copy of the said guidei1nes can a1so bt: dovvnlcaded frorr·· 1t1e ivl1n1stiy's vvebsite -
ww·w.wcd.nic.in. 

(u. '~ f•lte~1i n .v. v: 1 .a 

!Jndar Secretary 
Encl: As above 

To 

.l. Secretary 8.1' 'VIinistries/ De~ ,;r:J"r:1:1 .:::; ·y c~ .. :: 
2. Chief SecrEtn:ic;s/ Aclmin:str::or,·:i.: c· . 1 ::ta:.r::;(yr·~, 

Copy to: 

Sr.Technical Director. NiC for publi~hir·c o:·! the rf1inistry's webs1~e 
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27 July 2018 

To 

rne Secretory· 

Min1stry oi Women end Chilo Development 

Government of India 

Respected Sir/ Madam. 

On behalf of the Ccmm1"tee of Stakeholders const·tuted by you doted 04tn May 2018 for 
arofting Stondcrc Opero·,ng Procedure & Guidelines for ·nst ~utior,s serting up crecre 
focili•ies we would like to thork you for giving us t ilis opporturity to develop ono prese 
·he ·National Guidelines foi Setti:-:g Up and Running Creches under the Motemity Benefit 
Act2017 ' 

The committee comprised of: 

Shilpo Sl;i'lde, Direc•or WCD Delhi- Chairperson ol Corr·mittee 

Amrita JOI'l, et·wirperson Mobile Creches 

Sum;tro Mishra . Executive Director Mobile Creches 

Dr Vinita Bnargovo, Assocrote Professor. HDCS. Lacy Irwin College. Delhi 

Dr Bhanumathi Shormo Associate Professor HDCS Lady lrvvin College De'hi 

We are hereby submr tting the final copy of the guidelines. 

Thanks Ol"\d Regards 

fours truly. 

Shilpo Sh1nde 

Director. WCD. Delr1 

3 1 
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Ministry of Women and C hild l)eveiopment 
Government of Inc ia 

Foreword 

ih,:> p ov s1on5 of 'F'e Mo·erni'y 3ene'it tAMendrrer•; Ac•· 2017 ore efec'ive frc"'' April 1. 
::;:-1 - The pro·;is!on of c reche fac ility (Section 111 A) was effective from July 1. 201 7. 

ihe tJ.oterni:, Benefit .J.\ct 2017 protects the employment of women during the t1me o' her 
r;c;srr,i•y rJnci e"·r~les her of o ·moterntry oeneft - r.e full paid absence from work- ~o 

·::::· e carE: fo' he~ cf1ild Tre oct 1s oppl,coole to all ~stablishne(lts employing 10 or more 
0e sc .,,; •Jild the creche facility is mandatory for E~very establishment employing 50 or 
more employees. 

To stondorc!ize the quali'y of tnese creches and ensure effective implemen la tion. Min1stry 
v' Women Cl'ld Child Development. Governmenl of lnd1o. constituted o comm1ttee. 
charred by Director, WCD. Delhi and comprised m•:;mbers from Lady irwin College. New 
Den-,i and "''obiie Creches. New Delhi to design and develop minimum creche gutdelines 
c:oo:icabie for crecres -u-1 or supported by instituttons complying as oer rhe norms of 

""' :tternity Benefi· Aci 2017. 

These guidelines ore oased O" the scie'ltif'c pr:nciples of early childhood development 
Ctna ortemot to n~ee' lne best nterests of young chi dren. And tneir parents 

The Guidelines provide a lisr of mi'llmum standards and norrrs based or. child 
tjevelopmenr principles in alignment wi·h the No1ionol ECCE Policy 2013 Some of t'le 
'lOrrls are categorized as non-negotiable' wf"ile ~_,thsrs ore preferable norms which cor be 
rev1ewed one! adopted as per rhe need and situotton. 

The committee has developed o set o f minimum guidelines to set up and run creches for 
children oetween six months to six years. against key parameters of locations. timings, 
:'1 '05'ruc-ture equiprrent. health and nutri tion p roctices. safety and protection. trained 
•lJ"lGn reso:.Jrce. parenf's engagement and others to ensure hol.s'rc de ,,elopr-,ent ana 
:ore of every child at the creche. 

p-,ese guidelines con be used as a reference resouce by governmen• off1ces companies 
and all other esTablishments under the purview of the MBA 2017. 

1 on1 thankful to Deportment of Women and Child Developn"enr, Delhi governf'l1ert 
;V'.obile Creches and Lady Irwin College for their support in developing the oresented 
guidelines 

4 1 

Aostha Saxena Khatwoni 
Joint Secre tory 
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?rofiie of Organizations 

The Department of Wom e n and Child Development. Governrnent 0f N.C.T of Delhi has beer. 
:reored vide Caoinet decision 1259 dared 20 August 2007 This sepor·:JI: deportme~' of Wcmen 
:Jna Ch·IO D9telopment has the obJective of g'tirg tne r'T'Jc l• neeaea impetJ: <o t11e holtsti-: 
develo~ment of children and their mothers to ensure a state of wellbeing for wor'T'ef'l and chilcren 
~soec J c.illy those of the Neaker ;ect1ons of soc1ety 

-he Oepar'r1ent formulates plans. policies and programmes. guides onci co-ordir,otes the eficrt; 
:.f bo;t ... , go·ternmentoi and non-governmental orgonizot1ons in the Feld cf women and cl"'il:1 
develo~rrent 

The deportment of women and c hild development promotes and oss1sts tlie voluntary sec tor 
s:gniiicantly in the implementation of government policies and programmes for women O'iO 

:::•;ild.-en The focus of the Department IS the all-round development of '"omen or.a ChJidrer. one 
empowerment of women. The activities of the departn"en! can be broadly clossifieo 1nrc the 
following categories· 

Programmes for Women Welfare and Development 
Prograrr.mes for Child Welfare and Development 
1rregr:1ted Child Development Schemes (!CDS) 

Mobile Creches: Since 1969 MC has oeen providing healTh and childcore services ro child1en c t 
constrq:,;:tion sites and urban slums to the most vulnerable groups in need of Jrgent intervertl·)ns . 
(),, er o-oeriod cf time. opor' from its core activities of addressong the healt'l and deveiopmer.t 
needs d children at construct1on s·tes. MC diversified its energies to work closely witr urban slum 
comrnur11ties in Delhi NCR Simultaneously it also expanded its tra1ning r ·tio"ives rhrougr PAN lnd:o 
Clf'ld ou1lo 'acili"otive partnerships with orher plovers in 'he NGO and reel estate sectors for cr~ches 
:J"'O heolrn ser.,ices 

Aovococy efforts for changes in policy. lows and program. have alwoys been o d1st1ngu1shing 
feature of .viC. from its very inception. In the lust 10 yt.::ars. policy advocacy with networks ot the 
notionollevel has been complemented by gross root advocacy 1n Delhi to bring about change in 
the heoltll and developmentol status of the young cl1 ild . 

~!\C r.os worked with more than 200 build1ng contractors. reochecl ou: :o roo re tnon 8.70,0CC 
.:hii.Jren rrained 6500 childccre workers run 800 day-core centers and troired end supcortec 250 
;:c" errr,-.er,r creches ·Jntj c!s-eiooed almost a dozer· women's groups to demc1r-,c; fer q•yJiity -:r-ilo 
.::ore seuices 

lady Irwin C o lle g e is a constituent college for women. in University of Delri under the 
memoranoum of Associat ion of The Lady Irwin College Society v1de Regd. Society Registration Act 
i 860 (Punjat Amdmt.) 1957 Reg1strotion No.4163 1969-70) & mo1nto,red by the Go;er"•lng Boo & 

UGC Grarts. lr is a prem1ere insr1tunon affiliated +o University of Delh1 for undergroduote and 
oostgroauote education in Home Sc1ence It also supports doctoral programs ir f ve areas of Horne 
5cief'lce O ·her programmes are two year B.Ea. (for students of Home Science) B.Ed Speoal 
EcJucatoon [MR} (For srudents from oil streams) and one year Postgraduate Diplofl"o 1n Dietetic~ & 
0 ublic Heo'"r Nutrition.lr aims 'or holistic development of women students. and the•r copocit{ 
b•Jild•ng rhrough carefully des1gned academ1c programmes and extromuralocti tilies. 

5 
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Introduction 

:orlv years of life are Cl penoc! ci mosr roprd development one! growt11 li CO" also be ~he oenoc! of 
n1oximum vulner·obility. Accorcfing to lhe Census of 2011 15% of our pc.pulo::on is under six years o: 

. oge T 1er=' ore 160 mdho", •:0un.; ch!l;:h en U'ld~' 3i·, WE oftPn soeok ·::cout t::e den•ogrooil:c 
c!r•;i"leno· of our young people. whose anerg;es. enth-.Js;c:m ona cspi:o·ions foro tetter fu'ure ore 
a ·J ect resource for the counir·r ., O'der •o harness this t·emendous od•mr.'o~re ond resource for 
·toe .,.,efi-bein£1 of 'lle no'·or- we hove to pot full otten~ion to tr'e eorlv cnkfnoocl cle.-elopmert 
oenoo To tl-,rive and develoo rhese children and tl"le ir older siblings need core Ye' rr mo,.,y port;; o; 
·r.e viorlcl childcore wppcrl rr 'he form o' creches and aoycore ren-:o.ns sccrce: 

According to the Registrar General of lndro. the worl: participa;ion rote fQr ,,.,;o:-nen s:onds a' 25"1 
tvl'r·:r s one of •he lowest rn tf··e world Emergrng repels sl-ow o growrng oeclrne in women's 
par·icrcaiion w. rne workforce Receoled reports c te locf: of safe ond qual:!: childcore SL•ppor. is a 
rnc or •:on;ributing reosor for tr,is decline With changes H' the social ana jemogrophic profile of 
:ne f·:JI1'ilies. provision of cruof'ry ECD serv:ces has bee on•e o r.ecessi;y Ti''ere r,m alsc oeen 
ci-crnge; •r, tr.e compo;i-ron oi ;he f8mil/ Jo,p and exiE:nded ICJmilie~ c:re :::''O'lg ng 111!0 ·o:..;CI9ar 
ur ·:; eve'i though the emo;iorol tords are maintained. Extended fomrl·; n1embers ore nc longer 
or. srcol!y ovculable tc ioc< af'er lhe young child when th:: motr.er goes out :o ·Nor\: In mcny cmes 
rhis •e;oonsibd;ty fall~ on rhe siblng: too. ihe pa;soge of :he Ma·er·l,-y Ber:e~·t Acr 1,., 2016 ::Jna 1ts 

rnv·e'ldr-:ent rn 2017, PCVE:S t!'le \VO'/ ;Or a io·1dmark Shrfl in orcviding a~clitv chrld::ore services to 
cr.i:oren bet'vvE:en SIX rnoro'hs to six ·ieC'l 

~cr '="lPiovers •11e !ack of good qucrii:v and affordable c ~!deere fx ii1eir err>cloyees cc., t1(H'siote 
.n:c nrgner 'urnover end ct;sentee sm. lower proauc•iv'r 1 ar-d o fkul!y in rec-u;t;..-,g sk1llec: 
employees. Th1s rs because the unavailabiliiy and vnafiordabili'•t of core oifec;; the ct1oices tnat 
o:uerts n'oKe regardirg the lype oF wcr>: tr.e'/ do. vvhe;her t!ley ;;oy cr' hor1e or comoine NCrK 
'l,i;r cere Because women ore more l'kely than "llen 'o bear cr ldca•e resoonsrbrli1;es lock of 
ctlloccr;;; .sa major barrier to women's full and equal poi crpafon ir work . 

tvith ir.ese guidelines. Ministry of Women ano Chrld Deve ropment G:)verr;-.~e'ir c; 'ld·c reoffJP1l5 its 
ccmmitmeGrs to ensure cotn tne early and 11olistic aevelopment of c••ildren unaer six years and i~s 
::crrm·trnent ro suopon rncreos ng numbers ot women 'O joir and re'l1o.'l gcinfully emptoved. The 
9'- aelines will seue a helpful siort to en-.ployers to toke· decis•ons about guaranteeing m1nimums 
~tondcrds of quol''y core ai creches run a their premise ... close to therr creo of operotiors. or 'r. H-e 
neighbour!ic.ods close to tne cnildren's homes. 

1.77 
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Guidelines for setting up and running creche facility under 
Maternity Benefit Act 2017 

:::.reche fO( whom· The use of creche fac•li'y is prccossd tc bE- cxte11ded to children o' age 
;1rcup o7 6 months to 6 years of all employees including 1emporor·, , dail·. wags consultant :md 
:.:r··r::~.: l/JI oerscnr•el 

CrE:che location: n·,e centre should be near/at the worl< place s1te or in the beneficiaries ' 
'le1ghoorhood within 500 metres. 

