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Project No:	

Work Order No:
	
For The Month of:	
	

	Name
	Place of Posting
	Designation
	Date of Joining
	Working Period (Monthly)

	
	
	
	
	



Leave Details:

	Months (As per Work order)
	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	Leave Taken
	0
	
	
	
	
	
	
	
	
	
	
	

	Total Available Leave
	
	Leave taken*
	
	Remaining Leave
	



	
	Performance of the above resources found satisfactory.




Signature of Reporting Officer with Stamp Date

 Days