Advantages of a worksite/ near worksite 
creche 

Limitations of c worksite/neor worksite creche I 

Ti·.ose motliers 'NhO breost feed troeir babies Gert;r.g the cr.il::l rc the crecroe moy oe---: 
• .:en c8menier.•iv ccrre tc :eea ·r e•r ch:lo difiiculf fer o oorent e-;p . if us1ng a public l 
--------- -------- --71-'-;:...:;o:::.n.:.:sc.:::o..:::..:..ort and •n ex:rerre weotner condit1ons 
, ?orents con be easily contocled in case the 1 

chid needs ihe1r immediate ctten·1on 

.A.dvontages of a neighborhood Limitatio ns of a neighborhood creche 
creche I 

! It '~ eosie tc pick up. bring or send the child ! Mov net be able to ore.:::Jst feed the child at I 
i1orne ! frequent intervals 

I If Cl child is absent for o period of time. 
creche worker con herself go and find 

I otcut •he chilo from their ho"'1es. 

the, 
out 

I 
l I 

..- ' . .,.. . ._.rec re 1 :mmgs: 

r'~Aost porents work eighr hours o day The t1mings of ille crecne con De flexible based on he 
working hours and timings of the parents. Therefore the creche preferably should open fo1 8 hours 
r::> I 0 hours I 'I th1s case. the workers con follow a sh·tt systerr 

~he creche timings should be such that it ;uits o parents need In case the establishment has day 
.:.:ncl n;ght shi1ts then the creche shoL·Id also be run tn sr,ifts Tne ochv1ties con De organized 
'<eeptng in mind these sh·fts/ timings lt srould olwO'IS respond ro ''le .,eeds of the porerts and i<eep 
;r·e oest interest ot the cruldrer as well 

Infrastructure/ Space: 

?re1erabl:. at 'he ground floor tc ensure safety of ch1idren 
The centre should hove conCiete (pukka) structure as per CPWD norms. 
A creche centre must hove o minimum spoce of 10 to 12 sq. ft . per child to ensure that children 
can play rest and learn 
Note: An ideal centre should hove covered as well as open space area. Some of which should 
be shaded along with a kitchen and o child friendly toilet fac ility. 
The roorn should ho'e proper light and should be well ventilated. 
fhere should oe no unsafe places like open drains ceep and Iorge p'ts garbage bins etc near 
the certtre. 
fhe centre must hove o safe and potable drinking water source w.th a warer purifier installed. 

7 I .• . -' ~'-
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~amps ano hand roils for bet'er occejsro;J;·'r· 
Tr1ere should be demarcated separate areas for diffe·rent age groups-uncl.::r 3s o;·-:j 3 6 oln~ 
~och 1or sleeorng. cleonrng eotrrg. conduc •irg ocr'viiies and b'eostfeeo•r.g. 

8 I • t -

i79 



290 :>65/20 18/CREC HE 

!·lo~ms and standards io be followed in a Cfec:·,e 

c,·echc environment: 

Ensure a nurturrng responsive and inclus•ve environment ir the creche 
The creche should have bright. cheerful and child accessiole aisplays of essenlial plo 1 Cl'ld 

teaching learning material. 
Daily schedule chid safe tv and essential n::Jrrns ana other rete JOnt mc'enal to be displayed ':'• ' 
the 'NOIIS. 
-'v1atenal prepared by children like troeu dra.,v·ngs an-:: orlier art 'NOri( to be diSOiay-:;j <.JI r.-;; 
crec•v:: tc, ,:reo e a :hild friendly e"• ror.meo'i. 

Creche equipmenr/moterial: 

Provision of equipment and materiel for compler'lentar:l nutrition. cleaM~g personal h·rg·ene 
sleeping and medical aid. 
Furniture and pia 1 equipment pro·tided ot ·re crecl1e rc ce o;:>proonote :o the age a roc 
number of children 
The speciiic reqwements for furniture of ct1ildren wit11 special needs or d1sabiht1es 'Nil! also I:'E

provided for 
All equipment to be sturdy sole. w1tr !lO sharp edges and eos·; to maintain 

Safety/ Protectio:i at the Creche: 

The centre hrings and shW should be fo11owed as .:Jecided 
Special core should be token to keep the children so'e and secure at the centre 
Entr:1 cords to be issued to parerts and stott members. 
The doors onrl gates should b e instc!led as ,)81 requiremen• 
Materials and the equipment should be stored safely otter the centre is closed every aoy 
The centre should not be in proximity to ory estobtishmen• w1th nox,ous fumes 
The teacher should hove full information about the child's tden'tfy resiaent1al address etc 
Personal details of the person who is picking uo ord dropptng ·re .:::hild to tr.e centre should be 
available with the worker and the child should be handed over to tnat person only. In case or 1 

other person picks up or drops the child. then his/her identi•y wtfh the authorization frorn poren·~ 

would be necessary. 
Attendance of all childrsn should be taken iro rhe morning on the child's arrival as well os or tne 
time when child IS picked up. 
All sharp objecrs like scissors. kni,,es blades pins etc. should always be kept away fr-:>m tf"e 
ch:tdren. 
Chem1cals suer as detergents. cleaning agents. phenvl stc . srould be kept out of tne ch Ia' ~ 

reach 
All the furniture and fixtures should be safe and sturdy. 
Toys should be child friendly. age appropriate safe and wi•r, no sharp edges 
It should be ensured that oil e lectrica l switches/plugs ore out of children 's reach. 
There should be no open wiring at any place near or inside the creche 
Fire extinguishing equipment and other firefight1ng material should be provided at the centre 
Sprinkler systems are required for childcore facilities located in o building with three or rnor-= 
;loors. 

Evacuation plan should be planned and displa;ed at the crecre. 
No child shoula be left alone at any point in the creche. even during breaks. 

9 1 .: q c-
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•' "'Y , . .1rd of ve:bol cr p·' ~~reel : t-L·~E- si<Col!lj c·: s·, rc rl·r prohibitE.cf. 
CCTV corneros snould onlv te :nsrc:lled for tt:e pu'pose :>f mon;foring by the supervrsor. 
Cn;lc prore:ticn oolrcy shoulc te mccle cncl aoherec 'o. The establishment con refer to tre 
so:ery or.ci pro tee he'. gu;cl.:-li··,cs ·.J5 t(·(,-.oo~cd t·., ~!at c~Oi Ccrn~ii:;sion !or prcte::tio:; of ch;!-:i 
;ignrs 

!\'ly ~rncl of sexual abuse ond sexvol e:-.cl•.)iro;ior to bt: ;'rictty dealt under POCSO oct. 
Tlie sr;perv scr r.o; •o e'ls:.m; !'lot 10 ce'sons l-ncvm or unknown be allowed inside the crecne 
.)i any point Ci t:me, durirg tne func:rcning nours cf the creche For example . plumbing or any 
oa-.e-r crvil work should be done dur:rg Nee(end/hclidc ys only 
=>oh::e verifrcotion cf guard i$ mondotorv. 

::r~:;ure each chik:! unciergoe: c regula' rr·o::aicol :heck-up, ore~erobly 0•1 monrnly basis by o 
quoli~ ec medical proc!itroner 
It COP oe eithAr be done at the cer,'r"e or Ire :::-orents could prov:ce o medical cord in wilier> 
'he Medrcal records ore moirtoined. 
The cenrre "'U~i at all times be equipped ·.·.i'h o basic First Aid Kit containing pedia"ric 
medrcines for commoil oilmen·s like fever •Jornitit:g. cough and cold. dehydration. common 
sroro.och c"lrnerts minor injuries. cirln•ent~. bond - aic s cotton wool. disinfecTants. 
:JrovidE firsr cir.:l as per the recomrrended measures. 
T.1ere sl1ould os o doctor on call for an·t medical emergency and parents should also toe 
nforrr:ed ,rr,medrmely 
In case o cl1ild is unoergorng a r,.ectn-er.t pcren•·s outhonzotion would be requtred to 
cd•'llnister tr e- medicine-. 
Check the expiry date o1 tne med1crnes every month Of"ld dispose o: the exprred ones 
rmmediotely 
Age-oppror:riate immunization should be ensurea. 

i,l:r,1•J:~i:c,icn sci~s.:i•J ! ~ u;1der ls•drcd:1cnv.iit pr~'1rc:nr.,fl of ,~,\inistiy of Hzou!tii end FamiiJ' W-=liare i:; 
.:;;t~::i1ed c;:; ::lnr..::wre 3 

Nutrition Practices: 

10 I 

tls per tt>e reeo::;mr.-.endotlor.s one suggesticm of ~oren's end ~anoge01ent the meals con te 
cooked and served at t'oe creche or co'l be sent by the paren-s. 
In errner of t11e ooove cases 3 meals should be ·;erved in c1 day \-vhrch includes a mornrng 
snack lunch and on even1ng snacks. 
If the meals ore provided at tne creche. all rr,e me Jls hove to be untform for all chrldren as per 
the recor'".mended rreol chart 
If tne meals ore pro·;idea· by the parents then rhe recommenced menu/ meal chart has to be 
tollowed 
!:nsure ll;ot children should get a well-balanced ond nutrittous diet as per recommendotiors 
end guidelines 
All hygiene procedures for food preporotion/storo£ e/service to be strictly followed 
Monitor the growth of the child by toktng height and weight on monthly basis. 
If the chrld is undervveight then inform the parents ir'lmediotely and consult doctor. 

Chm~s on calorie requirements is attached as anne·xure 4 
WHO standards lor Growth Monito;ing chart attach :d as anne;;ure 5 
Three: sampl~ meal charts a;e attached as or.nexu'e 6 
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C.te(;he Transactions: 

Ag.:: oaproJ)nate octtvities robe conducted for the nolis ic development ct children 
Age opcropriote c.Jrrtcuh.:r n for 6 01onrhs to 3 fecrrs onc1 3 yeors •o 6 '.tears should be crovrC!~o 
as o guic.ie to C:Jtf'; out the oocve ccti,flties. 
The curriculum shoulo be flexioiE- enough to su1• the diverse sacral. cultural. economic one! 
linQ!.Ystic contexts of our country. as well as ajaptcole enough to surt indtviduol differe·-·ces 
among ci1ilare0. 
The transactions should ens-:re children·s parfcrpat:on - crea!ivirv should keep childrer; 
interested and engaged 
A doily schedule should be prepared and folloNed to ensure a balance be'wee~• cnrlo
tnttiated and teocher-direcred ocrivities. 
4ppropnore sl<"ills to be introc!uced to form a foundation for school readiness . 
.Age ae>r-'opnate cltsciplrnary tecloniques shoulc! be used with children and no ounisrrment 
corporal oun·s11ment or verbal ·:Jbuse to be toleratEd under any ctrcumsrance . 

. !~1:~~~tor::=s -:hccki~3! ft:r t.Hid-= ... ::~ ~~d 3 ~c 0 :!~toch-::d cs onr.exuf~ 7 
_!::;r of c::.:fivi.i=.s i~ -)1" ~ n,cnii~~ £,):: :'-20!1 is ....:ti~ched CS c:JnnexLre 8 

Note: f or list of activities for under 3-6 y ears (Refer NIPPCD/ NCERT curric ulum for 3-6 yea;s) 

Hygiene and Sanitation ?roctices: 

Environmenta l: 

Adequa·e ma-encls for cleaning should be pro1iaed at the centre like soap, phenyl, 
disin'ectcnts etc 
Practice preventive measures such os so'"liti7.ing toys etc . to minimize spread of germs. 
~..abel oil ihe dustbins and keep them cleon. 
f there is rdentification of any pest. tne administrative staff should be immediately rnformed and 
pes· control done promptly. 
'VIaintaintrg cleanliness of the toilets. dinrng area. activity area and all the surroundings. 
especrally' or 'r·e corners. i: necessar,. 
'"he water taos SloOu!d be placed at o hetghi which can be easil•t accessed oy rhe children 
•ncepenoently 
Js~ shoe rock for keeotng cnilclren's shoes. 
?referably slipoers should not oe 'NOrn in the creche 

Personal: 

Personal dea'lli'1ess of the c'lild sl,ould be maintorned. 
Practice prevenltve measures such as washing hands. wip ng nose cl"1ongtng dtopers etc to 
m1n1mize spread of germs. 
Check the diaper once the r-hild comes to the centre. If soiled. change the diaper 
Creche table should be set up at an oppropriote place Different size diapers towels. wtpes 
etc. should be kept at trte creche rable 
)rapers to be changed on!y on the creche table 
Change rhe diaper e•ery 2 '2 to 3 hours and if needed. early 
Thro"' r!Je sotled draper after wrapping it with newspaper/ waste paper in the dustbtn. 
The worker should wash rer hands afier every dtoper change. 
Always use gloves for potty cleaning. 

11 I c I .:; 
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1: o\o;t~c octly: ore us-s'-: the-r :her si1-:;ulcl be cleo·,t;,d or.cl ;teril,zeo c'ter e"er'' use 
t'ler; week cneck chtldt er _. r·.c11IS . li :·1e r.oil; ore long l'ie'{ sn0·-'~C' o.s r, in· -,le,:i 3ut ti tne oc:ren!~ 
osi< not to !'lm t0er. OS•. poren;s tc do so. 

nner-,e·;e' requtred JSe seporo:e iov\·els for eocn cr,ilo. 
lt,orkers hair should oe t.ed all the ;irne wntle workt:iQ o; ihe crecr-,e. 

12 I ·· r ~ •J 
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!he Creche Unit 

A. creche ·Jnit vtould r.c: ··= uc r::; 3C ·:hiloren. 

R.:co•11mended adult: child ro;io ., 

i: 10 for the under 3s. plus one helper. 
20 for tr e 3 ·o o years olus or.e r.elper 

Ore crecne in-chcrge w eocn case. 
Note: the creche 1n-chorge moy not be required if the Gumber of childre•·, Cire- less thc11• 5 

A.ll the creche personnel require adequate and relevant training 
They coulo hove e1•he1 received th1s tro1n1ng before select1on or suer, a tro1r1ng shoulo oe 
ensured after selection. 
Salary/ Remuneration of the workers: Ai-leost m11"11mum wages as per tne St:::Jte norms for social 
secunty ' 
One g uard to be opcointed to ensure sofety and securi"y of ch ldren 
A. backg ·ound checl: ~or all n-,e worlc.ers should be done beiore oopo,ntmen~ 

.~-ele :lion cdts-riu fa~~ !he ·.-?G,~~.?r:; ~s c~;taci1~d CjJ c1nn·=;{ure 9 
T,·aining sr::hedvl: :s ,::;!k:c io2d c:; .:::~r.::wre 1Q 

Roi~ o{ 'r!~~ke.·:; !s ~:lach~:: ._:.s '-.!1~ne.<url: ; 1 

Monitoring and Sup~rvision. 
Maintaining records . 
./ Admission forms tc b e filled oi·cched 
./ A<~endorce reg1s ·ers for ,·off and c'oilcrer ro be mointo1rea a· tne centr;;;· .oJr;ccre·:1 'JS 

annexure 
.; Stock register/record to be mainta ined: Forma t attached 
Set up a creche monitoring committee hoving a represen o'ion frorr the oorents one crer:r·.e 
worke• crecr,e ,n-chorge one odmin/HR person should be formed tor superv•s;on and smoo11' 
runn1ng of the Creche 
Quarterly meetings with parents to be ensured for feedback and shoring of child's progress 
PeriodiC meetir>gs with creche monitoring committee and proper documentation of the some 
01ild Protection policv to be in place and abided by the emplovees a: well as parents 
Periodic eval~ction of the :::reche quality through orofessionol cJgency 

13 I - 1 ..:. 
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Creche Materials 

1. Furn iture/ Appliances/ Equipment {non·rec urrlng) 
C:r'bs as oer requ•rement 
Or.e refr,gerotor (of gooci copocJty for summers) 
:)ne 110 ter purifier 1 fll ter 
0r'e rnicroNove {Op t1onol) 
8•1e .vosh1n·~ machine (Op·,orol) 
-Noll cloc.:: 
One •ncluction stove/gas stove w•th cylinder 
One music svstem 
Few locks and keys 
A table to be used ro change the diapers ond to cl·~cn young ch;ldrer. . Dimension. lengtr-55 
em. wtdrr 30 en·. retgrt· 30C"l"' 
fVi:) olrriror. with She lves tO keep Children's doily Ond N88kly belong•ngs 
One olmirah for storage o' stct1onory children folders educot:onol toys etc. 
Ore o!rniroh /cupboorcl ;a store eorobles. snac-ks etc 
Two - 'our low he1ght tables (preferably of wood) Dimens;on: length-<~8 em. w1dti1 2J em 
hetg"'t· l 0 em 
One 'wo lo•r; iletght dining tables and cha irs or stools 
Hig;-, ct'··o.rs 'or infanT m per req.;irement 
Bullenn/ display boards :at least •wo (3 fee tx3 feet) 
One b!ock boord 
One Nh,re board 
Peper nar:;'(in 01spenser ('or good quoli'y nookins no• paper roll) for eac h wash basin or three 
rtond 'owels per cntld 
Hand criers for eao:::'n wash oasin (Opt'cnal) 
Plost1c ?ot;;: 2 or nngs tho' can be fitted on western ·oile' seats for ch1ldrer 's ease and safety 
ShOe rod for 30 cnildren 
Smoil fold.ng stools: 2 
Weighing scale and :n' an•ometers 
Siod1crretres. for m easuring heigh; 

2. Utensils and Fuels: Non recurring but need to repleni ;h when needed 
T NO medium sized induc tion pons wit!"l licl (3-4 L) {oplionol) 
r /-' ·:\ v ,1;ve~ 2 c1nd k:icher. scissors and pee~er and cltopping bocrcl 
·v',,lk S 'rainc:r 
3~) s·eel pores (medium size) 
3G Sooons (small s1ze) 
30 S;eel glosses (medium size) 
30 S•eel bowls (medium SIZe) 
10 S'oroge containers to store biscuits. snacks etc. 
30 small reciongulor trays for +he children's food 
'let/Basket for covering the food trays 
Cookrng 1nstruments - induc tion stove gas stove or any other safe cooking stove plus cylinder 

Recurring material: 

A) Monthly 

14 I · , , 
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!!:atcbles 

:::' ,,-, -::o;e- tr e .,. ears ore orov'cied b pore·-,ts tre :olio._,..,,ng f.-otot,les sr.orJI'.1 t•e st ::!"eo :;' +n 
::rec~"e for use du~:ng ccnringe noes 

Salt 
Sugar 
Bis::•Jtls 
Heoltlw roosted snack options 

bl 11'1 case the food :s cooked at the centre the rovv materials should be purchased based 00 rhe 

locolly occeoted menu cr,ort 

2 Clea ning material· 
One Soft oroom 
One Hard broom 
Fleet 1110p 
Bucket and mug 
-oiler soap 
Hondwoshing liquid soap 
Two Sooo case 
Ar.tisepttc !olton 
cloor swat 
Fovr dustbins wtlr lid 
a comb 
One Nail cutter 
Tissue paper 
Wet woes 

B) QL•orterly 

3. Stationary 
20 Chart papers 
4 5 colour g loze paper 
Ola rl"ogozinesi greettng cords 
l 0 fevi-sltcks 
f'evicol 
Chtld friendlv Wote; colours 
White chalk/coloured chalk 
~ackets of Sketcr pen and crayons 
C11ild friendly clov 
Bold markers 
::>acket of Pencils 
I 0 Sharpeners 
l 0 erasers 
I 0 Iorge and 10 small rulers 
~ubber oonds 
4-5 small scissors for chtldren use 
4 regisTers 
A4 :size blank sl"1eets 

Few small srze colorful long t..;bs Nirlr lids to store activity material 

15 I o · .~ 
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C) ;.\nnval!y c·r Bi- annu .::;l!y 

4. Clothes 
i ,., .. ~eru,;n-. s.z: rowels 

~( s···-·()h SLC: C ne-1; 
One packer of 10 chapers/r.opp1es of eccr ;.ze for en•ergency 

-:rge .~-d ;rooil Tunics (J'lablos) fo1 emc'ger.c·r 

30 BibS 

5. Linen 
- ld·-'Oie mots fer each child ·o sleep(<~ feet/ 3 reet) 
5 ~ect ~· .. eet< :> ""-.i,...ll-<ets-.. - ~~ngfc :or,..,. r.~e"s} 
.~ souo'.:; floor mo ts for c onduchng octivitie> 

'8 bob, cu1ck :Jry :ileet for youn·;;J ch,ld'e" 

C.:rtol,lS CIS ;::;e need 

6 First aid materia l 
~.•;! c:id b ox 
Therrnome : er
Scissor: 
lorcr. 
Co;ton 
AniiSepiic c•e:Jrn 

7. Games and toys 

:.•-roil call 
Lcrge oo!l 
Skipp1ng rope 
orge NOl.,oen olocks 

CaroM board 
DJzzles 

Dolls 
Doll house 
K1;chen se t 
Occtc• se' 
Sq;.;eo<irt-.;,1 tcys 
Smc:11 N:JQde'' tl•)cks for cre-ative plcy 

~uebe-r to ;s 
Slide. S'llings seo-saw. jungle gyrr eic . 

Story boo~s 
Sand pia ·; corner. preferobl·; 1n the open a rea 

16 I "' • 12 
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Ci1ild Pr~reciion ?ciicy, <C:Js reference 

l :Jeflnitions 

Fo rne ourposes ':>f Chrld ProTec tion Pcolicy: 
- child mecns e' ery oersor bela"" the cge c ergn1eer-. y<eors. 
Child protection denotes physrcol & menro l safety from O'lY kine! of harm 

Child a buse i< or·; kind of no'rn leodrn9 o sex-.::::1 chvsrco one mental abuse unintentionally I 
:JEiiberote:v cousec to a cnild 

3 PurposE of the Policy 

Annexure 2 

To ensure a secure. safe and protec;ive environme n~ for a ll the c:hrldren at (inser"l the nome of 1our 
::ro:-cr.e' 

3 Objective of the Policy 

Tc ··neet the objectrve {orgonrsation's "lOme) .vii! do the followrng-
Toke proactive actior, to prevent child abuse rr any ~arm at (orgonisotron's nome} workplace 
and within its operating hours, 
lnstrtute processes/systems/mechanisms For early detection redressal and follow-up of all cases 
of abuse of children, (organisotron 's name) is working with whether at workplace/within 
operating hours or in their homes/ community, etc and 
Take action possrble 'Nithrn rts domain. ogornsl any abuser - (orgo nisatron s name) employee I 
any other person engaged with (org onisation's nome) children . 

5. Scope and Coverage ot the Policy: one can formulate this 

6. Operationalizing the Policy 

The (orga nrsotron's nome) will toke proactive octror to prevent child abuse in any forrn at the 
workplace and withrn :ts operating 'lour>. by -
Developing guid elines for the physical safety and protection o f children attend1ng 
(orga nisa tion's nom e) creche centres and ensure a dherence to them. 
Cor.rributing ro on env~ronment ..vhere children ore aole to recognize unacceptable behaviour 
:Jnd discuss tneir r'ghrs and concerns 
')ensitizrng and ":>rienting ils employees to norms of behaviour whicr recogn zes the chile a~ or. 
no vidual wit'1 rights 
Sens,t1zir-g and onen~•'lg oil others ossoc1otec 111·1; (organisation's nome) on Ire Chrld 
Protection Policy. 
Ensuring that all employee5 and othe rs meet the c hild/child ren in the oresence of otr,er 
orgonrsotron ~ come) employees and tnere ;s no one-to-one meeting with the child/children 

indiliduallv · 

, {organrsafion s nome) wili enable early detection, redressal and follow-up of all cases of abuse 
of childrer. (orgonisotion's name) Is working with, whether at the workplace/within operating 
hours or in th eir homes/ community, by -

lnsrituting systems to ensure that its Child Protection Polrcy has been d isseminated to all its 
employees/others associated wrth (organisat;on s name) 
Trarning and sensi tizing its employees and others to detect cases of child a buse. 

Raising cvvoreness of the community on chid abuse O'ld the need to toke appropriate actior, 

17 I · J , 
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Develooing o rec!re-ssol olon with rl~e chilc:/chilclrt=:,l's immec!i.::·e ·crnl y wt·, ,c,·r Nill I'Kiu>~ 
'mmediote disconnect between the ch:lo and trs abuse!'. ccv1~ei:ng o t rr'& ·:hild .y,.j 
rmmedrote fomrlv. estoblsn:ng l:nkoges w1tn speciorrzEa ogene es el~ 

,.. (orgonrsotion s nome) will toke action . possible within Its domain. agalnst any abuse; . 
(organisatron's nome) employee I any other person engaged with lo•gan•saTron's rome) 
children. as follows: 
(organisation s nome) will appoint a Con~olorn's C :>mmittee for ocld•essi 1g comploint; or·.cl 
cany:ng out the inve-strgoiion 
In cases where the ofience is pro·ted ro l1ove bE en comrnit;e:d o:.d aisciol nary oc'ron r: 
recommended by the Complaints Corrmiftee. (o·ganisoiion's non'e) '''II take disciplinary 
action os per the servrce rules agornsr ;he offender or in coses vvhere rr rs so deemed 
appropriate t11rough the crrmrnal JUShce system. 
In cases where drscipl:nar·y ocfon has beer> token a l:·rie' report w•t': cetoils o f the offence I"E: 
invest;gotion findings and 'he actro'l 'aken w:ll be shored w•t11 all st .:lff mcrrt.ers 
In cases w11ere the complcinr rs found to oe folse anr:i mot JOied . (OI!:JOnsation's nome) rnor 
ini'iate drscrplinary aclron ogarrsi ti1e cornpl~111"::..-t a d o·l~ec; Nho ere o roved tc llave 
pro-;ided false rnformation or concoc'ed eviden;::e 

7. Duties and Responsibilities for Dissemination and Implementation of the Polic y 

(organisation's rome) will be responsible for the opE~ratronalizatlor~ of rhe policy with regard to 
prevention. redressol and drsciplinary actton (when recommended by tile Compla'r's 
Committee). 
lorgonrsation 's nome) will ensure thor tne contents end implicctio••s c' ·his policy ho•e been 
dissemrnated cy tne depor·l":en· managers to 't·err 'eorr rneli'ber: CJn(~ o;:~ers. ih.-ovgl-1 
meenngs ana rndJct·on programs 
All centers and the Head Office are required to 11ave o copy of !ne ooirC/ . 
MCJnagers/ O"icers w:ll be responsible for n~onrtorng wor!(place practices and 11'\e worK 
ervironmen· a'ld may be flelc personally liable in :cses '"'here 'hey <new or car remonablv 
be expectea to have known about on nciden· o child obuse cu· did no· toke reasonable 
steos to deal with it. 
(orqanisatron's name) will ')e respons.ble fer :rain.r ,g a-.d sens;t~zo·ion of the sto1f members. 
(organtsotion s nome) is responsible fer creo· ng on em:10nnter' Nhere employees do nor fee; 
rhat if they raise their voice ogarnst child abuse. r' would odversely mpact ;herr promohor 
rncrements or working conditions. 
t is the duty of the staff representatrve of rne complatnts comm nee !o help tne child and/ or 
family in filing the complaint and provtd ng moral support. 
The staff represenra rtve o~ tne complaints committee er sures :hal p rocedures for regis;ering 
complaints a•e sirrple:. accessible and effective 

8. Confidentiality and Protection 

'he Complaints Committee will address complaints a 1d corry out the rnves·igotton process in a 
manner that respects the conftdentrality and pnvocy c)f complair.cr r; child abused and alleged 
offenders. 

In excepttonal situations. the Complaints Committee rnay decide to set osrde the commitment to 
confidentiality. such as in cases where legal proceedrngs are inr troted and the organizahon 1s 
required to disclose informatron. or in cases where dis-:losure is deemed necessary to protect the 
interests of others. 

under the terms of this policy, the organization is com nitted to provide support and protection to 
complarnonts. Measures vvill also be taken to preven' further abuse of the child on account oi 
having filed o complaint. 

... 
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'1 Amendments to the ?olic}" 

Saseo or The e:<per,enc..::: :Jf Implementing 'he.- . •cl·c, ,r-,~ c0mplo.r!s committee rno·: m·.::~..:

recommenaations for changes . 

Complaints Committee 

A Complo1nrs Committee expressly set up for th:s ourpose snail oe empowered to carrv cut he 
'1lundale of ·ne policy cc.-·,olaints of ::hila Ot:•use Nil be rece1vea. ;ev1ewed a:-1d 1rvestigared c y o 
C:Qrlpla;nls commi++es 

The Corr·ploints Committee ·.viii nove o term of '3 vears o1·d vvill be cor •stituted by (orgon1saii )n'c: 
na'1le) The commirtee will be empowered to receive cornolo1nrs conduct formal er.quine: :m.j 
recommend appropriate OC:'•on for redressol and punishmen' 
in cases where a compl01n' is rece1vecl ogainsr o merlbe' ct the Complaints Committee, the 
concen·ed 1ndividuo! will be required to step down. and will ce replaced by anotrer person o1 rhe 
same category. 

In cases where a compl01nt 1s rece1ved oga1nst tr.e Coora.nc:tor of the Committee. lle/she will be 
replaced by the (orgcnisallon's name) 

Authorities and Duties of Complaints Committee 

To toke immediate cognizance of 'he complaints ccnd,.,ct time!·; enquines provide recressr:tl 
•o rhe offected chilo and recommen::l act1on ago nsr ·he obu:er 
To see-k legal. psychological. medical or police ossistarce where requ1red. w:th the consef\t of 
the affected child and/of family members. 
To offer/ ensure required osycr1ological. emotional end onvsical support to the of'ecred cn1lc! 

Procedures 

Filing of complaints 
Ar.y .nuividval who IS a (organsat1on's name) emoloyee or 1s associated w1th (organ1sa;ion's 
rome) can approach any member of the Complaints Committee with o verbal or written 
complaint of sexual harassment against a staff member or a third party. 
A meeting of the Complain's Committee will be convened w·rhin 3 days of rece·p• of o 
complaint. to discuss the substance of 'he complaint and draw uo a tirre-::::ound schedvle for 
the subsequent process. 

Formal Investigation Process 

In cases 1Nhere an informal oporoach is deemed Inappropriate, or is tried and fails to resol ·,e 
the issue. a formal invest1gat1on will be instituTed .vith1n 15 dc·rs ot rhe receipt of the org1noi 
compl01nt. The cornplo1nont 'n case of minor famil·t merrbers or careg1ver in the cen~res) :md 
alleged offender will oe ,nformed of tne initiation of rne for'1lal process and asked to co 
operate. If the initial complaint was made verbally. at th1s stage it will be taken in writing 
The complainant ·..viii be asked to submit a statement Ni''"• details of the alleged incide'1t(s) ol 
abuse. with supporting ev1dence and names of persons 'Nho can provide corroboration ;r any 
The alleged offender will be informed in writing of the substance of the complaint and r..-,e 
oarticular circumstances of the case . The alleged offender will be requested to respond either 
in writing or orally to the Complainrs Committee. which will record the response. 
The alleged offender will also be asked to submit documentary or other evidence in refutation 
of the complaint. if he/she re futes the complain!. 
In the course of investigating the complaint. the Complaints Committee will conduct interviews 
Nith and cross-question the corr,plainont (in the presence of family members or caregiver ir· the 
centers) the alleged offender and ary other individuals who can provide information in 
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- ~~Per' of. •.::·r i:· r~f. r:;tior, oi 'h~ CO'nploi"·: P~e Ccrrn'i''ee moy olso exomine docur1e•··rs. 
''Ci...cl ng co'l':dEcnt o; 'ties CJ"lO reco,.d:; cennent to the case 
' ' ,; proceecHn;r ·:'1 ·t-.e invc~figotio'" ono tne c!elit·F;rcnons o; t:le Commtttee will be reccrdeci 
~,o"''"' ~n ··~v .. :fn~ c· ... :: :r. 4(11':~ 
The ::or1plo ncp~· j()r o perso:·, nonw1o ed o·1 tne cc Y.cfo,ncni os on observer} .... ill hove rile 
··tght to remoin p'esent dur:ng the deoosttions oy rhea leged offender and witnesses. Tro'lSCII!'lfS 
:Jf ·te ciepc;i';c•·s 'TO• :::;e rncde C:·-'Oi!otte tn cases whete the comploinont chooses not tc 
exercise :11e ngl1' ro oe oresen1 

Report and Recommendations 

At ·he close ot the tn•,esttgofton. the CommitTee will subm't o report in wrinng to 
thelorganisctto,-. s ncn·.e) sfattng their findtngs and recommending the appropriate course 01 

octton 
Sorring extroordincrv circumsronces. ll'e process of enquiry ond submission of report .viii oe 
co•Tple eel wi'hin 3C days of rhe receipt of the complo'nt. 
t' cases Nhete. :r.e otlegeo o 1ferce ~~ not provec or Nl"lere the offence does not merit 
dtsctplina1y octton the II' 'es"igo· on repor· sll0uld 1r elude recommendations for s·eps ~o be 
·oken to ,:.revenl ti1e recurrence of srmilor !ncrdents in tile future 

Policy regarding Photography/ Video of Children at ___ centers and its dissemination 

20 I 

Permis~ion from children 's parents/guardians for Photography or Videography 

Ar ·he r~e of oclmission o· o chtiCI at o (orgonisation 's nome} crec11e parents will be requested 
for perm1ssion for occostcnol photcgrophyJvideogrophy of 'he child and :rs dissemina'ion. if 
requtrecl for rhe purpose of the aims oncl object •;es of (orgonrsotion 's nome}. thro:.Jgh a 
consent fon~. 

Photographs/Videos taken of the children should be ·espectful 

Cnil•jrPn should hove adequate clo·htng iho' cover; JP tre sexua organs 
Photographs/Videos of children tn ~axu0lly suggesttvn poses or that in any way impoc• 
'1egotively on their dignity or privacy ore not acceptoble 
S;ories based on Pho~ographs/Videos of children should not tn any manner. have o negotrve 

1mpacl on the dignity of the chtldren 

Photographs/Videos taken for reporting of activities Jnd for writing proposals 
Sl-~ovld fCC:US Oi"' the C.:Ct:v 'V c:; 7;1~ Cen•re 
Shoulcf be grcup p'lotograohs of children (at leasT four or iive) and not be pictures of o stngle 
-:hild 
T11e names of the crtlcfren may requrre robe chong 3d. depend:ng on the sensit1v1ty of the 
ca~e. The decision will be Taken on a case-to-case basis 

Pictures of a singie child 
These may be clicked in special cases only- a) by (c·rganisotion's nome) team for preporolton 
of communication ma terials required by (orgonisoti::>n's name) or for projection of 
(orgontsotron·s nomej impact for e)t'.ternol a udienc =b) by an external person :n cases when 
special permission has been token from the Management 
These may be uploaded on our website with all ::>recoulions to ensure that they cannot be 
copied or downloaded by the viewer 
These photographs will only be disseminated outside (orgonisolion's nome} vvith the scanned 
copy of consent. 
If used rn any communication document like a pos ·er. brochure etc then the consent form will 
be available in the source files folder in the picture/communication library folder. 

191 
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DECLARATION OF COMMITMENT 

io be signed b"! ell (crgonisot,or.'s nome) Jrectors Stoff Volu' teer5 Visiwrs A copy ·.viii be i<':!!=·l '' 
tne file- ,n rhe :argOI"liSCttio••'s nome) office 

I declc;e that· 

! I hove •eod end understood the (orgo'1iso'io~·s nome) Chilo Protectton Polic'! ar.o nv"e 
::·tended/ \riill a:tend tlie Child Prorecl!on Traintng 

2 I 1111ill work. within the procedure as lotd out in the (organisation's nome) Child Protec:,on Policv 

3 1 have not been occvsed or convicted ro any offence tnvolving physical or sexual cbu;e of 
crildren or young people 

4 I understand that tf a comploinl is brought against me regarding the abuse of chilarer· while 
e··gaged rr (orgo'ltsotion s nome) activities the allegation will be thoroughly investigated :n 
c-:;coerotion w·tr •he oppr::)cna·e- orocedures 

21 ;:. ~ .: _, 
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Annexure 3 

Sampie lmrmmizati<:n Schedule 

6 weeks of age 

14 weeks of age 

9 months of age 

16- 24 months of age 

S- 6 years of age 

10 and 16 yea~s of age 

22 I '' , '" 

SCG 
OP\'- 0 

Mepatitis- 8 

OPV -1 

Rota virus -1 C nAP, Orissa, Haryana and HP only at prt:sent) 

OP\1- 2 

OPV- 3 
':P\i 

R_~·ta virus- 3 1\ri A.P. Orissa, Harv·ar.J ar;d t-:P or:iv. at present) 

Measles 
Vitamin A- first dose 

DPT- first Booster 

OPV booster 
iV1eas\t;s 2'v! dcse 

Vitamin A- seccnd dose followed by every 6 months tiii 5 yr. age 

JE (in endemic districts only) 

OPT second booster 

193 
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Calorie Requiremeni Chart 

Energy requirements at different ages: 

Age-Group : Category ' Body Weights Requirements 

! lr~fanfs ' 500 I 92 i 0-6 5.4 ' 
I i 

I 

' 

I (Kcal/d) i (Kcaf/Kg/day) 
I 

I 6-12 8.4 670 so l 
' I I 
' i Cl1ildren 1-3y 12.9 1060 82 ! 

4-6y 18.1 1350 75 
I 7-9v 25.1 1690 . 67 i 

, Boys 110-12y 34.3 12190 64 ' ' 
I 

I ' 
' · Gwls 110-12y 12010 135.0 

23 I '· ·.J ·:: e 
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Sarnp!e meal charts 

1) For paren·~s if meals are provided by them 

. Meal Timina 
· "AOr'11ng 

( 10 ·o 
10.30) 

.A.fte1 nocn 
(I 00 to 
1.45! 

; Evening 
(4 30 TO 51 

Meal Timing 
~Aorn1ng 

(10 to 
I 10 30) 
I 

L 
1 Afternoon 

(l.OOto 
I 45} 

6 months to 2 years 

t Monda I Wednesda I Thursdc 

~ SuJi kheer I Dolia/oars/ j Poho k1"1e~r/ 

(I bowl: 

1 

c ustom / 

1 

holwa (I bo'.vl· 1 nee kl· eel ; ' 

1 100 ml) smooth1e/cereo IOOml) ! bowl IOC ml) 
1 m1x (I oo·.vl: i 

I I I 
IOOml ' I I 

: Kichicli/ d o l I K1chtcli/clol i;o ( i i Ool(pulse) One stuf'ed 
; iyo (l bowl. lOOm!) chowol (l 1 porotho and 
I bowl: 100 with curd 1 b owl 100 ml) oohi/ khtcr~r 
j ml) with I with curd/roito with veggies (I 

curd bovvl: I 00 ml 

I One 1 50 mi milk and I bowl , B1scui• /Muffin 
' seasonal biscuit i custard/ one j with 150 milk 
I 

1 

fruit/ milk/ seasonal Fruit 

I cheese l hn s 
I 

I 

2 years and above 

idli 
wth 
chutney 

Kichidi/dol 
! iya (I 

Tuesda 
Apple puree/ 
custard/ 

• srnoothie/cereo 
It mix (I bowl: 

150 ml) 
Two roti sabji 
w ith c urd and 

bowl: ISO ml) 

Dol (any pulse) 
chawal (I 

Thursdc 
' Poho /one 
I uttooom 

poro'ha and 
I One stuffed 

bowl. ISO salad w·l . - r· 
1 

bo I 50 ml) 1 daht/ one dos_, 
ml) with .

1 
w1th curd/ raito 1

1 
w irh chutney 

~ curd 

---=-----r=-----+---------+-
1 

--. I 
Evening ' One ,. 2 cutlers I Fruit custard I One seasonal 
i4.30 to 5) seasonal I 1 fru1 t with one 

fruit with I j muffin/coke 
1 

1 

p1ece 

Notes: 

Junk and packed foods not allowed. 

frida · 
Suji kreer/ 

1 5QCUd·:J~~o 
i<h;;;er (I bc•.-;1 

100 ml) 

<:tc!'ldi/ooli·1c 
1 (I oowl : 100 
i ml) wtlh cure 

I 

I ISO Mtlk end 
one nJ'ri' ve 

I 

lladoo 

I 
I 

Frida 
Ore cnillc/ 

I one poncok-= 

I 

! 
j Vegetable 
, puloo (I bo·NI: 

I .. 150 rnl, -w.lh 

curcl and 
: so!oo 

I Roosted 

I. rnokhoro/ 
Fnes 

I 

I 
I 

Ann.:xure c 

Saturdcv 
• upmoi 'XI'S I 

' ::::111. 11)( 

,..,ll) 

Dol(pulsei 
! chowol (i 
I 
1 bowl: IOC 
I 
~~ll·Nitr, 

i curd/rcita 

Scturda 
One 

j sond·Nicr./'-r ' 

1

u,t sc'od 

I 

I 2 poori ·Nitn I 

I 

1 ofoo sobji 
I and curj , 
I soloc:t/ KlleE:r I 
I 

1 or Ice· 
I craor-. 

I 
I 

I 

Milk will be given to children below 1 year as per the parents 
The above Is the suggested menu, though parents can send variety of food based on their 
child's habits 

25 I 
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~-...-~·----..,.,....- ...... ~ -. ·~ ~- ____ __..__......:.,;;::::.. __ _ 
1 

Age / Skills 
. {months) 

---r,,e-;-Nc--. Comments 

1 0 3 , \"/hen the baby is laying on his/her 
1 1 stomcc" on o flat surface con he/sre lif· 
1 his/her heoo of' 'he surfoce2 

Ar.nexure 7 

I 3-.t 
l 
1--

3-4 

1 Does the baby ploy wi'h his/her hands 
I by toucning them roge·r.er2 : 

-~~~~~~~~~~~-~--~---~---~------------------~ ' When the cf11ld is on his/her occk aces 

I 4-5 

1 4·6 
! 

I :s)he folic"'' you' movement fror1 one 
sioe all t~.e way to the o•her side? 

j vvr.er. you loucli ·1·o..;r ''nge• to t"le boc:< 
or ··ps of t'>e baby's ''rg~rs cces re/sl:e 

I crosos tne pencil5 foro few seconds? 
When sitti,.,g con tne child holds h1s/her 
head uoright O'ld s·eody? 

COMI'~!)NiCATICN SK i~S 

· 0-1 W1en you maKe a laud noise or sound i Yes 
1 I cloes tt->e child stortle2 

0-1 Cor the cr·la be qJeted by a familiar, I 
I I friendly voice? 

I 0-1~----~D~o~e~s~h~e~/s~h~e_c~~~fr~e~q~u_e_n_tl~yz_. ______ __ 
1 J-1 I Does he/she makes vowe1 li(e sou'lds 

1-2 
1-2 

1-2 

' 1-2 

I 2-4 

2-4 

;:rrilar to "e" and "a'? 
I Does he/she opoeor to listen to speaker? 
1 Does he/s~e of+en looks at soecker and 
i 'esponds oy smiling? . 
l Goes ne/3he IDs o special cry ~or 

1 hunger? 
i Does he/she rE.,Jeot rhe some syllable 
j wh1le coo1ng or bobbling? 

No • Comments 
I 

! 
~---~-------------------j 

f'4-s Does he/she usually stop crying when j 1 

15-6 
I 

5-6 
I 

someone talks to him/her? I 

28 I • ..:; r-

I 
----------------~ 
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5 - J •Jes r. e /st~e make scunds one roise5 
w!~ile plovinCJ alone or '.vrth Ofhers·z 

DAilY LIYl~~ SKILLS 

Skills 
I 

Yes No J Commen ts 

~~~~----------------------------~~----.-----+---------------------~ 
Does he/she indicate anticipation of 
feeding on seeing bottle breast or 
food? 

l -4 Does he/she open mouth when 
s oon w1th food is resented? 

~----~~~~~~~~~~~~~----,_--------~------------------ · 
Does lle/she rer~ove food from 
s oon w ith mouth? 

SOCJAtiZA Tl_Q_~ _S Kl !JS 

Age Skills 1 Yes 1 No 

~· .\,;.(M:..:.o=-=n~t.:..:.h=...s )'-+------------------------------r----1---r---------- _ __ _ __ 
I 0 1 I 0 h I I 

I 

-
i 

:.. 

1-3 

2-4 

-1 35 

j4-6 

S-6 

KEY: 

oes ' ot th t f th e,s le OOK .e .ace o . e 
I coreg•ver? 

I Does he/she respond to voice of the 
caregrver or anorher person? 
Does he/sl1e distinguish caregiver from 
the other person? 

. Does hehhe show mterest 1n novel 
ob'ects or ne::w p0ople? 

I Does he/she express two or more 
recognizable emotions suc h as pleasure. 

1 sadness. fear or distress? 

I . 
I 
I 
i 

I I 

.V\OTOR SKILLS= PURPLE 

3-6 MQNTHS = LIGHT GREEN 

DAlLY LIV!liG SKI LL~= GREEN 

29 I ;; ... '1 c 

COMMUNICATION _SKILLS = OR!>,NGE 

~OClALil.A.TIQ I'{~tiLtS =BlUE 

200 
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'DEVHOP:'v!Et{T_AL CHECKLIST F~~R 6 =. 12_MON_THS 

A g e 
(months) 
5-7 

6-8 

Skills 

Con the ctlilc! oick uo o toy within hts/her 
reach? 

, vv:· e, fl1e bobv '" :J"'' ilts/rer bock. gently 

I puiiiJim/her up too s ·r.rg pos tion oy 
. hiS/'le' wnsts ::>oes ti'e t•cbv hold his/her 

j Y ·~s I No I Comments 

neck stiffly2 , 
~-------~~~~--------------------------r----+-----~---------------. c-2 Co:·· the rJnu-; pass scnlett·<~ng such as a 

1
: 

smell oloc~ o: o sn·all coc.<te frorr ore 
hand to another? --

7-~ 

79 

Cor the bob; p.ck L'P smell objects such 
1 as raisins or pieces of foods or beads with 

I hi~/her hand using a raking or grabbing 
mor.on2 
Cor Ire boo·t sll by t<mself/herself __J 

---------~' ~'v~!~",-~~o~J~·~o~n~v~s~u~p~o~o~r~;~fo~r~6~0~s~e~c~o~n=d~s?~---+-

11 

·;. · 2 : Cor the bCLJ/ cr:::·NI ccross f!c•or or. 
i llo,ds cr•d (nees ·.; . .:itltOtJ• S'Ori:::!Ch 

l 0-12 I Cc" ~he baby get ro a si"ing oositlon 
1 without r.elp? 

!Age Skills I Yes No 
(months) 

' Comments 

____ ____) 

5-6 j Does he/she appear to recognize words 
like "doday·~ . "bye-bye" "mumma" etc? , 

--------~~~~~~~~--~~-~~~~~~~~----+------r-----------------------0 
S-5 I Does IJe/she stop end wi'hdraws in 

response io ··, ,o 0t ,.,o;t 1-olf of tne 
t:me? 

5-6 Does he/ sr.e make sovnds and noises I 
.ll._w •. n .. i.l.~e,p_.l~oLv:.nQ=,o~.lo_.~n~e~o~.r .~w~J~th~o~th~e~rs~?~ ____ l_ __ ~ ______ L_ ______________________ _ ---

I 6-7 I Does he/she respond with appropriate 
i ' . gestures to such words as ·'come-up". I ' I 

I I bye- b~e;" etc2 I I 

I 7-a 1 Does he/she appear to recognize the 

I I names of the common objects when I i their names ore spoken? 

IB-9 I Does he/she use some gesture language I 
such as shaking head appropriately for I 

·no" etc.? I 
9-10 Can he/she speak first 'Nords often "do- I 

i do". "ma-ma" etc.? _l ! 
I 9-JQ I Can he/she often g1ve toys or other I I I 

30 I c r .- • 
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10 i I ·, Does he/she occasionally follow simple 
; com'i'.ands !ike ··put that down"? 

' Age ,f Skills 
i IMon!hsl' 
' 5-7 

' 

6-8 

7-9 
. 8-1 Ci 

' 
: 9-1 j 

i 
I 9-11 
i 

' 
i 0-i 2 

' 

; i 0-12' 

KEY: 

· i Does he/she show affection towards 
familiar oeoole? 

1 Does he/she show interest in children or 
i peers other than s·lblinQs? 
i Does he/she reach for familiar person? 
i Does he/she ploy with toys or objects 
' ' 

' alone or with others2 
i Does he/she ploy very simple interaction 
i comes with others? 

-I Does he/she use common household 
1 obiects for olav? 
i Does he/she show interest in activities of 
; othe1s? 

1 Can he/she imitate simple adult 
i n1ovements such as clopping hands or 
! waving good bye. in response to a 
:model? 

6-9M0!9JWS= BLUE 

9-12 MONTHS= GREY 

= GREEt--1 

31i·'JJ"' 

202 

Yes No I Comments 
I 

i 

• 
I 

' : 

I 
I 

= ORN·IGE 

=BROWN 
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MOTOR SKillS 

Skills Age 
(months) 

--"-'--"-'--'-'---'-'-''--- ---:---- ----- -· -
2- i 5 Con rne bcb f slana olon8 w1rhout 

-
Yes No Comments 

1 hov;ng ro 11oia or. to something ior more 1 
'he" 30 seconds? J 

~~7. ~~~~--~------~~------------14-16 ' Williout holding on to something or 1 
rouchmg the floor. con the baby bend I 
over to p1ck up o toy or other ob;ect on I 
the floor and sta11d up ogcil~? 

i t:-1 8 Con the child walk all rre wov across a 

i t.-18 

iorge rcorr w thou· 'olb'g cr wobbli:og 
from one s1oe to onc.tner? 

I Con the child pick uo o smo:l obJec; 
. SL•ch m a rc1's·n or a bead us1ng onl'f 

; ' llis/loer thumb and index finger? 
i---:-1-=-8--=2-=2- -'I-'::C::-=c"-'nc:..=cth'-'ec:..:..=c-;-:h,:'-'.ld::....:::wc:..o;;::lkc.:.:..:.up=s:.:..re.:..:p:...:.so:o.b=-y:_:_ ___ +---+---+-----------~ 

I I' himself/herseli or by holding on to the 
j wall or roiling for support? Answer NO if 
t she/he has to crawl up iloe stairs or you 

; do nat let nirn cl.r-.t; up the s•oirs or re 
_J !~.9~ t_c_ t.91d_.9C· TQ a_pe~s~'!_?r nex~step..:.. ______ __..1_ _ _ ___ _ 

~OMM_UNJS.:ATION SKILLS . 

Age Sk ills I "es 
I (months' I 

i 2-14 Can he/she use f1ve or more true words 
witr some co•os:stency? 

1 L-16 

1 t.-16 

· Can he/she sustain inter~st for 2 ')r rr.ore 
m1nutes 1n look1ng at pictures if they are 
named? 

I Con he/she recognize and identify many 1 

I objects or pictures of objecrs when they I 
. ore named? 1 

I Does he/she clearly recogr-:ze names of : 
j various parts of the body (hair. mouth. 1 

ears. and hands 'Z 

1 4-16 Con he/she commur.icare mostly by 'I 

' using some true worcis along witlo 

j Comments l 
I 
I 

'-------rl~g~e~s~tu~r=-es~?~----------------------------~'------r------------------------
1 o-18 Has he/she begur •o use words ra ther I 

than gestures to e.~press wan·s and 
I needs2 

! '8-20 I I - ! 1 Does he/she have a speaking 

i I vocabulary o f at least 10 to 20 words? I I I 

120-22 Does he/she follow a series of 2 or 3 very I I 
simple but related commands? 1 

1 2o-22 Has he/she begun combining words into 

I 
I 

simple sentences like "go bye-bye··. I 
"daddy come" etc.? I 

22-24 Does he/she occosionall'f uses three I I 

32 I : q •: 
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--------~--

' vvords sentences such os ''play with 
-~, -r ------

22-24 

willingly allows caregiver to i 

! 

1 Can he/she remove front opening 
sweater or shirt or bottoms without 

I Does he/she laugh and smile 
I appropriately in response to positive 
: statements? i 

' i 4-18 Can he/she address at least two familiar 
i people by name? 
I 16-70 1 Does he/she show desire to please the 
i 
' I 
i 

' 

I_ caregiver? 
18-24 1 Does he/she participate in at least one 

I game or activitv with others? 

KEY: 

~·-=Pii'IK 

! B-24 MO~HHS =YELLOW 

ORAI'IGE 

I 
I 

I 

~~~~j)J§ = PURPLE 

g~ml~i~"1li!iif~~ = 

~~-=BROWN 

204 
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Age 

' 2-3 
! ye c:rs 
I 
I 

3 4 
, years 
I 
I 

! 

1 4-S 
i years 

5-t 

34 I 

Dev,;bpm.::nkl,\ iHe.;tones 
~reschoolers 

3· 6 year£ 

~~~~~~i~~~~~~~~~~~ 
Yes No 1 What a teacher 

i • WalKs backward; 
• Enjoy physical activities such as rvnn1ng. hoping. 

I
. kick ng. climb1ng jump1ng etc 

• Strings Iorge beads 
. • Holds scissors correctly 
1 

• Able to zips buttoning and snaps 
• Beginnings of bladder a1~d bowel control one! 
beg~r.n1ng o' toilet train1ng 
• VVolks up ana dow'! stairs independen;ly 
• Ploy games that require balancing. 
• Practice cutTing w1th scissors on a one-on-ont~ 
basis. 

j • Run around obstacles 
1 • Walk on a lil'le 

• Balance on one foot 
• Push. pull. and steer toys 
• Ride e: tricyclE: 
• Use a slide w ithout help 
• -;-hrow and catch a ball 

1 Cn1ldren's precision of motion improves s•gri'icon•ly.

1 
I t-J.ost arc; able to· 
' • Build a tell tower of bloc.cs 

• Draw crosses and circles 
• Manipulate clay by mok1ng bolls. snakes. etc. 
• Con ncp on vie foot . skip and jur1p 
• Con catch o boll with both hands 
• Dresses and undresses him/hersel' completely 
• Con copy a simple design 

' • Uses scissors to cut a straight line 
• Wo;ks and runs proficiently in a straight direc ·ion. 
• Tro·tels bockwo'ds al a slow speed. 
• Distinguishes between stro1ght. curved and z g

' zag pothNoys. 
I • Continues to develop the ability to stop quickly 
I and on balance. and to change direction rap1dly 

and w1th control. 
I • Skips. hops. gallops and slides by mimicking 

profiCient movers 

1 
• Enjoys chasing and fleeing games but has yet to 

I 
moste1 c hang1ng direct:ons and stopping qu•ckly 
ana often overruns the child being chased Finds 
moving on the floor (e.g .. crawling. log rolling 

I 
pulling weight with arms while dragging fee t) 
especially appealing. 

' • Can use simple combinations o f movement~ 

I 
(e .g .. running and kicking a boll. jumping and 
twisting). 

1 can do/ Com m ents 

.. 
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years 

I 3-4 
years 

.d-5 

I years 

i years 

35 I 

1 • 1\~oves in response to voncus rhytrrY\rcc:l oects 
(e.g. siO'-" and fast ever ond une-venj. 
• Drslinguishes be .teen o-.;nd narrov• wtde ore 

I 
twisted shooes. svmmelricol (the sorne or; :Jot 
sides of the body) and osymmerncol (different 

I pos1fons on let~ one right sides of the body) shapes . 
. • Develops or> awareness of space 'e g travel> rn I c lose proximity to o thers wi thout bumping into l 

them). 
• Can ride 

1 • Comprehends size 
I • Beginning to understand time sequences (e.g. 
1 what activities would be performed r:fter botliing 

lunch etc.) 
• Counts and mantpuloles ObJects 
• Is beginning to thrnk about consequences 
• Is oole to concentrate for longer penods of trme 

1 • Matches shapes and colors 
• Understand concepts like grouping and 
matching (for example. recognrzing and morcl>rng 
colors) 
• Organize materials on their own for exomole b·., 
stocking blocks or rings in order of size 

J • Identify ports o f o whole. like body ports. a sl1ce of i 
orange fruit. i 
• Draw, nome. and briefly explain somewhat I 
recognizable pictures •hot ore meonrngful ro them 

Ac•ively seek infor'Tlotion through ·.-!1-·y and now 
questions 
• Tell you •heir full nome and age 
• Attend to on activity for a longnr s:retcli of time 
(oetween 5 and 15 minutes) 
• Learn both by observing and lis tening TO adults 
explanations 
• Show awareness of ost a nd resent 
• Comprehends special concepts reg around. in 
front high, next to) 

' • Rote counts up ~o 20 
I • Con complete a 6-8 piece puzzle 

• Begins to understand tirr·'; concepts 
• Understands srmple moth concepts 
• Recalls main details of a story 
• Encourage dramatic ploy with puppers. aress up 

1 c lothes. etc . 
• Add puzzles to monipulotives area. Help them 
when the first I a new uzzle. 
• Enjoys having opportunities to make sir~ple 

1 dec1sions independently e.g. "which p lace would 
I you like to go for picnic?" 
I • See~s out opportunities to gorn new SKills and 
1 expenences. 

• Asks open-ended questions to fulfill curiosiTy (e g. 
asks, "What would happen if! put glue on my 

I fingers?"). 

1 ... 

• Provrde dolls and 

I
. srmple orcps li<E 

cups o.,a plates to 
1 enccuroae 
1

1 

imogrnotion and roie i 
ploy 
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years 

3-4 
• ye·:Jrs 

• Has a s'rorg sense of ownarship 
• May begin cooperative ploy 
• May show need for security object 
• Is becomin more incle ndent 
• Follow a series o' s1rrple d1rect1ons 
• Complete s1mp1e ro;ks with food without 
OSSISto 1ce suer. os pouirg .·,c:-er ' r.'Jr.i c r.x:yu 
jug 

1 • W:::Jsh hands unossisreo and blow nose when 
I reMinded 

• Children become more 1n·eres'ed ~. orher 
I Children. 
; They are now more likely to· 
I Share toys. taking turns with oss1stonce 
1 • lrit1ate or join in play wi!ll other childrer, ana 

q•o\::e up qnrnes 
i • Beg111 dramo~ic oiov. ocnng ov· vvhole scenes 
' (such as traveling . pretending to be animals) 

4-5 • Enjoys being witr, o'her ch;ldren 
years • H::::s or mcreased drive ~or independence 

JS-6 
1 years 

I 
i 
I 

I 

I 

I 

• Expresses anger mere orol"1a·icoll'{ 
• Is aware o' socio! ooproval or disapproval 
• Performs for others whe'l asked to do so 
' Has p1 je n personal accomplishments 
• Develops sex role 1dentlf1COTIOn 
• Begins tok.ng turns and negotiating I 

I 
• Beginning of associaTive ploy and games wit"l !j 

rules wh ere children assign roles 'o each other! for 
1 o port1culor crorocter e.g. you will be oct1ng like 1 
1 motrer you will be acting like c cr<ld while playing 
1 "ghar-ghar·. 
I • Seme of security is rel;on' on relationships wit 1 

I close adults Very much relies on 'secure bose 
relationships w th odulrs (parents teachers) to 'eel 

1 secure and comfortable 
I • Descr:bes self based on ex!ernal choroctenslics. 

such as physical attribules, nome. possessions •Jnd 
age (e.g., says, "I orr six and I hove block hm."). 

j • Often evaluates O'Nn abilities highly (e.g., wren 
asked if s/he is good at pointing. s/he looks 
somewhat confused and says. 'Yes. I om a good 
ort1sl '); sc.~ch evaluoLons con be inoccurcte o 
based on limited views. 

I 
• Copes poorly with failure and does not rake J 
criticism well. 

i • BeQins to show on 1ncreosing awareness of c..:...w:.:.n.:..--L. __ __J_ __ ..J_ _______ _ 

36 I ·a 1 e 
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Annexure i 

DEVElOPf'.iENTAl CHECKLiST FOR U...L\1QlJJHS 

~ ~~ ~-----=-~ '--""'-~==-"'-=--=""'--"""""...._,_ ............... -_ ~~~lS __ ~~··' ·.......:L-. __ 

· Age 
I (months 

1 0-3 

I Skills 

! When the baby is laying on his/her 

I stomcch on o flat surface con he/she liP 
his/ her head off the surface? 

Yes No I Com ments 

Does the baby play with his/her hands 

~--~~o~y~t~o~u~c~h~in~g~th~.e~n~l~io~~~g~e~th~e~r~? ----------r-----------~------------ ·----' 

3-4 1 When the chi ld is on his/her bock cloes 
~s)he follow your movement from one 
side all the wo to the other side? 

) 4-5 J When you loud' your finger to the bock 
i I or tips o r tf1e t>oby' s fingers. cloes he/sne 

nrosos tne encils for o few seconds? 
I 4-6 When sitting con the chile! holds his/ller 

I head uprighr and steady? 

When you make o loud noise or sound. 
ctoes tr.e child startle? 

. Con the child be quieted by a familiar, 
I friendly voice? 

Ye s 1 No 

Does he/she cry frequently? 
Does he/she makes vowel like sounds 
similar to "e" and "a"? ~-, 

1-2 Does he/she appear to listen to speaker? 
1-2 , Does he/she often looks at speaker ond ! 

1 responds by smiling2 
i I 1-2 Does heishe has o specia l cry for i I 

hunger? I i 
r 1-2 I Does he/she repeat the same syllable 

I while cooing or babbling? 
I 2-4 Does he/she regularly localizes speaker I 

I with eyes? 

! 2-4 When played with, laughs and uses other i I vocal expressions of pleasure? ' L 

1 4-s Does he/she recognize and respond to 
I 

I 

his/her nome? 

I 4-5 Does he/she usually stop crying when 
someone talks to him/her? 

5-6 Can he/she recognize words like 
I 
I 

"daddy''. "bye-bye". "mumma" etc.? 
5-6 Does he/she stop and withdraw in 

response to "no" at least half of the time? 

28 I (! ;~I ·~ 

Comments 

i 
I 
I 
! 

I 
. 

I I 

I I 
' 
I 

I I 
I I 

: 
I I 

I 
i 
i 

I I 

I I 
i 

I 

' I 
I 

I 
I 
I 
i 
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~pecial Diet nutrient analysis· 

----- -------
Menu Ingredients Amc)unt(g) Energy(kcal) , Protein(g) 

----- --- - _ __,. __ ...=...;__;_ _ _;;_---'-

Bor'Ono , Bono ·o 40 , 42 <•Neg 
i.__C_e-re_a_I __ M_i_x _ _ __ __,l_R_o_a_ste_d_w_h_e_o_l.-n-c_e_,· 3_2 ___ (2- full I 119 I 2 

I crone c1nc sugm • ;poons) 

Roasted Chona I Chona ' 10 36 
Total 278 11 

The above are only sample meal charts. :tis recommended that the creche develops appropriate 
meal plans that ere available local and the diet is clc se to the culture of the child. 

27 I 
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--------- ------=-
Cf'd :::-tr·e-; c'"'10i o 1'~ Cor' I:::Ce f K ! ' otners 01e 

feeltng (e.~ angry nappy eiC.; 
! • ldenttfies close f;iends on tr1e bmts of p;oximtly 

and frequency of interocti:)r-· (e.g. netglobors. 
school . Snores food and with friends. 

2-3 • Ccmbines word~ to form short sen'e"Kes 
years • Uses plurals 

3-4 
y'E:OrS 

4-5 
years 

5-6 
years 

• .Answers r():..J tre ou.s;ttons 
• Prcvtae~ oporoonote answers 
• Comprehends some oronour.s 
• Follows two ste drecl!ons 
• Make themselves understood ro strangers 
despi'e sorre sound errors 

I • Use C"d Jnders;::md sert.:;r.ces 
I • Use more. complex grommor. such as plurals end 
1 post tense 
1 

• Understand senter ces 111, olving rtme concep ts 
I (for example Dodi Grond mo'heli 1s comtr;g 
I romor'ow ) and ncrro·e post exoer,ences 

I 
j • Understand size comparisons such as Otg and 
i bigger 
t Understand relai1cns11 ps expressed by "if.. then 
"because · sentences 

or I 
- • Follow a series o f two to four rela ted oirections 

• Uses possessives 
• Uses double negatives 
• Joic's se'1tences 
• Ca0 answer r-, o~,,, hhO. wnen queS't0'1S 
• Follows up to 4 step d1rec:ttons 
• U;es rhird oerson 
• fells simple stones 
• Has o 2000 wora vocabulary 

I
. • Continues to rapidly develop vocabulary with on 

estimate of about 3,000 new words learned during 
'he year 

I 

• Er-,jcys language ploy including nursery rhymes. I 
SOf"IQS on·j word go01es 'Nhere 0ew nonsense words 
rna·'( be ir .... entea. Such plav moy .ncluoe a ll 
aspec ts of language sounds. meaning and forms 
n-:::· eoses sk11is 'or d'''erent:oting fact frorn fantasy 

1 
• Oemonsrrotes the ability to control and adjust I 

i speaking rate. voice pitch (i.e .. high and lo·n 
sounds) and volume appropriately I 
• lnittotes a conversot1on and con deliver dtrec rtons 
to others. 

: • Commun1cotes and repeats stones that have o I 
I series of events in a logical order. Con both ask 

and re ply to "wh-" quest,ons· ·Nho what. Nhe;e, 

I 
when ana why 
• Tokes turns wher. speaking 
• Con rnointoin the topic of the conversation and 
toke turns speaking Begins to use some 
elaboration when foctng a conversational repair 
i.e .. when the listener wdicates that the messa e ts 

37 I q ~ 

• Sing a song and 
repeat at least 

I one nursery rhyme 
I 

I 

1 • During circle time. 
I engage children tr 

conversor·or v'lilr 
you and e:Jch otr.e1. 
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38 I (J 

-----------
r<oi vr.ce•stooc.J. 

1 • Speo<s ar>d expres:es 1deos us;ng o ror>ge c' 
! complete sen•ences and most porrs of soeeo·. 
! correctly 

• 
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Ust of activities for 6 months to 3 years 

Stimulation activities ond materials for infants based on the 
Multiple Intelligences 

theory of 

1. Stimulation activities and material planned for 7- 12 month old infants were as follows 
1 1 Verbal Linguistic intelligence 

A'rer tolk1ng to the child pause for short per:ods. Notice whetr.er t'"le ::r,ii-J •s learning 1-.rcrlo-.o ' 
rctJ(:'Ig and kr ows :t 1s i"1s/her chance to •oil<. 

1: Reocs Nhen rou coli r,er ,~afl"'e 
1ii. Introduce .1. cubes to the Child. 3 covered in bionk white paper and i covered in wr1'e P·::JPE:' 

O'ld with a letter wnlie"" on each s1de. Notice which cube(s) the chilo rnon1pulotes 

1.2. Logical Mathematical intelligence 
i Make o two-colour grid fer the c"'ild ro comple ie. Keeo one p1ece of the gr d incompie1-: or.o 
Ql'te tne ch1ld on opt1on betNeen 'he t NO colours to complete that bo,( 

~~ 

1i G1ve :he child a magnetic star and o n opposi-e polarity mog.,er ooord. G ·ve '"e chic or. 
'Jpportunily :o 'emov~ 'he ;hope and pause to see if the c nilo explcres pJtt1ng ;- oock ono 
further 

39 I 
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5•·-:-n r~e ·:'-·. :! J- .::t .. ·::JCit'''= object cr.d htde it :none ra'id. Otsen.e ;> '!:e C"l!::! )ttt;;'ll::-·~ to 
,_ Cc'l ··cu-.::. • :o 'no ot.. ·wren nand the objec1s is hidden 1n. 

--

i .3. Bodily Kinaesthetic intelligence 
C1 eote a smng along act1viiy by hanging colourful ond noisy toys on a rooe Then :; •retch 1: 
hc"zon'olly uer,nd Hie 1nfon! close enough for him to see but for enough a Nuy so he con t 
reach 't Ob"<::r·.;e; 1' t0e ::h1ld manipulates tne objects. 

•I Too<e r:1 p1ece o c:ouble sided tope and olace it st:cky side up. on the floor. Go'her an 
:mortmer.t of small ;oys and arrange them on the dc~uble side tops firmly. ii"'.en allow 'ne :nfor,; 
!o manipulaTe "he toys and observe the child's use of her body. 

ii Enta ngle woolen thread around infant's foot Observe whether the child responds to the 
silt_,ation or ottempts to uses her body to grasp the thread 

40 I - · 
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1 4 Visual Sp a tia l intellig ence 
Give ;he child on :Jttractive loy. Show it to the child and hide il1nside a box or 2 fee' distance 
;\\eve the box and the toy closer to the child. Pause to notice whether the child iooks 1nside 

ii. Give t~ child an attracrive toy Show it to the child and hide it behind the box. a• 2 feet 
a1sl:lnce Move the box and the toy closer to the child Pause to ncnce Nhether tile ct1ild loors 
ber.ind. 

'ii Construcr o little obstacle course for the child to manoeuvre through. Set up o ser;es or oillow~ 
;'.Jfied on1mals. oooks. chair and toys on the floor. Observe the child's abilitv tc mo·.;e rhrough 
the ::>osroc1es from one end to another 

1.5. ln tra persona l intell igence 
Gi"e the ch1ld a mirror and observe the child 's responses. 

ii Try o smile a big. ope n mouth. raised eyebrows. or a stuck-out tongue. Make some ovie. noises 
ro hold h1s attention . Observe hO'N the infant responds. 

ii1. If the child IS left alone in the room. does the child call out to anyone or crawl towmds people 
rather than stay alone. 

i .6. Interpersona l intelligence 
i. When the researcher is introduced to the child. notice the child's reaction and willingness to 

:r,teroct w1th on unfamiliar person. 
ii. Give the child o favourite object. Researcher attempts to share the object with the child and 

observe the child's willingness. 
iii. Lie the i'lfant on her back and make the mother/researcher si- close by her. though vJith the 

adult's attention elsewhere deliberately. Notice whether the child tries to ga1n !he mothers 
a1tentJon. 

41 I ; 0 • o-; 
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1.7 Musical intel!lgenc~ 
'h--·g a te;: a' 3 differe,.· "O!.Jmes. from low io h•gh r-- otice the ch•!-::1 s re-~oor·sE: •-:. '···e n'J>IC . 

1i lrtroduce difterent mus1cal Instruments to the child. like bell. dofli, ra7tie wooder piece etc 
01 .ce introc!ucecl pause to see of the child explores tr1e music williin :r ens contu L'es oncl enjoys 
the explorot1on 

a.. Ooserve t,...e cr.iid\ reocfo'"l 'o c lopping dcking :·n~Jers o'id toophg 'eet or dir'erent :nte'"l~itv. 

1 8. Naturalistic intelligence 
l'itroduce a floor covering of different textured fabrics and items to cro."'l over Ocser·"e the 
infcnr's reaction to tne ·exture) 

u. lrlroduce reoi ana art f1c1al tto·Ners to the child. Observe the ch~1d's reaction to oath and whicn 
ilower does the child p refer. 

42 I > n "' e 
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Iii. 

I. 

1 C..JC t: diffe• er-;; trogrance;- sNeet, cnocoiate . flowers fru1t Of"IC oit•e· Observe- the cmlo s 
er, :'1•)" ' 8 liie d ifferent fragrances. 

Stimulation activities planned for 13 - 18 month old infants were as foliows: 

1 ? Verbal linguistic intelligence: 
G ~ ·ne chid 01.::ture cords of familiar items. s.ee tile chilo's 1nterest c.:nd response to the image~. 

~- ....... 

Sit n front of the child witllout making direct :::) e c::>ntoct. Reed from c book ;n on energenc 
and 1nviting voice. ObseNe whe ther this draws the child's attention. 

Chid reac ts lo basic irstruction e.g please give the booK 

2.2 logical Mathematical intelligence: 
Give the child a peg board w1th 3 pegs to place appropriately. Observe the child's response 

43 1 ' J • e 
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G\e the chid a ci!Jud ouzzle ro finist-, The empty grocve r~.ust ho,e :2 CGQ'- C"'•'-:- ccrr:::ci ;1-ooe 
Cl'1d another rncorrec 1. Pause to see which piece the child choose, to cor~p1ete tre puz:le 

111. o\llcke o four co!our Qfic: for the child and provide the ·:hild w'lh p-,e sar.-.8 ::G!c;._:r nooden blocks 
See 'Nhetr,~r tne child can sort the ball in the right grid. 

2.3. Bodily kinaesthetic intelligence: 
Hong en ottrocri'.'e objecr li"rle above the child's rea:h. Notice the chilcl'' ol)oi;•v tn JSP. 1-o~s boo·y 
to reach the object 

rr. Lightly wind a woollen thread around rhe toes of thn toddler. Pause to see rf the child responcls 
to ii and uses his/her body to solve the problem. 

44 I : 'l e 
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::0 .. ..,1 

'" tV\ake a marble oooer path for the child. Observe "'hetl•er ·~e child car successfully Pace 
his/her feet in rhe mo1 ble paper squares while walking. 

2.4. Visual spatial intelligence: 

1. F.nd three sorr.e contuir.ers wt•'l d tf1ererr colourcops ana o ,e cc.nioin;ng te ... noisy rovs ?ui 011 

three containers oo•"'n 1n front of the toadler. Move tl')e cont81"1er w1tn tne roriles and m1x it u;: 
Now ask child if she knows where the rattle container is . 

1i. Place a box in fro nt of the ch1ld w ith a lid lightly put. Place another box inside it and one smoller 
box 1n the second one Nith a colourful object. Pause to see if the child explores of er lhe other 

iii Construct a little obstacle course for the child to manoeuvre through. Set up a series of pillow~ . 

stuffed animals. books choir and toys on the floor. Observe the child's abilit 1 'o r1ove tmougr 
ihe obstacles from one end to another. 

2.5. Intra personal intelligence: 

i. Give the child a mirror and obseNe the child's responses 
:i. Introduce a picture card to the child when ployir.g wi·h wooden blocks. The picture card shO'NS 

an image of how blocks con be stocked. Ob serve the child's otseuotion o1 the image and hov: 
the child follows it 

45 I ..> - c,.:; 
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u; r-..~otce ·.,e ct'ild 's respon e w·:en j::iov:ng witr olocks ond toys fer few minutes ,n 'he presence of 
·eseorch6r and morher Obser"e ,, .. e•ner u·,e chilo ot·e,...,p;s inleroctng Ni1h people rather thor 
pic; alone 

2 6. interpersonal inteliigence. 
Tali< to 'he child wi'h eyr;; contoct and wttll obvious foetal expressions. though without use of 
:onguoge Ne-ice vmet'ler the chilclts interesred and responds or ·urns a Nay. 

, . Give ille child p•ctures of 2 basic emotions- happy a nd sao. Observe tl1e child ' s reaction. 

1ii. Ooserve tne child s reocnon when the researcher is alone wtth cnild in tne room and attempts 
interocting wi•h the child Observe the child's respon~e and willingness to interact. 

2.7. Musical intelligence: 
Ploy a bell at 3 d 'tere,-11 volumes. from low to. i'loiice if the chiici •esponcis ro the sound pioying 
ir ·he background 

ii. Htde on alarm dock under a rapkin. Wait to observe if the child understanas the direction of the 
mJsic and fnd the bowl in tl1e right place. 

46 I r. r "' 
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1. 1r:t•0duce ~ rnus1c r•.J ttte. 'o the cnild. 2 rattles a re empty and 2 make saunas After intrcd..:etrg 
netic'= wl~e·r.er th= -, t1::1 ok::es tt1is difference. 

2.8. Naturalistic intelligence: 

Secl dtfferen· co·to,~ soc<s wi'h objects from nature. Fill s·ones. snells. cotton twiqs. and items 
"dh oov,.._usl\ c,tte:rent rextures Introduce these socks to ir.e chii<- ar.d not1ce the chilo 's 
reactton the differen iextures. 

\t\ake a oa'rh for '1"1e cr-, Ia using different natural objects and leave some ,pace empty ar:d 
nonce the cr·o ce the cr.ild makes and his/her involvement w ith the natural objects 

47 '':! :-=-
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'ile ChOICeS the CI11!CIITOI<ES iO play W!'h, 

3. Stimulation activities planned for 19 - 24 month old infants were cs fo!lows: 
3.1. Verbal linguistic intelli gence: 

G ve t11e Child a th :ck crovor and blank shee•s . Woit ;o see 1f the chid otterr.pi, scr;bbh·-,t;l 
jooclling. wm,ng. 

( 
.f .•. 

1i. lrlroduce a wcrd-picture book to the chilo with interESting 1moges PcJse T.J observe Inc cr.ud·s 
reaction 

'ii CJ-1Id rea cts to basic quest1ons like what is your nomE ?in more tnon 1 language. 

3.2. logical Mathematical intelligence: 
G1ve the c 11ild a two-piece paper puzzle. Wait to see if the child pu:s the two pieces toget~ .<?r 

48 I ~ 
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iii. 

A.rronge to :5 :Jtfte,-enT pairs of coloured socks. Give the toddlet one soCk ctno ::sk r·-sr +o t:nc t· 
ooir. Sirnrlarl•; follow r or the o:her pairs. 

CompleTe tne puzzle. Fit in ll'"1e correct sized rmage. 

3.3. Bodily kinaesthetic intelligence: 

i. Create a poth on ihe floor· wrth footprints. Encourage the child to walk from one footsteo to 
:;r.orl·er. ~Jot ce if the child is able To do so skilfully. 

Introduce the :: :::t ·ity as a gorne. Eocfo time one claps tre ch ld res ·c drero1::::tel\ v.alk o"c, 
crawl. 

iii Entangle thick block thread around the child's hands and feet. Not·ce the chile s at·ility ro 
d1sen'angle himsel' 

3.4. Visual spatial intelligence: 

Cover a bngh+ torch light with coloured cellophane paper. Atrroct he child's at'emior O'ld ~se 
the torch light to move alternately in rwo directions at first and then four directrons. Observe if 
the child learns the directions and follows the movement of the light. with his eyss. 
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•i P•av on object game with the child. Make obvious bJdy movemems for the direction n wh•ch 
:ou en; going ~o •hro·n tne ObJect. Observe whether tile child understands direC'.on one space 

r Select three d1fferent objects- spoon. boll and, block. Show the objects to Ire child and cover 
;hese oo.ects. Keep one 1~em covered cloth. Ask the child to tell you wricil ob,ect 15 hidder, 

~~ .. -. 

··r 
I • ' . 

3.5. 1ntrapersonal intelligence: 
1r lrodJce c goil"e wherein Ire child has to put tog::ther bloc<s using pictog'aphic instructior.s 
·::JS steps to fit them together. Ooserve the child's 1rterest 1n rhe steps and c:::>ility to 7olloN :ne 
steps and ou· together t~e game. 

,, Gi·te the chilo some time to play alone while you ore 1nvolved in another oc'iviry sucn as 
reorJing a book. Norice what the child does and how she keeps engrossed without needing 
1nteroction with any other person. 
G11e 'he child a mirror and observe if the ch1ld talks :~bout self 

3.6. 1nterpersonal intell igence: 
Use p1ctures of people express1ng different emotiom. 

SO I 
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3e'·J~ c· ·moguoorv play situatron with an anrmal hurt Observe of ,.,e cr'tlo st·cws er·1PO ~"'7 

;rderstands how the animal feels or reacts to help the animal 
111 '?esearcher Talks to the cnild questions about hrm/her related to cnorces ac>~•t Ires or:d ro • .r ···c 

"'Oirce w11ether t11e child enjoys talking about oneself to a strange' or "o' 
3.7 Musical intelligence: 

i. Hide on alarm clock under on up side down napkin. Also arrange hvo n1ore napkins 'Nitl> lr''::
activrty. Wait to observe if the child understands the direc•ron of •ne r'1usic and fnd 1"'6 
alarm under the right napkin 

n·roduce 2-3 rnusica, rnsti'\.Jments such as a rattle dafli a1ld arvrns. Obser,,e ti".e chilo s 
nteresl and involvefY'ent with the activity. 

Plcu 'J be ii or 3 drfferenl volumes from to•N to. Notice rf the c:.t-::: resoon;Js tc- rr<: sc Lrd 
playing in ·he background. 

3.8. Naturalistic intelligence: 
Create a human board using different materials on each. Make simiiar cu• outs of the aifferen 
materials and hana it over to the child one at a time and ask the child ;c frnd trre srmrlar texture 
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11. lntrocluce real and ortific1ol flowers together to the child. Observe childs 1nteres: 

11 Introduce a bos<e· of onimot models. plcstic shapes cars end natural objecrs. Observe the 
choices me chiid ma<es to ploy with. 

52 I , 

I 
I 
I 
I 
I 



.. 

?90565/201 8/CRECHE 

Selection criteria for the '--v·orKen 

The preferrec age group for creche staff is 20 to 40 "eo's 
Childcare workers· Minimum qualificatiOn i 0'" pass 
reloer Mint•-r,um quali':cat.on s·· pass 

J Creche in-charge i'v\lnl'"'ium qual ficat1on ·graduatE· 

AnnexurE· 9 

3 laenPied group of wo..-en should go through the prescr;::>.:;a train1rg. Appointments to be 
mode bosed on assessment :::>f their skills. l<nowleoge and ottlk •je post training. 

c. Pre'erence io be given to the women liv1ng u·· nearby areas for easv accessibiliiy ond 

availability 
' All selectea workers will undergo prescnbed pre :er.tice train1ng before starting to work with 

children at the creche. 
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Ar.nexure iO 

T;·:Jining p erio.:J: 5 to 6 month5 

Days. 44 days {22 days theory and 22 day;; on job. excluding phose 1) 

Phose 1: One Month 

a) Need assessment (2 days) 
Visit to the new creche premises and meeting with the aclmin stoff (Coordrnator for creche 
programme) (I day) 
Interactive sess,or 'Nrll-. the rdentrfied women olc.ng ....... rth ·re c.urrer'ot >;off r--,e,-,oers (2-3 
Hours) 
2 hours in teractive session vvrth the parents 

b) Pre-service tra ining (18 days) 
16 day training wi'h 12 dovs t11eory and 4 days proclice/del"'lorsh1t ro•- st= ss•ons (or.e con go 
'or exposure visits. if possible) 
2 days additional training on in-charge ship with the eligible candidates 

Phase 2. 1 ref· esner trarnings 

Mterwor<ing for three monrhs in the creche, a tnree doy refresner training "''ill be orgon:zed 

Phase 3: 2fld refresher rrarnrng 

AfTer anotner three n1onths second three da,: refresher :rc1r r.g v::l! oe or;on:ze::t. 

Content of training 

To ics 
Pre assessment and onenrarrorr ar.d sensrt zarrcr· 

, What is creche. why and rrs importance. rts c omponents. Role of 
~worker~/motivation building 

Nu;n'ion. malnutri!Jon a nd growth monitorng 
I riealth: common diseases. immun;zation first aid 

lr~HLy~g~ie~n~e~:~p~e~r~s~o~n~a~l ~a~n~d~e~n~v~ir~o~n~m~e~n~ta~l--------------------------------~ Protection 1 

Developmental milestones I 
· Holistic develo ment. hysical development ond lor~guoge developmer.: 

Cogni tive deveiopmen; and socio-emotionai jeveloprr.e!"J and r:-•tr: .. :iuct,on 
of curriculums 

1 Time ;able. Records. syste;ns 
1 Parent engap,ement and interaction 
, Setting up 

By whom: There are drfferent organizations prov ding train·ng o' ct1ildcore workers. These , 
1 organizations con oe contacted for training of rdenti'ied workers Nhen c nev. creche ·s being set ' 

j up I 
I Or the women trained rn childcare through NSDC, "IPCCD con also be appointed. A refresher is ! 
L always recommended for them. once appointed 
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,\nnexure 11 

Role of the Crech~ Staff Marnoc~s 

Creche worker 

Tf1e creche worker who looks after :he chtldren has to ploy rhe role of ·.,-,orrP and lovtng paren' o~ 
·N ell as teacher. her a·· tudes skills end kr.owledge tnfll.-ence 'ler tnleracnof' with n·,e chtloren 
colleague and parents. A creche worker has to attend ro oil the r.eeds of the cniklren. Trmning con 
further develop child core skills communication skrlls and update he knowledge of the worker 

Job Description- Responsibilities included and not limtted to -

l. Monitor the attendance of creche children and bring to the no tice of parents and lnchorge 
any irregularity ir attendance 

2 Orgonrze and carr.; out age oppropri:~te de·.;eloprnertal activities m per scr,eoul~;; 
3. Keep track of each child·s clevelopmen tol milestones · 
4. Bring to rhe ro'ice of Centre lnchorge on-.. child with special needs. 
5. Health & Nutrition-

Feed supplementary meals and snacks as per schedule to all creche children, includng speciol 
diet to Identified children 
Monitor appropriate growth of chtldren with the help of Center lnchorge and bring to the 
notice of tl1e doctor about any issues 
Identify any specific ailments/abnormalities in children and bring to the notice of lncharge. 
Administer medicines prescribed bv the visiting doctor and monitor improvement of conditio~ 

o. Hygiene 
Keep the creche area clean and the creche table organized OS pe,. the systems 
Keep the children clean. change wet nappies regulorlv Nipe noses e'c 
Follow systems for cleanliness before and ofrer meals. 
Follow all other systems loid down by the Management to ensure a clean environmen· for rre 
children 

7. Safety 
Follow all laid out sofery procedures for taking/handing over the child and wrt quality of toy~ 
and other materials given to the children 

8. Participation of parents in their child·s growth/ learning/ hygiene, etc· 
lnreroct with parents to understord the child's background and historv. mot•vote them for 
ensuring regular attendance 
Educate therr on the importance of health, hyg•ene edvcarior, ere and update them on lhei: 
cloild's progress in all aspects 
Bring to their notice any problems related to the1r child 

9. Maintaining Ret.:ords and following system 
Prepare and subm1t to lncharge periodical assessment report of Creche children 
Adhere to Quality standards as per process dccumenr/checKiist- Sofe·y, Health & Hygter.e 
Nutntion & Learning 

10. As team member of the centre carry out all tasKs ossig1ied by the lnchorge as oer schedule 
preporottor of food. organizing for doctor's visit. etc 

Important key sk!l ls required· 

High level of patience and immense love and compassion for children 
• Skilled child core worker with knowledge of developing tf\teresting and fun octiv•ties. 

Physical stomina and the ab ility to gel along with children and entertain/engage therr 
Excellent child supervis•on skills and ;sable to communicate wih parents and colleagues atoJi 
the progress of child in their core. 
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Rcle of the in-charge/Supervisor 

Sl1•-': s o gu:ac: vJ!Io vvoulc hc1·,e lrtc•ma·,c·'"~ L.OOL t her ~eom of wori.:t=:rs c!•ildre:, and parents Tns 
:·~ ::e: '.'!~C' S1'0UI:! hove or, und'.:!rsi"•ldlng of the object ve.> of t!Je or·:;Jon•zo'ion/ ,Jrngror·,n~r-, -r ,, 

;:;pennsor shouid regulcry mon1'or 'Jn·'i oop1.:1ise lr1e sk1lls of her ream and the programme o···d , ... ;u 
·:Jisc icenl fy trcunir.g neecl of her c-:::llleogues Superv1sor ;t·,oula ouild contacts with otner agenc:e'> 
ora ~ee~< S!..!ppon of resource nersons to irr'prove quality A regui\..11 dieck of recOidS is orr irnportar. t 
turct·cr of rhe superv:scrir-chargs. S'le would be respons1ble for the amooih function1ng o' the 
crec11e centre 

Job Description- Responsioilit1es •ncluded and not limted ro-

Operationaiization of Daycore Centers 
l<eep tracK of shortage ir otter'dcnce onolyze reaso ns and talk to parents to ensure 
regular a :terdu·Ke 
Regularly mar ·cr !he weigh I. nutri;1on sratus. general health and growth pararnerers of 
c.hildre11 to ensure developme0' wi'h•n 3 months ot sioy at the center. 

2. Ach!eving age cp~ropriate develcpn1ent milestones, literacy levels and mainstreamir.g into 
schools· 
r'IIOrt !or Hle !Yopien~ento;IO"' of Cu"iculu·ii fer learning of all Cilildren. level of lire•ocy. 
Fnsure identificoLof" of cnildren witlo special needs fort mely action 
8rgcnize out.ngs .·esri•,ol celebra·ion; parent meetings 

3. Participation of parents !n therr ch ild' s growth/ learning/ hygiene. etc 
!nrerocl with pc11·enrs ro understand the child's bockground and history 
llo'ivate t'oer.1 f'Jr emur'ng •eg..;icr orte•1dance 
Educo;e Ti<em on the inlporlor ce •.)f t·eclih hygiare education etc: end up:..iate them on 
'reir child's progress 'r all aspects 

.:: L!Tilize local avoiloole re;owrces c: !re center lev =I 
5 Ef'ec tr··,ely u'ilize cncl rnonoge inven'ory and s·ocks 

6. Center Operaiions· 
Foii·J"'-' and ensure me following o; oil protocols. quality norms and processes re lated to 
!leoi'h safety. cleonliness. nutr ticn one educot on- safety guidelines grow·r, ronrtonng 
curriculum for leorn1ng e:tc 
?repare indent for materials/supplies required fo •he centre and for procurement from 
head office and for identrfying local vendors 
Ma'rlain and '<eep clean O'ld in working order. rJII equipment fixed assets and other 
rtatenal at the center 
Er.sure the Maintenance of updo'ed records at tr,e canrer- attendance, grov .. th monitoring. 
reo!·!1 cards and c·rogress in developmel'it 
Moifltoir heal 'h cards for creche children 
,\~ake pions and assist tile ce'lter ·eom i'l prepo·ing do:ly plans 
Prepare reporrs 
tv'a1ntoin account of expenses incurre d at the c::mter 
Ensure that all team members are foilowing the :;Jurdehnes and tasks assignee to them 
Encourage und ('lOtr;are tne team 'o corry out the activities efficiently 

Important key skills required· 

56 I 

Con demonstra;e leadership skills able to take an effecl1ve lead in short and long term 
plan ring 
Able to mot1vare others to work as a ream and be on effechve role model far the team. 
Administrative a nd organizational skills. Able to hove strategies for coping in a crisis. 
Sound understanding of child development and di'fering needs of children in all the three 
categories of age groups. 
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